
 

 

Position  Corporate Communications Officer (full-time)  
 
Salary  Salary range $78,200 -$83,600 + up to 13.5% superannuation 
                                          Flexible working arrangements are available. 
 
The Town of Claremont is a progressive local government that was established in 1898 for the 
picturesque riverside suburbs of Claremont and Swanbourne. It is a busy and forward focused local 
government with dedicated staff who are committed to making a difference at a local level. 
 
The Town is seeking a driven and imaginative Corporate Communications Officer who will oversee the 
gathering, writing, and editing content for the Town's communications tools, such as Flourish 
magazine, the website, social media, media releases and responses, speeches, the annual report, and 
other related marketing and communications materials. 
 
Other key duties of the position include:  
 Assist in producing timely and high-quality publications and marketing material by researching. 

and writing relevant and appropriate content that reflects and enhances the Town’s corporate 
image. 

 Write, edit, and proof content for the Town’s quarterly community magazine and annual report 
publication. 

 Prepare speeches, statements, and responses for the CEO and Mayor as required. 
 Provide data analysis on social campaigns. 
 Contribute to media relations for the Town, including the promotion of services, activities and 

programs. 
 Organise and attend media photoshoots and interviews in collaboration with the Executive 

Assistant. 
 Put together the layout and source and develop content for the Town’s regular e-newsletter and 

print alternative. 
 
The successful candidate’s core values will mirror the Town’s values of respect, integrity, quality 
communication and excellent customer service.   
 
The Town offers great benefits such as additional superannuation contributions, free parking, an on-
site gym, free access to the Aquatic Centre and health and wellbeing programs. 
 
The Town is an equal opportunity employer that values a diverse workplace. We encourage people of 
all ages, genders, culturally diverse backgrounds and those with a disability to apply. 
 
The Town will require you to provide a COVID certificate evidencing proof of vaccination where 
required for your position by State Government Directions or as per any Town Policy or Procedure. 

Applications close 13 December at 5pm.  Please direct all enquiries to Tanja Riesch, Manager Human 
Resources. 

Early applications are highly recommended as the Town will interview suitable candidates prior to 
the closing date.  



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 


