
  

Position  Community Centre Coordinator 

Salary  $79,842- $86,763 plus up to 14% superannuation (depending on 
qualifications and experience).  

 
The Town of Claremont is a progressive local government that was established in 1898 for the picturesque 
riverside suburbs of Claremont and Swanbourne.  It is a busy and forward focused local government with 
dedicated staff who are committed to making a difference at a local level. The Town was recently ranked 
Number 1 local government from a Community Scorecard, as voted by their community. 

The Town offers great benefits such as a health and wellbeing program, additional superannuation 
contributions, flexible working arrangements, RDOs, free onsite parking and free access to an on-site gym 
and to the Claremont Aquatic Centre. 

The Claremont Community Centre is an exciting new space located on Bayview Terrace that has recently 
been refurbished to include three multi-purpose indoor spaces that will host a range of programmed 
workshops and recreation and leisure activities. 

The Town is looking for a motivated co-ordinator to commence the operations of the Centre and create a 
meaningful space for the community.  This person will work closely with the Manager and other business 
units to: 

 Develop promotional content and work with the Communication team to build the profile of the 
centre and attract customers. 

 Develop Town-run initiatives and programs, workshops and activities.   
 Foster ongoing relationships with stakeholders and the community. 
 Engage volunteers to assist in the running of programs. 
 Obtain grants for the delivery of programs. 
 Assist in collating statistical data for reporting purposes. 
 Carry out administrative duties related to the operation of the centre. 
 Report to the Town’s Building Maintenance team any issues with the building and outdoor 

grounds. 

The successful candidate’s core values will mirror the Town’s values of respect, integrity, quality 
communication and excellent customer service.   The successful candidate will be a self-starter  with great 
interpersonal skills. 

Applications close 19 April at 5pm.  The Town is an equal opportunity employer that values a diverse 
workplace. We encourage people of all ages, genders, culturally diverse backgrounds and those with a 
disability to apply. 

Please direct all enquiries to Joshua Collins, HR Advisor (9285 4300).  Early applications are highly 
recommended as the Town will interview suitable candidates prior to the closing date.  Prior applications 
do not need to re-apply. 



 
 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


