Position

Work Health and Safety Officer

Closing Date

7 May 2021

Salary

$84,052 per annum plus 10.5% superannuation

Queries

Jill Sargeant – Manager Human Resources

The Towns of Claremont, Cottesloe and Mosman Park and the Shire of Peppermint Grove are looking
for a full time Work Health and Safety Officer to manage the day to day operations of each of their
work health and safety functions. The position will be based at the Town of Claremont and will report
to the Manager Human Resources.
Applicants must have a qualification in OSH or equivalent safety experience, and excellent knowledge
of all safety legislation as it applies to WA workplaces. The local governments are looking for a friendly,
collaborative individual with excellent interpersonal skills who has the ability to engage and influence.
Key responsibilities of the role include:
1.
2.

3.
4.
5.
6.

7.
8.
9.

Providing a generalist OSH Advisory service to each local government.
Working with managers and coordinators to implement overall WHS management systems
including contractor management and the creation and implementation of safety
documentation such as JSA’s, reports and procedures.
Assess and evaluate workplace risks and develop action plans to minimise risk in accordance
with legislative requirements.
Assist and/or undertake investigations following accidents and incidents to determine likely
cause and corrective actions.
Overseeing each local governments WHS Committee and attending all meetings.
Partnering with employee safety representatives to ensure inspections and documentation are
kept up to date as required, and coordinate safety related training to meet statutory and
business requirements.
Liaising with each Local governments insurer in a collaborative manner, deliver successful safety
audit results and provide recommendations for reasonable risk mitigation measures.
Ensuring emergency management procedures, training and documentation are kept up to date.
Keeping abreast of legislative changes, in particular proposed WHS legislation.

The Town is an equal opportunity employer that values a diverse workplace. We encourage
people of all ages, genders, culturally diverse backgrounds and those with a disability to apply.

