
 

 

 

TOWN OF CLAREMONT 

N O T I C E  O F  M E E T I N G  

NOTICE IS HEREBY GIVEN that an  

ORDINARY Meeting of the Council will be held,  

on TUESDAY 15 DECEMBER, 2015, commencing at 7:00 PM 

at the Town of Claremont, Claremont Council Chambers, 308 Stirling Highway, 

Claremont. 

 
 
 
 
 
 
Stephen Goode 
CHIEF EXECUTIVE OFFICER 
Date: 



 

DISCLAIMER 
 
 
Would all members of the public please note that they are cautioned against taking 
any action as a result of a Council decision tonight until such time as they have seen 
a copy of the Minutes or have been advised, in writing, by the Council’s 
Administration with regard to any particular decision. 
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TOWN OF CLAREMONT 

ORDINARY COUNCIL MEETING 

15 DECEMBER, 2015 

AGENDA 

 
1 DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS 

2 RECORD OF ATTENDANCE/APOLOGIES/LEAVE OF ABSENCE  

3 DISCLOSURE OF INTERESTS 

4 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

5 PUBLIC QUESTION TIME 

6 PUBLIC STATEMENT TIME 

7 APPLICATIONS FOR LEAVE OF ABSENCE 

That Cr Browne be granted leave of absence for the Ordinary Council 
Meeting 17 May 2016 and the Ordinary Council Meeting 16 August 2016. 

8 PETITIONS/DEPUTATIONS/PRESENTATIONS 

9 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

That the minutes of the Ordinary Meeting of Council held on 1 December 
2015 and the Annual General Meeting of Electors’ held on 8 December 
2015 be confirmed. 

10 ANNOUNCEMENT OF CONFIDENTIAL MATTERS FOR WHICH MEETING 
MAY BE CLOSED TO THE PUBLIC 

Item 17.1.1, Station Master's House - Proposals for Lease. 
 
11 BUSINESS NOT DEALT WITH FROM A PREVIOUS MEETING 

12 REPORTS OF COMMITTEES 
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13 REPORTS OF THE CEO 

13.1 CHIEF EXECUTIVE OFFICER 

13.1.1 REPORT OF THE LAKE CLAREMONT PARKLAND RECREATION USE 
WORKING PARTY 

File Ref: GOV/00051 
Attachments: Report of the Lake Claremont Parkland 

Recreation Use Working Party  
Responsible Officer: Stephen Goode 

Chief Executive Officer 
Author: Stephen Goode 

Chief Executive Officer 
Proposed Meeting Date: 15 December 2015 

Purpose 
To present the report and recommendations of the Lake Claremont Parkland 
Recreation Use Working Party. Note that the attachments to working party’s report 
which are included are: 

Map 1 Lake Claremont Parklands Concept Plan 2010 
Map 2 Lake Claremont Parkland Recreation Working Party Recommendations 

 Map 3 Lake Claremont Concept Plan combining both plans 
 Report of community consultation. 

Background 
At the meeting of 5 May 2015 Council considered a motion presented by Councillor 
Browne and resolved to establish a Lake Claremont Parkland Recreation Use 
working party and appoint membership. 
 
Resolution 78/15 
That  
1. Council establish a Lake Claremont Parkland Recreation Use working party to 

consider the use of the parkland as a recreation resource for the community.  

2. The working party to report to Council no later than 3 September 2015.  

3. Membership of the working party be three elected members plus the CEO or his 
delegate.  

4. The working party consist of the one Councillor from each Ward and one only 
deputy all to be elected by Council.  

 
Resolution 79/15 
That the working party consist of Cr Tulloch (East Ward), Cr Browne (West Ward), Cr 
Goetze (South Ward) and Cr Wood (Deputy).  
 
The working party worked within the broad parameters of the suggested terms of 
reference which were included in` the officer comment to the councillor motion. 
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Lake Claremont Parkland Recreation Use Working Party Terms of Reference  
1. Membership of the working party be three elected members plus the CEO or his 

delegate and the working party may appoint one member to be the Chairperson.  
2. The working party to report to Council no later than 3 September 2015.  
3. Where possible the working party is to complete its role utilising resources 

approved by the CEO from within existing budgets, however it may apply to 
Council for specific funding if deemed necessary by the working party.  

4. The working party is to develop a Lake Claremont Recreational Plan:  
The plan must complement and not undermine the ecological component.  
The plan may consider and include issues of golf, subletting, dogs, fences, cafe, 
playground development and maintenance as well as other which may be 
identified and be matters reasonably linked to these terms of reference.  
The plan must be developed to provide a clear interface Lake Claremont 
(environmental) Management Plan  

5. The working party must undertake consultation in preparing its plan and 
specifically with the Lake Claremont Committee when ensuring the recreation 
planning does not unreasonably impact upon or undermine the environmental 
work at the lake and to assist in establishing the interface between the two plans. 

 
The working party met three times to develop and review its proposals. Two 
important considerations were to recognise the achievements around Lake 
Claremont under the stewardship of the Lake Claremont Committee (and specifically 
to avoid conflict with the Lake Claremont Parklands: Concept Plan, 2010) and not to 
propose excessive expenditure.  
 
A report to the OCM of 17 November by the CEO which included the outcomes from 
the working party was withdrawn by the CEO to allow clarification about the map 
which had been included. 

Discussion 
The working party commenced its process with consultation undertaken by the 
People and Places team. Two surveys were used to capture as many responses as 
possible; an online survey and direct mail using postcards. The online survey was 
promoted in two quarter page advertisements in local newspapers. Banners 
promoting the surveys were erected at main entrances to Lake Claremont. The 
surveys closed on 12 June 2015. 
 
A total of 317 responses were received; 161 to the online survey and 156 returned 
postcards. 
 
Details of the consultation report are included in the Working Party’s report.  The full 
consultation report is an attachment to the Working Party’s report. The detail is not 
repeated in this CEO report. 
 
The working party met on three occasions to consider the consultation results and to 
develop a plan for recreation activity which responded to the consultation, meeting 
again after the withdrawal by the CEO of his report to rework and clarify the 
proposals and accompanying map. The Working Party recognised in this review 
process that the overlap between its proposals and those already included in the 
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Lake Claremont Parklands Concept Plan 2010: To clarify this the Working Party 
requested the preparation of three different maps: 

Map 1 Lake Claremont Parklands Concept Plan 2010 
Map 2 Lake Claremont Parkland Recreation Working Party Recommendations 

 Map 3 Lake Claremont Concept Plan combining both plans 
These three maps are attachments to the Working Party’s report. 
 
Overall the Town’s officers believe the proposals of the Working Party very largely 
align with the long term strategy for the precinct. The Town’s officers have expressed 
the following reservations: 
 Concern of conflict if allowing dog off lead exercise areas on active sport grounds 

(e.g. Cresswell Pk). 
 New limestone path, old 9th hole – officers reporting previous community 

opposition to extra paths.  
 The location of the path extending from the club/cafe building because of potential 

conflict with the golf course (and injury to walkers using the path).  
 Sealing of the limestone section of path is not supported because it is intended to 

discourage bicycle/pedestrian/pram conflict in the sections where there are tight 
corners and poor sightlines. 

 Officers support removal of most (not all) Fig Trees.  
 
Having considered the officer comments the working party: 
 Did not agree with the concerns raised about potential conflict in a dog off lead 

area on active sporting grounds. 
 Supports the proposed new path as a future initiative. 
 Considered the path should be extended on its current alignment because 

walkers would be unwilling to walk extra distance to a different alignment 
proposed by officers. 

 Accept that the path remain limestone but that it must be well maintained. 
 Prefers that all Fig Trees should be retained as an acknowledgement of European 

history in the area and recommends that this be referred to the Lake Claremont 
Advisory Committee for comment. 

 
The cost estimates included in this report are indicative.  Two officers provided 
estimates and there was a disparity between the estimates of probable costs.  The 
working party adopted its own estimates taking into consideration the officer 
estimates. Based on this the total cost would be $312,000 overall. The Working Party 
report notes that there is a 2015-2016 budget allocation of $40,000 relating to the 
corner of Davies Road/Alfred Road which may be an offset to the WP 
recommendation for parking at that location. 
 
The working party proposes a three year plan to introduce specific recommendations, 
with other potential initiatives for consideration and prioritisation beyond 2017-18. 
The working party proposals are: 
 
2015-2016 (Budget $72,000) 
 Complete path from golf building/cafe to path around park; replace old concrete 

slabs to upgrade path ($15000: New budget) 
 New car park in parkland at bottom of Lakeway St ($5,000: New budget) 
 New dog exercise area east of former 9th hole, border designated by tree line 

($1000: New budget) 
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 New dog exercise area Cresswell Park - other than cricket wicket ($1000: New 
budget) 

 
The budget provision is essentially for signage. 
 Ensure the existing fencing is extended and that there is a dog proof fence for the 

entire perimeter of lake (turtle friendly) with self closing gates at designated 
locations ($40000: New budget). 

 Upgrade limestone section of path (from Cresswell Park to Stirling Road) – to 
remain limestone. (Note upgrade work has been commenced with balance to be 
completed from maintenance budget. 

 Refer proposal to maintain fig trees (as important recognition of European 
heritage in area) to Lake Claremont Advisory Committee for comment to Council. 

 Area at foot of Lapsley Rd to be recognised for passive recreation activities; plan 
to be developed for approval by Council (e.g. chess, ping pong) – ($10000: New 
budget). 

 Negotiate with Lake Claremont Committee about view corridors to lake. 
 Review usage of existing golf building and options for managing golf course.  
 
2016-2017 ($95,000) 
 New car parking at dog exercise area cnr Davies Rd and Alfred Rd ($60000: New 

budget – note 2015-16 budget provision of $40000 to be clarified). 
 Informal active play areas with AFL goals, soccer goals, netball hoop etc ($10000: 

New budget). 
 Include family friendly facility/play area near golf course club house/cafe 

($25,000: New budget). 
 

2017-2018 – ($145,000) 
 Include facility/play area suitable for older children near northern end of golf 

course together with BBQ/picnic facility ($60,000: New budget). 
 Develop a cultural heritage study centre ($60,000: New budget). 
 Paths, access to lake side, self closing gates, seating at designated locations 

($25,000: New budget). 
 
Beyond 2017-18 – to be further assessed and prioritised  
 
While the attached map indicates the working party proposals it should be noted that 
the exact location of play areas and the interpretive centre may be subject to 
practical development issues and therefore be subject to relocation at the time of 
implementation. There may also be some opportunity to secure funding partnerships 
or grants which will either supplement the Town’s funds and allow more or better/ 
different facilities (e.g. the interpretive centre could be changed to a learning centre) 
or reduce the funding needed from the Town. 

Past Resolutions 
Ordinary Council Meeting 5 May 2015 resolutions 78/15 and 79/15 established the 
working party. 

Financial and Staff Implications 
The working party proposals require new budget provisions, other than the Stirling 
Road car park which is funded ($52,000) and possibly some or all of the funding of 
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$40,000 in the current budget for the corner of Davies Road and Alfred Rd. The 
$40,000 budget inclusion arose from a recommendation from the Lake Claremont 
Advisory Committee and includes “Dog agility equipment, fencing and on street 
parking”. There are clearly not sufficient funds for all of these initiatives to be 
implemented and therefore the Council’s intention when providing the budget will 
need to be clarified. The working party budget estimates of $312,000 may be 
optimistic and detailed design and costing will occur before implementation.  The 
recommended projects are spread over three budgets and allowing a reasonable 
safety margin implementation will likely require less than $150,000 in any of the 
years. 
 
It is also possible that funding partnerships and/or grants can be attracted for some 
proposals. 
 
The required staff commitment can be managed. 

Policy and Statutory Implications 
Amendments to the Dog Regulations 2013 and the Dog Act 1976 have removed the 
ability for Council to include dog exercise (off-lead) and prohibited areas in the Local 
Laws. It is now implemented through adoption by Council of a Policy identifying the 
locations within the Town.  
 
The Town is required to give 28 day’s notice of intention to specify dog prohibited 
areas or dog exercise areas within a policy then consider submissions received. 
Once Council resolution has been passed, we are required to inform the public of the 
new restrictions via appropriate signage installed at relevant public places, on the 
Town’s website and on the Town’s noticeboards. 

Publicity and consultation 
Public notice required for the proposals about dog exercise areas. 

The consultation undertaken by the Working Party is outlined earlier in this report. It 
specifically included meetings with Lake Claremont Advisory Committee, the most 
recent being with at the committee’s meeting of 26 November 2015 at which the 
following recommendation was made to Council (note minutes of the meeting have 
not yet been presented to Council) - 

That Committee broadly supports the general recommendations of  
the Working Party and recommends that Council receives the  
Working Party report and initiate consultation with the Lake  
Claremont Committee as per the brief of the Working Party; 
1. Items for consideration in future budgets 
2. Items possible for future consideration. 

 
The Working Party process has included meetings with Lake Claremont Advisory 
Committee, both at informal meetings and at a properly convened meeting, and in 
addition WP members met with the chairman of the committee. The WP advises that 
it made changes to some proposals in recognition of those discussions, including not 
proposing picnic tables at the lake side, recommending referral of two matters to the 
committee for its advice and generally taking care to align proposals with the 2010 
concept plan.  
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The Lake Claremont Advisory Committee’s terms of reference are  
To provide advice to Council on matters relating to: 
 
• The care and maintenance of Lake Claremont and its immediate environment; 
• The rehabilitation of Lake Claremont and its environs; 
• Plans for amenities proposed to Lake Claremont and its immediate environs; 
• Proposals for the Lake from the Friends Group.  

 
Council could take the position to refer the report of the working party to the 
committee in consideration of its terms of reference. 
 
The alternative view may be that Council made a specific decision to establish the 
Lake Claremont Parkland Recreation Use Working Party, that the working party 
having made reasonable effort to consult with the committee has identified items 
appropriate for reference to the committee for advice, and beyond those the 
recommendations should now be considered by Council. 

Strategic Community Plan 
People 
We live in an accessible and safe community that welcomes diversity, enjoys being 
active and has a strong sense of belonging. 
• Maintain, effectively manage and enhance the Town’s community facilities in 

response to a growing community. 
• Create opportunities for and access to social participation and inclusion in 

support of community health and well being. 

Voting Requirements 
Simple majority decision of Council required. 
OFFICER RECOMMENDATION 
THAT  
1. Council receive the report of the Lake Claremont Parkland Recreation 

Use Working Party and endorse the outcomes through modification to 
the Lake Claremont Parkland Concept Plan 2010; 

2. Consideration to allocation of $72,000 for the proposed 2015- 2016 
projects be referred to the mid-year budget review;  

3. An officer report be prepared for Council to determine the expenditure of 
the $40,000 budget provision for Davies Road/Alfred Road area of the 
park and/or parking at the location; 

4. The necessary provision for funding be included for the listed 2016-17 
and 2017-18 projects when the Town’s Forward Financial Plan is 
reviewed; 

5. Opportunities for funding partnerships and grant funding be investigated 
by the Administration; 

6.  Further consideration be given in 2018 to consider further initiatives in 
time for consideration during budget deliberations for 2018-19; 



ORDINARY COUNCIL MEETING AGENDA  15 DECEMBER, 2015 
 

 

Page 8 

7. Refer to the Lake Claremont Committee for consideration and 
recommendation to Council - 
a) the proposal for the dog proof fence; 
b) the proposal to retain all fig trees as recognition of the European 
heritage of the precinct; and 

8. Direct that public notice be given of the proposal to amend the Dogs in 
Public Places Policy LV127 by including Cresswell Park (excluding the 
cricket wicket area) and all of the parkland east of the old 9th hole, 
extending generally northward from a point approximately aligned to 
Henshaw Lane to the existing dog exercise area at Alfred Road/Davies 
Road as shown on the attached Working Party plan (border designated 
by signage at the tree line) as dog exercise areas. 
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13.2 PLANNING AND DEVELOPMENT 

13.2.1 LOT 84 (27) FERN STREET, SWANBOURNE - PROPOSED SCREENING 
TO LOUVRE WINDOWS AND MODIFICATION TO OBSCURE FILM TO 
LIVING ROOM AND STAIRWELL 

File Ref: A-1635 / 2015.00165 
Attachments – Public: Location and Submission Plan 

Photographs 
Attachments – Restricted: Plans 
 Submissions 
Responsible Officer: David Vinicombe 

Executive Manager Planning and Development 
Author: David Vinicombe 

Executive Manager Planning and Development 
Proposed Meeting Date: 15 December 2015 
Date Prepared: 7 December 2015 
90 Days Due Date: 25 January 2016 
Property Owner: Simon and Lydia Winter 
Submitted By: Simon Winter 
Area of Lot: 685m2 

Zoning: Residential R20 
Enabling Legislation: Planning and Development Act 2005 (PDA) 

Planning and Development (Local Planning 
Schemes) Regulations 2015 (LPS Regs) 
Town Planning Scheme No. 3 (TPS3) 
Residential Design Codes (RDC) 
Residential Amenity Policy (LV129) 

Summary 
• Application for Development Approval received for modifications to the 

approved residential dwelling recently constructed on site to remove and 
modify screening requirements. 

• This application has resulted from the owner’s desire to achieve improved 
natural ventilation through the house and modify the window and screening 
proposals presently approved by Council. 

• A previous application for modifications to screening was refused by Council 
on 7 July 2015.  While the applicant had the right to seek a review of Council’s 
decision at the State Administrative Tribunal (SAT), he has worked proactively 
with Council staff in an attempt to find alternative screening solutions to satisfy 
the privacy concerns of the neighbours and improve natural ventilation in the 
house. 
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• The proposal seeks approval for new screening proposals to the master suite 
to the west and entertaining area to the east.  The proposal also seeks a 
relaxation of Council’s requirements for obscure glazing for the stairwell to the 
west and entertaining area to the north-east.  

• Other than the above matters the subject of this application, the former privacy 
elements of the previous proposals have been inspected and have been 
brought into compliance. 

• The initial proposal did not meet the ‘deemed-to-comply’ requirements of the 
RDC relating to visual privacy in regard to the screening and obscure glazing 
proposals for the master bedroom and entertaining area and these aspects 
require assessment under the ‘design principles’.   

• Two neighbours were consulted and two submissions were received.  

• The proposed mesh screens to the louvred windows in the master suite and 
entertaining area have been reviewed on site and found not to satisfy the 
privacy design principles as the angle of viewing to the neighbour’s windows 
(to the east) is not steep enough for the screening to become effective.  An 
alternative of providing secondary obscured glass panels with a minimum 
height of 400mm and maximum height of 1.6m in front of the louvred windows 
has been suggested by the applicant and will totally obscure views to the 
neighbour’s windows when horizontal screening provided by the lower floor 
roof plinth is taken into account. 

• Views to the north-east from the entertaining room are considered to suitably 
address the privacy design principles of the RDC and removal of the internal 
obscure glazing to the north facing windows is supported. 

• The stairwell windows provide screening in excess of the deemed-to-comply 
requirements of the RDC and the privacy of the neighbour is considered to be 
suitably addressed consistent with Council’s Residential Amenity Policy – 
LV129. 

• Application is recommended for approval, subject to relevant conditions. 

Purpose 
The application proposes modifications to the screening of major and minor openings 
within the approved residential dwelling on the subject site. 
 
The application requires the Council’s determination due to neighbour objection. 

Background 
The following table outlines key dates regarding this proposal: 

Date Item/Outcome 
27 October 2015 Planning Application received by Council 
28 October 2015 Application undergoes internal DCU assessment 
28 October 2015 Advertising commenced 
11 November 2015 Advertising closed 
7 December 2015 Report prepared for Council 
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Past Resolutions 
Ordinary Council Meeting 7 August 2012, Resolution No. 136/12: 
THAT Council grant Planning Approval for the proposed demolition of the existing 
dwelling and proposed two storey dwelling at Lot 84 (27) Fern Street, Swanbourne, 
subject to relevant conditions and advice notes including: 
5. The upper floor east facing windows to the void area shall be screened or 

glazed in an obscure material to a minimum of 1.6m above the finished floor 
level of the upper floor entertaining area in order to restrict overlooking of the 
adjoining property to the satisfaction of the Executive Manager Planning and 
Development. 

18. The wall to the bathroom on the western side of the upper floor be raised to a 
sill height of 1.6m and the window above to be obscured glaze in order to 
provide added privacy to the adjoining land owners. 

CARRIED 
(NO DISSENT) 

Condition 18 as detailed above has been complied with to the satisfaction of the 
planning department. Condition 5 is addressed as part of this application for 
approval. 
 
Under Delegated Authority on 7 August 2013 the Town issued Planning Approval for 
amendments to the approved two storey residential dwelling.  The approval was 
granted subject to relevant conditions and advice notes including: 
 
1c. Any upper floor windows shown as being finished in obscure glazed louvres 

are to comply with the privacy requirements of the Residential Design Codes.  
Details are to be submitted to the Town for approval prior to application for a 
Building Permit. 

 
Ordinary Council Meeting 7 August 2012, Council did not support a recommendation 
to approve modified screening proposals at 27 Fern Street, effectively refusing the 
application.  The reasons for this were: 
1. The property was developed contrary to the conditions set by Council. 
2. The property is impacting unacceptably on the privacy and amenity of the 

neighbours. 

Heritage 
The property is not listed on the Town’s Local Government Inventory or the TPS3 
Schedule of Heritage Places. 

Consultation 
The application was advertised to the adjoining landowners to the east and west of 
the site in accordance with Local Planning Policy LG525 and two submissions were 
received.  
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A summary of the submissions are provided as follows: 
Submissions Received 

Address: 29 Fern Street, Swanbourne 
Submission Applicant Comment Officer Comment 
We have assessed the 
alterations now proposed by 
the owners of 27 Fern 
Street, Swanbourne, 
together with information and 
a screen sample provided by 
you.  We comment as 
follows: 
 
 
 
Master Suite: As explained 
by you, we understand that 
the two louvre windows will 
each be fitted with an 
external mesh screen, which 
will obscure vision from 
these windows, this 
approach would be 
acceptable to us. 
 
 
 
 
 
Stairwell: We note that the 
approved design for the 
residence at 27 Fern Street, 
Swanbourne, requires that 
the glass in the stairwell be 
fully obscured for its full 
height.  We also not that only 
a relatively small part of the 
glass has been obscured to 
date, with the result that the 
main entry door to our house 
is overlooked from this 
stairwell.  Please see the 
attached photograph of the 
stairwell, taken from our 
doorway. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
No comments provided in 
relation to the master 
Suite 
 
 
 
 
 
 
 
 
 
 
 
There are a number of 
reasons why we do not 
agree to screen the 
ground floor window of 
our stairwell; 
 

1.     It is a ground floor 
window 

2.     It is behind a tree 
and a 7 foot wall 

3.     We have already 
screened the 
upper floor 
portion of this 
window to the 
required height.  
In addition we 
screened the 
middle section of 
glass which is 
akin to screening 
the section that 
would normally be 
the slab itself.  
This lowers the 
screening height 
by another 40cm. 

4.     It is a stairwell, 
not a habitable 
area of our 
house. 

The deemed-to-comply provisions of the 
RDC relating to visual privacy permit 
screening devices that obscure 75% of 
the view in the direction of the 
overlooking.  At the horizontal plane, the 
mesh screen will not satisfy this 
requirement as it allows approximately 
60% obscurity.  Accordingly, the mesh 
screening requires assessment under 
the design principles. 
 
It is noted that when looking down, the 
angled perforations of the mesh screen 
reduce the obscurity to 100% as the 
view line angle increases.  As a result of 
the design principle assessment of the 
proposed mesh screens, it was 
determined that views towards the 
ground did not achieve the required 
screening.  The applicant has now 
proposed to modify the screening 
proposal to obscure glazing which will 
meet the deemed-to-comply 
requirements – see details below. 
 
The deemed-to-comply requirements of 
the RDC do not require the stairwell 
window to be screened.  The screening 
provided up to a height of 1.6m above 
the floor height of the first floor level 
inclusive of the slab thickness is well in 
excess of the RDC requirements and 
are considered to satisfy Council’s 
Policy relative to Residential Amenity –
LV129 as the combination of the 
boundary fence height, tree and 
screening provided limits the viewing of 
the neighbouring property.   
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As discussed, we would 
accept a lesser amount of 
obscure glass in the stairwell 
window, providing that the 
obscure film be extended 
downwards from its current 
level by about a metre, to at 
least the same level as the 
top of the common boundary 
wall.  This should ensure 
that our property is not 
overlooked from this 
stairwell. 
 
We trust that the Town of 
Claremont will ensure that 
our privacy is not 
compromised by any 
alterations to the original 
approval for the new house 
at 27 Fern Street, 
Swanbourne. 

 
To help the council 
understand why we feel 
this screening is so 
unnecessary I have 
attached a series of 
pictures taken from the 
stairwell from the 
perspective of someone 
climbing the stairs.  They 
are in order as I (a normal 
height male) climb the 
stairs starting from the 
ground.  You will see from 
these pictures that there 
are no overlooking issues 
at all from any height.  On 
the second from top step 
you can briefly see a 
small section of a 40cm 
high blacked out window 
of the garage but that is 
it.  We strongly feel that 
there are no overlooking 
issues at all from this 
stairwell. 

 
Noted 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Although inconsistent with the plans 
originally approved, if Council requires 
additional screening to be provided as 
requested by the neighbour and the 
applicant applies to the SAT for a review 
of this matter, it is expected that the SAT 
would rule in favour of the applicant.  
This aspect of the screening proposal is 
therefore supported.   
 
 
 
 
 
In the context of the above, a 
reasonable level of privacy has already 
been provided by the existing obscured 
glazing.  Extension of the obscured 
glazing is not warranted. 
 

Address: 25 Fern Street, Swanbourne 
Submission Applicant Comment Officer Comment 
Initial comments: 
 
After due consideration, ----- 
still feel that our privacy 
concerns with respect to our 
Master bedroom, toilet and 
Bathroom will not be fully 
met with the latest proposed 
mesh screening to be fixed 
to the outside of the louvers. 

The screening material 
envisaged meets the 
council’s requirements of 
75% obscurity.  We were 
asked to comply with the 
previous approval and this 
material complies.  It 
meets the council’s 
guidelines and we aren’t 
contravening any R-

 
 
Noted and supported.  As indicated 
above, the deemed-to-comply provisions 
of the RDC relating to visual privacy 
permit screening devices that obscure 
75% of the view in the direction of the 
overlooking.  At the horizontal plane, the 
mesh screen will not satisfy this 
requirement as it allows approximately 
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From the little sample we 
saw it still appears by your 
demonstration that standing 
a few feet away from the 
screening there still exists 
full visibility only to be 
restricted by moving quite 
close to the screening. 
Therefore, we feel that the 
"fixed and permanent" 
obscuring to 1.6m is still not 
being met by this latest 
proposal. 
 
 
 
Our viewpoint on the second 
story north eastern 
screening is reserved until 
we feel satisfied with a 
proper resolution to the 
louvred windows. 
 
 
Secondary comments: 
 
I obviously have quite a 
different understanding of 
the "obscurity" required for 
privacy. I thought that on the 
basis of the declined 
proposals last council 
meeting that this issue was 
referred to, that the owners 
of 27 Fern St had to make 
good to their original 
approved plans. 
 
We therefore support and 
reconfirm our position as to 
what was passed by council 
at this last meeting. 
 
Final comments: 
 
I understand then that this 
whole process can be 
dragged out from one 
proposal to the next until the 
owners of 27 eventually get 
an approval for what they 
have built instead of being 
made to adhere to what their 
original plans were approved 
on. Would that be a fair 
assumption in this instance? 
 

Codes.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
No comments provided by 
the applicant on this 
matter.   
 
 
 
 
 
 
 
No comments provided by 
the applicant on this 
matter.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
No comments provided by 
the applicant on this 
matter.   
 
 

60% obscurity.  Accordingly, the mesh 
screening requires assessment under 
the design principles. 
 
It is noted that when looking down, the 
angled perforations of the mesh screen 
reduce the obscurity to 100% as the 
view line angle increases.  As a result of 
the design principle assessment of the 
proposed mesh screens relative to the 
views from the entertainment room to 
the bathroom windows to the east, it was 
determined that the required level of 
screening was not provided.  The 
applicant has now proposed to modify 
the screening proposal to obscure 
glazing which will meet the deemed-to-
comply requirements – see details 
below. 
 
In the context of the screening to the 
east, being now modified by the 
applicant to achieve compliance with the 
deemed-to-comply requirements, the 
reserved comment from the neighbours 
is assessed relative to the design 
principles below. 
 
 
 
The applicant has the right to make 
application to Council to review the 
details of screening from the original 
approval.  Providing the screening 
meets the deemed-to-comply or design 
principle requirements of the RDC, 
alternative screening measures may be 
considered by Council.  The revised 
obscure glazing screening proposals 
now under consideration satisfy the 
deemed-to-comply requirements.   
 
Noted- see above. 
 
 
 
 
 
 
Technically the applicant is able to do 
this and has the right to seek a SAT 
review of any decision Council makes, if 
they believe the decision is unjustified. 
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It is disappointing from our 
view point when during the 
construction phase of 27 
Fern St it was clear to us 
that plans were not being 
adhered to. On the few 
occasions I bought this to 
planning dept attention and I 
spoke with Jeremy Swan 
and another fellow regarding 
this I was repeatedly 
assured that compliance 
would be enforced and we 
would just have to wait until 
completion. Now 12 months 
on we are in the situation 
where we and the other 
neighbours at 29 Fern St are 
having to repeatedly, in 
essence "fight" for our 
privacy rights. I really feel 
this is all the wrong way 
about. 

It is often too early during construction to 
assume non-compliance and this can 
only be checked on conclusion of the 
development.  This, as indicated above, 
does not prevent subsequent 
applications being lodged which meet 
the requirements in different ways.  The 
revised proposals for the obscure glass 
screen more than satisfies the privacy 
requirements and is seen to resolve this 
concern. 
 

Full copies of the submissions are attached to this report. 

Discussion 
Description 
The approved two storey residential dwelling has been constructed and occupied by 
the owners of the property. 
 
A number of openings of the approved dwelling were not constructed in accordance 
with the approved plans (including not installing approved screening devices) and the 
applicant is requesting approval for these modifications.  The majority of the former 
non-compliances have now been rectified on site.  Remnant issues relate to the 
following matters: 

• East Elevation – Entertaining Area 

The entertaining area features two full height clear glazed windows and two full 
height clear glazed operable louvred windows.  This application initially proposed to 
screen the louvred windows with a mesh to allow ventilation.  The mesh included 
angled perforations which allowed for approximately 60% obscurity when viewed at 
the horizontal plane, but total 100% obscurity when viewed at a steep angle in the 
downwards direction.   
 
Section 5.4.1 of the RDC specifies the deemed-to-comply visual privacy 
requirements for the proposed development including minimum setback distances 
and/or screening provisions in order to prevent overlooking to adjacent residential 
developments.  These include a 4.5m and 6m setback to major openings to 
bedrooms and other habitable rooms respectively.  Permanent and other screening 
devices include obscured glazing, timber screens, external blinds, window hoods and 
shutters that are at least 75% obscure.  Where an application does not meet the 
deemed-to-comply requirements, applicants may seek to satisfy the RDC 
requirements through consideration of the design principles which include minimising 
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direct overlooking of active habitable spaces and outdoor living areas maximising 
privacy to the side and rear boundaries of adjoining residential properties.   
 
An on-site assessment of the proposed mesh screens revealed that the angle of the 
site lines towards the neighbouring bathroom windows was not steep enough to 
achieve the 75% obscurity standard.  It was estimated that the screen only provided 
65-70% obscurity and the bathroom windows were clearly visible.   
 
The applicant was requested to consider alternative screening measures and has 
advised that obscure glass will be fitted to the external frame with an upper height of 
1.6m.  A lower height of 400m is considered suitable as the roof plinth provides a 
horizontal screen which works together with the vertical screen to effectively prevent 
viewing of the bathroom windows (see attached photograph), whilst assisting with 
ventilation.  Should Council support the application, an appropriate condition is 
proposed.  

• West Elevation – Master Bedroom 

The master bedroom features two full height clear glazed operable louvred windows 
located behind curtains.  It was initially proposed under this application to fit the 
external mesh screen as detailed above, but in view of the assessment of the design 
principles, the screening is to be modified to obscured glazing (as detailed above), 
which satisfies the deemed-to-comply requirements. 
 
The stairwell features a full height window which was originally proposed to be 
screened to a height of 1.6m above the first floor level, to the ground.  At the present 
time it is screened with obscured film to the underside of the first floor slab.  An 
addition, the existing boundary fencing is 2.1m high and semi-mature tree has also 
been planted within the setback area adjacent to the stairwell.  The screening 
provided exceeds the deemed-to-comply requirements of the RDC. 
 
Council Policy – Residential Amenity LV129 aims to guide Council on privacy matters 
to ensure that new development considers the preservation of reasonable amenity 
for occupiers of adjoining properties and the surrounding area. 
 
The full height clear glazed window to the stairwell has been obscured partially below 
and 1.6m above adjacent finish floor level of the first floor to prevent overlooking to 
the west.  The attached photos illustrate the view from the base of the stairs, middle 
landing and top of the stairs towards the neighbour to the west.  As illustrated in the 
photos the obscured glazing restricts any potential overlooking to the west as a 
person ascends or descends the stairs.  In conjunction with the tree planted in the 
setback area and the existing 2.1m high dividing fence it is considered that there is 
no adverse overlooking impact from the stairway and it is recommended that no 
further screening be required. 

• North East Elevation - Entertaining Area 

The entertaining area also features full height glazed windows that enclose the first 
floor level void along its internal elevation.  The windows have a northern outlook 
towards Creswell Park through the void area.  The windows also overlook the north-
west corner of the property to the east (25 Fern Street) as illustrated in the attached 
photos.  The view to the north-east includes the roof structure of a patio and BBQ 
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area which has been recently constructed.  It is noted that the neighbour’s pool area 
is located to the east of the neighbouring dwelling and not visible from the 
entertaining area. It is considered that the windows to the void area do not adversely 
overlook the neighbouring property and it is recommended the proposal to not screen 
these windows is supported. 

Conclusion 
Based on the above, it is considered that the revised screening measures satisfy the 
deemed-to-comply and design principle requirements of the RDC and the objectives 
of Council Policy – Residential Amenity.  It is recommended that the proposal be 
supported subject to the approved screening measures being implemented as soon 
as practically possible to satisfy the neighbour’s concerns. 

Voting Requirements 
Simple majority decision of Council required. 

OFFICER RECOMMENDATION 
THAT Council grant Development Approval for proposed modifications to the 
approved single house development to modify screening requirements at Lot 
84 (27) Fern Street, Swanbourne, subject to the following conditions and advice 
notes: 
1. All development shall occur in accordance with the approved drawings 

(Planning Application DA2015.00165), as amended by these conditions. 
2. The mesh screening proposed to louvred windows in the master bedroom 

and entertaining area to be replaced with obscure glazed external screens 
with a maximum height of 1.6m and minimum height of 400m above the first 
floor level to the satisfaction of the Town of Claremont within 60 days of this 
approval. 
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13.3 CORPORATE AND GOVERNANCE 

13.3.1 REVIEW OF POLICY MANUAL 

File No: COM/00032 
Attachments: Town of Claremont Policy Manual 2015  
Responsible Officer: Les Crichton 

Executive Manager Corporate and Governance 
Author: Katie Bovell 

Governance Officer 
Proposed Meeting Date: 8 December 2015 

Purpose 
Report presents the Town’s Policy Manual for review by Council.  

Background 
In addition to amendments made as necessary to the Town’s Policy Manual 
throughout the year, Council reviews the manual in its entirety each year to ensure its 
relevance and application.  
 
A full review of the Policy Manual, including public consultation, was completed in 
October 2010 resulting in;  
• 56 policies being modified to reflect current practices 
• 44 policies being deleted as they were no longer in use or relevant 
• 8 new policies being developed to guide and support current practice. 
 
Following the 2013 local government elections the manual was further reviewed with 
further changes to 24 policies during the period comprising; 
• 6  deleted as they were no longer in use or relevant 
• 12 adopted to guide and support current practice 
• 3  reviewed to confirm current practices 
• 5 modified to reflect current practices. 
 
The 2014 review was completed on 9 December 2014 with eight policy changes 
comprising; 
• 2 new policies 
• 1 review  
• 5 amended. 

Discussion 
Development and maintenance of a Policy Manual provides good governance and 
direction to the Town of Claremont community, Council and administration. 
Council annually review the current policy manual in its entirety and make changes 
as necessary.  
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Since the last review in December 2014, the following additions/amendments to the 
manual have been adopted by Council. 

Policy Change OCM Date Resolution 

LV129 Residential Amenity  Adopted 19/05/2015 89/15 

LG511 Investments Modified 02/06/2015 99/15 

LV128 North East Precinct Design Guidelines Modified 16/06/2015 107/15 

LV511 Investments Modified 21/07/2015 130/15 

LG528 Gifts to Terminating Employees Adopted 15/09/2015 158/15 

LG529 Appointment of Acting Chief Executive Officer Adopted 15/09/2015 159/15 

LV124 Retention of Heritage Places, Heritage Areas and 
Heritage Precincts 

Modified 03/11/2015 195/152 

Existing policies reviewed for consideration with adoption of this Manual include; 

Road Verges Policy EN302  

Updated to protect existing street trees and future planting sites from being precluded 
by hardstand areas. 
 
Vehicle Access Crossovers Policy LV106 
Updated to add reference to Australian Standard AS/ANZ 2890 and the Town’s 
preferred crossover materials. With concrete or paving being the preferred crossover 
material used within the Town, the maintenance of asphalt crossovers by the Town 
will be limited to asphalt crossovers existing prior to January 2016.  In line with the 
existing policy, the maintenance of concrete or paved crossovers will not be the 
responsibility of the Town. 

Footpaths Policy LV125  
Updated to provide for current disability access requirements. 

Planning Application Terminology changed to Development Application 
As a result of the introduction of the Planning and Development (Local Planning 
Schemes) Regulations 2015 (LPS Regs) deemed provisions, the former reference in 
Town Planning Scheme No. 3 to a “Planning Application” is now replaced with 
“Development Application”. This requires modifications to a number of Policies, being 
LV129 – Residential Amenity, PE400 – Christmas Carnival, PE404 – Vibrant 
Claremont – Community Support Program, PS202 – Town Centre Zone Signage and 
LG525 – Advertising of Planning (now Development) Applications. 
 
It is noted that the LPS Regs also introduce powers for the Town to require 
applicants to authorise the circulation of plans to neighbours as part of consultation 
processes. This will require operational procedures and processes to be developed 
prior to implementation, and a further review of LG525 once completed. 
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Existing policies proposed for review early next year with some being considered for 
extensive modification or revocation include; 

• PE400 Christmas Carnival Policy. 
• PE403 Public Art Policy. 
• LG509 Procurement. 

Past Resolution 
Ordinary Council Meeting 9 December 2014, Resolution 203/14: 
That Council adopt the Policy Manual as attached. 

CARRIED 
(NO DISSENT) 

Ordinary Council Meeting 10 December 2013, Resolution 360/13: 
That Council adopt the Policy Manual as attached. 

CARRIED BY AN ABSOLUTE MAJORITY 
(NO DISSENT) 

Financial and Staff Implications 
Nil. 

Policy and Statutory Implications 
Section 2.7 of the Local Government Act 1995 stipulates that it is the role of Council 
to determine the Town’s policies. 

Communication/Consultation 
Nil. 

Urgency 
The Policy Manual is an important document that outlines the overall direction of the 
Council.   

Voting Requirements 
Simple majority decision of Council required. 

OFFICER RECOMMENDATION 
That Council adopt the revised Policy Manual as attached. 
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USE & MANAGEMENT OF FORESHORE RESERVES EN303 

 

USE & MANAGEMENT OF FORESHORE 
RESERVES EN303 

 

Key Focus Area: 
ENVIRONMENT 

Responsibility: 
EXECUTIVE MANAGER INFRASTRUCTURE  
Relevant Council Delegation:  

 
Purpose 
The purpose of this policy is to outline the guiding principles that the Town of Claremont has in relation 
to the use and management of the Swan River Foreshore. 
 
Policy 
The Town of Claremont recognises the environmental, historical, social and recreational importance 
that the Swan River foreshore reserve provides to the community, and as such has developed a set of 
guiding principles to support and direct the use and management of this unique facility: 

1. The Swan River foreshore shall continue to be reserved for parks and recreation, with 
the aim of; 

• Enhancing the identity and character of the foreshore; 
• Enhancing the environment; 
• Protecting and encouraging wildlife; 
• Enhancing the amenity for residents and visitors to the foreshore; and 
• Enhancing recreational opportunities for residents and visitors. 

2. The Swan River foreshore shall be subject to a Management Plan which consolidates 
and develops the reserve as a significant area of recreational and environmental 
importance.   

3. The Management Plan shall be developed in consultation with relevant stakeholders, 
and be complementary to existing plans of the Swan River Trust, adjoining municipalities 
and other relevant government / non-government agencies. 

 
Other Relevant Policies and Documents 
Town of Claremont Swan River Foreshore Reserve Management Plan 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted   Ordinary Council Meeting 
Reviewed  28/09/1999 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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TREE PROMOTION EN304 

 

Key Focus Area: 
ENVIRONMENT 

Responsibility: 
EXECUTIVE MANAGER INFRASTRUCTURE 
Relevant Council Delegation:  

 
Purpose 
The purpose of this policy is to provide guidelines to encourage the sound selection, planting, 
maintenance, pruning and general interest in the trees of Claremont. 

This is a complementary policy to encourage and promote new plantings throughout Claremont on 
both public and private property.  It is intended that with professional guidance appropriate trees are 
selected for private gardens, for avenue planting in public streets, and elsewhere in parks, city centre 
and throughout the Town. 

Policy 
1. Private Property 

The services of Council’s Supervisor of Parks and Gardens is made available to residents on request, 
free of charge, to advise on selection, planting, pruning and maintenance of trees for private property 
within the Town of Claremont. 

2. Public Property  

This includes parks, gardens, street verges, foreshore, city centre, sporting clubs owned by Council. 
Any Councillor or any member of the public may nominate a special tree for planting on public 
property. 

Subject to assessment of the suitability of species and location the planting of the tree and installation 
of plaque is to be carried out by Council at the applicant’s cost. If the request is from a Councillor (and 
has been approved by Council) the costs will be borne by Council. 

The Town will maintain a register of all such tree planting including details of the significance of the 
tree to the applicant where appropriate. A small but permanent plaque will be positioned at the base of 
the tree to indicate its species and its inclusion in the register. The plaques will be of a common design 
throughout Claremont. 

The Town has no obligation to replace any registered tree which dies nor any plaque which is 
damaged.  The Town reserves the right to remove any tree at some future date at its discretion. In the 
event of removal becoming necessary Council will make every effort to replant a new tree in a suitable 
location. 

Other Relevant Policies and Documents 
 
Work Procedures 
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Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 182/09 07/07/2009 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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STREET TREES EN305 
 

 

 

STREET TREES EN305 

Key Focus Area: 
ENVIRONMENT 

Responsibility: 
EXECUTIVE MANAGER INFRASTRUCTURE 
Relevant Council Delegation: 

 
Purpose 
To ensure the Town of Claremont retains its prized leafy ambience through the sound management 
of its street tree urban forest. 

Policy 
Council affirms that the Town of Claremont street tree urban forest is a valuable community asset 
for environmental, aesthetic and social reasons including shade, heat reduction, habitat for native 
fauna, visual amenity and replenishment of the atmosphere. 

Council has adopted a Street Tree Masterplan which nominates the species to be planted in each 
street. The Street Tree Masterplan will be the guiding document for decisions relating to the 
management of the Town’s street tree asset. 

Retention of existing street trees 
• Developers will be encouraged to retain existing street trees wherever possible 

• Developers will be required to create Tree Protection Zones (TPZs) to the Australian 

• Standard around existing street trees 

• The Town of Claremont Street Tree Masterplan 2013 will mostly be implemented by 
natural attrition rather than wholesale removal of existing trees. However Council may also 
consider requests for replacement of existing trees in a street where the majority of 
residents of the street support it and the new trees can be successfully interplanted into the 
streetscape to allow a staged removal of the existing trees. 

Planting of new street trees 
• Council will budget funds each year to plant sufficient new street trees to at least maintain 

total street tree numbers and preferably increase them 

• The species planted in any street shall conform to the Town of Claremont Street Tree 
Masterplan 2013 except where, in the delegated officer’s opinion, there are sound 
horticultural / arboricultural reasons not to do so 

• Spacing of street trees shall be the minimum required to maintain a near continuous tree 
canopy in the street even if this means multiple trees per lot frontage 

Maintenance of street trees 
• Council will budget sufficient funds each year to properly maintain and water young street 

trees to ensure a good survival rate 
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• Council will protect its street trees from whipper snipper / mower damage by 
maintaining a 200mm grass-free zone around the trunks of all street trees where this 
is not done by the resident 

• Council will budget sufficient funds each year to properly maintain the street trees on 
its Significant Tree Register including annual inspections by an arboricultural 
consultant and implementation of works arising 

Pruning of street trees 
• Street trees shall generally only be pruned to clear overhead powerlines, improve their 

form, structural integrity or health, clear infrastructure such as street lights, CCTV and 
street signs and to maintain pedestrian and vehicle access and/or sight lines 

• Street trees under powerlines shall be pruned twice a year to ensure statutory 
clearances are maintained while also maintaining an aesthetically pleasing tree 

• Only authorized Council contractors may prune street trees 

Removal of street trees 
• Street trees will generally only be removed where they are dead, diseased or 

dangerous 

• Requests to remove street trees must be made in writing to the Town on the approved 
form 

• Only authorized Council contractors may remove street trees 

Promotion of street trees 
• Council  will  budget  sufficient  funds  each  year  to  actively  promote  the  

maintenance, protection and improvement of its street tree urban forest through 
regular placement of educational, information and reminder articles in the local media 
and by other appropriate means. 

Other Relevant Policies and Documents 
•  Street Tree Masterplan 2013 
•  Claremont Ahead 2023 Strategic Community Plan 

 

Policy Adoption and Amendment History 
 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 3/07 06/02/2007 Ordinary Council Meeting 
Modified 182/09 07/07/2009 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 

 Reviewed 112/14 05/08/2014 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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TREE PRESERVATION EN306 

 

TREE PRESERVATION EN306 

 

Key Focus Area: 
ENVIRONMENT 
 

Responsibility: 
EXECUTIVE MANAGER INFRASTRUCTURE  
Relevant Council Delegation:  

 
Purpose 
The purpose of this policy is to provide the guidelines for the preservation of trees within the 
Town of Claremont. 

Policy 
The ambience of Town of Claremont is characterised by well-developed leafy trees and the 
associated prolific bird life.  The Town considers that our trees are: 

• an important community asset; 

• a part of our heritage; 

• add to the value of property; and  

• contribute significantly to the amenity of the Town. 

As such the Council supports the following: 

• The Town encourages architects, designers and developers to make every 
reasonable effort to incorporate existing mature specimens and new trees into plans 
for development thereby improving the value, amenity and beauty of the specific 
development, to the benefit of the whole community. 

• Where approval is given for trees to be removed new plantings may be required. 

• In preserving our trees we seek to protect the environment for all our residents: 
children, youth, working people and retirees.  

• The removal of trees must be made in writing to the Town on a "Town of Claremont - 
Application to Remove Trees" Form. 

• Adoption of a Tree Preservation Policy will be notified to the Claremont Post as a 
news item, with a view to obtaining wide publicity in the community and encouraging 
neighbouring councils to adopt similar measures. 

• Advice will be included in the Claremont Community Directory. 

• A standard letter of advice will be sent to tree felling companies listed in the telephone 
directory, and repeated annually. 

• An information leaflet advising residents on Council’s Tree Policies and on aspects of 
correct selections and methods in planting new trees be made available. 
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Other Relevant Policies and Documents 
 
Work Procedures 
"Town of Claremont - Application to Remove Trees" Form 
 
Policy Adoption and Amendment History. 
 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted   Ordinary Council Meeting 
Reviewed  23/5/2000 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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USE OF RESERVE EN307 

 

USE OF RESERVE EN307 

 

Key Focus Area: 
ENVIRONMENT 

Responsibility: 
EXECUTIVE MANAGER INFRASTRUCTURE 
Relevant Council Delegation:  

 
Purpose 
To provide guidance for the use of the Town of Claremont’s reserves for functions, events, and 
access. 

Policy 
The Town of Claremont recognises that as housing becomes more built up and block sizes get 
smaller its parks and reserves become an increasingly important community asset.   

General Use 
The Town is committed to providing its residents with well maintained parks and reserves for 
appropriate passive recreational pursuits and gatherings at no charge subject to the following 
conditions: 

• Maximum number of people at any event not to exceed 30 persons 

• No alcohol to be consumed on the reserve 

• No exclusive use of the reserve 

• No barriers erected to exclude the public from any part of the reserve 

• No tents, marquees or other structures without written approval (structures requiring 
stakes being driven into the ground will not be approved) 

• Noise to be kept to a reasonable level, particularly after dusk 

Personal Trainers 
The Town will make available selected reserves for use by registered Personal Training groups. 
To ensure Personal Trainers operate in a manner acceptable to the Town all operators will be 
required to: 

• Make formal application to the Town 

• Provide evidence of registration with Fitness Australia as an Exercise Professional 
(Personal Trainer specialisation or Business Member) 

• Pay all fees and charges (if applicable) as approved by Council 

• Provide a Public Liability Insurance Certificate of Currency to the value required by the 
Town 

• Comply with all Conditions of Use issued by the Town 
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Access to adjacent lots 
The Town at its discretion may approve vehicle access through its reserves to adjacent private 
lots for construction or maintenance purposes. To ensure this access does not disadvantage other 
residents or park users nor incur a cost to the Town all applicants will be required to: 

• Make formal application to the Town; 

• Pay all fees and charges (if applicable) as approved by Council; and 

• Provide a Public Liability Insurance Certificate of Currency (if applicable) to the value 
required by the Town comply with all Conditions of Use issued by the Town 

Other Relevant Policies and Documents 

Claremont Ahead 2023 Strategic Community Plan 

Work Procedures 

Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted  3/07  06/02/2007  Ordinary Council Meeting  
Reviewed  210/10  05/10/2010  Ordinary Council Meeting  
Reviewed  290/13  15/10/2013  Ordinary Council Meeting  
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 76/14 20/05/2014 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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GRAFFITI ERADICATION EN308 

 

GRAFFITI ERADICATION EN308 

 

Key Focus Area: 
ENVIRONMENT 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation: 

 
Purpose 
This policy establishes the principles for the Town of Claremont in relation to the removal of 
graffiti from commercial and residential properties viewable from the public domain.  

Policy 
Increasing, unsightly graffiti is a concern and issue within the community.  The Town wishes to 
retain and demonstrate its commitment to creating an attractive environment and a strong sense 
of neighbourhood pride by preserving a graffiti-free environment within the municipality, and 
endorses the following principles: 

• All graffiti which is located on a surface visible from any public place will be removed 
by a Town of Claremont approved graffiti contractor  as follows: 

a) Within five working days of receipt of the completed “Removal of Graffiti 
Authorisation and Indemnity Form”.   

b) If the damage is particularly offensive (e.g. racially motivated, of a sexual nature 
etc), every effort will be made by the Town and the nominated contractor to have 
the graffiti removed within 24 hours of receipt of the completed ‘Removal of 
Graffiti Authorisation and Indemnity Form’. 

• The Town will maintain its commitment in working with other government bodies and 
businesses to eradicate graffiti. 

• Graffiti which is visible from any public place will be removed by the Town’s 
nominated contractor free of charge to the aggrieved party. 

• Council staff and elected members are encouraged to adopt a proactive graffiti 
monitoring approach within the community and are encouraged to report graffiti they 
observe within the Municipality. 

The quick removal of graffiti is intended to: 

• Restore the damaged surface, as closely as practicable, to its original condition prior 
to the incident in which the surface sustained the illegal damage; 

• Restore the damaged property to its original financial, amenity and aesthetic values, 
as close to practicable, prior to the incident of damage; 

• Detract the perpetrators’ sense of fame and achievement through the timely removal 
of their illegal damage; and 
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• Discourage further acts of graffiti and vandalism by the same and other potential 
perpetrators. 

Other Relevant Policies and Documents 
‘Removal of Graffiti Authorisation and Indemnity Form’ 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 91/09 07/07/2009 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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SHADE OVER PUBLIC PLAYGROUNDS EN309 

 

SHADE OVER PUBLIC PLAYGROUNDS 
EN309 

 

Key Focus Area: 
ENVIRONMENT 
 

Responsibility: 
EXECUTIVE MANAGER INFRASTRUCTURE 
Relevant Council Delegation: 

 
Purpose 
To provide a policy framework for the provision of shade over public playgrounds. 

Policy 
Council recognizes the importance of shade over public playgrounds in the interests of 
extending usability, enhancing user comfort and safety and protecting the equipment against UV 
degradation.  

Council therefore supports the following: 

• The planting of deciduous, wide canopy trees around playgrounds to provide natural 
shade in the first instance (in line with Council’s Tree Preservation Policy EN306 and 
Street Tree Policy EN305) 

• The use of shade structures (eg shade sails) as permanent installations where natural 
shade is not a practical option. 

• The possible use of shade structures (eg shade sails) as interim measures until trees 
have grown sufficiently. 

This policy is to guide the development of a “Playground Shade Provision Plan” that prioritizes 
playgrounds and their need for shade and determines the type of shade required. 

This policy is in line with Goal 1: Liveability, Objective 1.3: Develop the public realm as 
gathering spaces for participation and enjoyment. 

Other Relevant Policies and Documents 
• Cancer Council’s Shade Handbook 
• Local Government Act 1995 

Work Procedures 
• Shade provision plan to be developed.  
• Prioritisation of playgrounds for their need for shade. 
• Playgrounds are to be assessed as to whether they need natural shade or built shade. 

Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 26/14 18/2/2014 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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PEOPLE 
CHRISTMAS CARNIVAL PE400 

 

CHRISTMAS CARNIVAL PE400 

 

Key Focus Area: 
PEOPLE 

Responsibility: 
EXECUTIVE MANAGER PEOPLE & PLACES 
Relevant Council Delegation:  

Purpose 
To provide direction for the annual community focussed celebration – the Christmas Carnival. 

Policy 
The Town of Claremont recognises the importance that significant events play in the building of 
the social capacity of a community and contributing to community development.   As such, Council 
supports an annual community focused event to celebrate Christmas. 

In doing so, the Council will: 

• Provide funding in the Annual Budget, 

• Encourages local community, government and the private sector involvement in the 
community event where possible, and 

• Where appropriate, provide exemptions on Development Application fees for the 
community based development activities. 

The Carnival will be held at an appropriate time in the lead up to Christmas and will contribute 
towards supporting a vibrant and active community. 

Other Relevant Policies and Documents 
Sponsorship of Town of Claremont Activities’ Policy RCM101 

Work Procedures 
Christmas Carnival Work Procedures 

Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 182/09 07/07/2009 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 133/12 07/08/2012 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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SPONSORSHIP OF TOWN OF CLAREMONT ACTIVITIES PE401 

 

SPONSORSHIP OF TOWN OF CLAREMONT 
ACTIVITIES PE401 

 

Key Focus Area: 
PEOPLE 

Responsibility: 
EXECUTIVE MANAGER PEOPLE & PLACES 
Relevant Council Delegation:  

Purpose 
To provide guidelines for receiving corporate sponsorship from external parties for Town of 
Claremont events, activities and programs. 

Policy 
That Council encourages opportunities for sponsorship by third parties to the Town activities 
facilities, services and programs as a means to; 

1. Developing an alternative source of income to facilitate the provision of the Town’s 
services; and 

2. Improve the provision of the Town’s services. 

Definitions 
Sponsorship: The purchase of the right to associate the sponsor’s name, products or services 
with the Town of Claremont activities, products or services in return for negotiated benefits.  For 
the purposes of this policy, the following are not considered to be sponsorship activities unless 
included as part of an overall sponsorship package in which other direct sponsorship benefits 
are provided: 

• Stand-alone advertising contracts; 

• Joint ventures, consultancies or partnerships where responsibility is shared for the 

• Ultimate outcome of product; 

• Projects such as displays and exhibitions in which the sponsor does not receive 
genuine 

• and measurable value for money; 

• Grants, gifts, donations, bequests, endowments and prizes; 

• Scholarships; or 

• Research projects where it could relate to or influence public policy. 

 
Project: The component or components of a facility, program, service or activity for which the 
Town is responsible under the Local Government Act 1995 or a decision of the Council. 
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Focus 
This policy applies to those arrangements with the Town where sponsorship is used from an 
external organisation to help resource the Town’s activities, facilities, services or programs. 

This includes where the Town is responsible for either directly or through Council Purchase of 
Service Agreements to provide services and in return the Town provides the external 
organisation with specific marketing benefits. The resources provided to the Town may be direct 
funding, in-kind services or a combination of both. 

Corporate sponsorships shall be used to manage the costs associated with the delivery of Town 
projects and applied to: 

• Reduce or eliminate the net cost of delivering a project. 

• Enhance or expand a Town project of the Town’s ability to acquire goods. 

• Generate a net increase in revenues without any affect on programming, services, or 
facilities. 

• Assist in the promotion and reduction of running costs of events staged by the Town. 

• Assist in the promotion and implementation of community programs of artistic and 
cultural value. 

• Promote partnerships in the community. 

Use of Sponsorship 
Sponsorships shall be used only for those projects, which are part of the town’s approved 
service mandate, or for those projects, which are mandated by the Council either through the 
budget process, or by resolution of the Council. 

The Town’s sponsorship program shall be managed in a manner that is organised, consistent 
and proactive, to eliminate duplication and to avoid confusion in the market place. 

Pricing of Sponsorship Opportunities  
To give recognition to the factors which make projects valuable to sponsors and the requirement 
for flexibility and adaptability which the pricing of each sponsorship opportunity brings with it the-
Value of sponsorship opportunities for projects will be determined through the negotiation 
process, which precedes individual sponsorship arrangements. 

Town of Claremont being able to value cost the opportunities in a manner which maximises their 
appeal while fairly reflecting their value to sponsors. 

Sponsorship Solicitation and Negotiation 
The solicitation of sponsorships shall be conducted in a manner that enhances access and 
fairness and results in the optimal balance of overall benefits to the Town, the sponsor and the 
community. 

The costs of arranging sponsorships must be covered out of approved expenditure. They may 
not be deducted from funds received from sponsors. 

Sole source negotiations may be entered into if the sponsorship value is less than $50,000, 
GST exclusive. 
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The Town reserves the right to reject any and all unsolicited sponsorships that have been 
offered and to reject any and all proposals for sponsorships that have been openly solicited by 
the Town. 

Sponsors and Sponsor Products 
To ensure that projects associated with sponsors and products that are compatible with, 
complimentary to and reflective of the Town’s values and its mandate including: 

• No sponsorship from tobacco companies or purveyors of tobacco 

• No political sponsorship 

• Preference for businesses located in the Town of Claremont 

• No sponsorship from lobby groups 

• No sponsorship from adult entertainment shops and services 

Sponsor Recognition 
The Town will provide a level of recognition to the sponsors of projects which fairly reflects their 
contributions and optimises the benefits and satisfaction they derive from their association with 
such projects, as well as maintaining a prominent profile and acknowledgment of the Town’s 
ownership of the project. 

Sponsorship Agreements 
Sponsorship agreements shall be confirmed in writing and relate to a specific project. They may 
not involve future consideration or influence the day-to-day business of the Town and/or 
Council. 

The duration of sponsorship agreements shall be fixed and shall not normally exceed one year. 
Sponsorship agreements extending beyond one year will require the approval of the Council. In 
situations where sponsors must make significant capital investments as part of the sponsorship, 
a longer term may be considered in order to reasonably amortise capital costs or develop 
stronger sponsor identification with a project. 

All publicity and advertising must conform to relevant laws and statutes and the policies and 
strategies of the Town of Claremont. 

The Town reserves the right to cancel projects not yet in progress if operational or budget 
requirements dictate. 

The Town reserves the right to terminate an existing sponsorship agreement should the sponsor 
organisation: 

• Use the Town’s name outside the parameters of the sponsorship agreement, as 
embodied in the agreement, and without prior consent 

• Develop a public image inappropriate to the Town’s service and/or objectives. 

Approval Authority  
The Chief Executive Officer is authorised to enter into a sponsorship agreement with a sponsor 
organisation provided all requirements of the Sponsorship of Town of Claremont Activities 
Policy are met and provided the contribution value is no more than $50,000, GST exclusive. 
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When the value of a proposed sponsorship is greater than $50,000, GST exclusive, the 
sponsorship proposal shall require the approval of the Council. 

Where there may be more than one interested party in sponsoring a Town of Claremont activity, 
a process to seek quotations, expressions of interest or tender may be undertaken at the 
discretion of the Town’s Chief Executive Officer. 

Risk Management 
To recognise and strive to minimise the Town’s varying degrees of liability and risk associated 
with sponsorship initiatives, the following two sponsorship categories will be adopted for the 
purpose of managing the risks associated with the sponsorship of projects. 

Category One 
Town events, activities, programs or services where the Town provides concept management 
and supervision and a sponsor provides total or partial financing, goods, materials or 
promotional support. 

Co-sponsored events, activities, programs or services where the Town and sponsor share 
supervision and financing. 

Category Two 
Events, activities, programs or services where the sponsor provides concept management, 
supervision and financing; and the Town provide assistance with promotion, equipment and/or 
facilities. 

Category One 
The Town and sponsor(s) shall indemnify and hold harmless the other except of each other’s 
sole negligence. 

Category Two 
The sponsor shall provide and maintain during the term of the sponsorship agreement, 
Comprehensive General Liability Insurance, or in the case of one time only events, Special 
Events Liability Insurance, acceptable to the Town and subject to limits of not less than 
$10,000,000 inclusive per occurrence for bodily injury, death, and damage to property including 
loss of use thereof. Such insurance shall be in the joint names of the Town and sponsor. 

Conflict of Interest 
All Town employees, contractors and elected members are bound by the Town of Claremont.  
Code of Conduct and are prohibited from receiving personal financial rewards for their 
involvement in the solicitation, negotiation, authorisation or execution of a sponsorship 
arrangement for a Town project. 

All Town employees receiving products, goods or services as mementoes or tokens of 
appreciation from sponsors, will disclose the receipt of such items in accordance with the 
Town’s Code of Conduct and policies. 

Town employees and members of the Council must declare an interest if a member of their 
immediate family and any business they may own or control, are entering into sponsorship 
arrangements with the Town. 
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The use of any sponsor contributions of funds, goods or services used to stage employee social 
events or functions must be openly disclosed. 

The inclusion of sponsorship opportunities in the letting of contracts is prohibited other than 
when it is specifically included in specifications for quotations or tenders in which case the 
specification must include: 

• A detailed description of the form of sponsorship. 

• The monetary value of the sponsorship. 

• The benefits to be provided to the sponsor. 

• The value of the benefits to the sponsor. 

The full value of the sponsorship gained in conjunction with the letting of a contract must be 
used to reduce the cost of the contract. 

Other Relevant Policies and Documents 

Work Procedures 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 182/09 7/7/09 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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LEASING OF COUNCIL FACILITIES TO COMMUNITY GROUPS PE402 

 

LEASING OF COUNCIL FACILITIES TO 
COMMUNITY GROUPS PE402 

 

Key Focus Area: 
PEOPLE 

Responsibility: 
EXECUTIVE MANAGER PEOPLE & PLACES 
Relevant Council Delegation:  
 

Purpose 
The purpose of this policy is to provide the guidelines for leasing arrangements of council 
facilities by community groups based on encouraging, supporting, and, where necessary, 
sustaining not-for-profit community groups (including sporting groups) in the Town of Claremont 
for the overall benefit of the community. 

Policy 
A consistent approach to the leasing terms of conditions when leasing facilities to community 
groups will be based on the following principles; 

• Supporting local groups; 
• Sustainability; 
• Commercial value; 
• Equity; and 
• Exclusivity. 

Setting of rents will be based on the market value of the premises, which would take into 
account the restrictions (if any) placed on the use of the premises by the vesting order and/or 
zoning conditions. 

Market values are to be obtained from the Valuer General’s Office. Leases will require that rents 
shall increase on a yearly basis at a rate of CPI (Perth) plus 2%. 

The lease will incorporate a Council subsidy for the cost of the maintenance of the playing areas 
at 65% based on financial evidence accurately reflecting the cost of labour and materials. The 
subsidy will increase on a yearly basis at a rate of CPI (Perth) plus 2%. 

Clubs and organisations that are subsidised by Council will be required to acknowledge this in 
their promotional materials. 

Any new lease, or renewal of a lease, shall be based on Council’s “Standard Lease with 
Community Associations” (‘standard lease’) incorporating the requirements of this policy. Any 
variations to the standard lease will be detailed in either Item 10 of the Schedule to the lease. 
Minor changes, as deemed necessary by the Chief Executive Officer, may be made to the 
standard lease. 

Other Relevant Policies and Documents 
Standard Lease with Community Associations 
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Work Procedures 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 182/09 07/07/2009 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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PUBLIC ART PE403 

 

PUBLIC ART PE403 

Key Focus Area: 
PEOPLE  

Responsibility: 
EXECUTIVE MANAGER PEOPLE & PLACES 
Relevant Council Delegation: 
  

Purpose 
To provide a policy framework that enables public art initiatives to enhance the Town’s 
character through the expression of its cultural richness, history, vibrancy and creativity.  

Policy 
The Town of Claremont recognises the significance that cultural development plays towards 
community enrichment. Public art is an integral element of the Town’s vision for Claremont’s 
cultural identity. 

The Council will support the development of public art by: 

• Making an annual budget allocation to a Public Art Reserve Account; 

• Contributing 1% of the total project cost (of projects with a value greater than 
$100,000) towards public art of identified, new municipal above ground and non-
maintenance constructions; 

• Maximising opportunities for external funding to contribute to identified public art 
projects; 

• Ensuring that the public art planning process is integrated at the commencement of 
applicable Town developments and followed according to the Public Art Plan; 

• Private developers will be encouraged to contribute funds to be used for the 
development of public art within the vicinity of the (private) development. 

A Public Art Plan is to be developed and adopted by Council to guide decisions about the nature 
and location of the Town’s public art investment. 

Other Relevant Policies and Documents 

Work Procedures 
Public Art Plan (to be developed) 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 62/12 01/05/12 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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VIBRANT CLAREMONT – COMMUNITY SUPPORT PROGRAM PE404 

 

VIBRANT CLAREMONT – COMMUNITY 
SUPPORT PROGRAM PE404 

Key Focus Area: 
PEOPLE  

Responsibility: 
EXECUTIVE MANAGER PEOPLE & PLACES 
Relevant Council Delegation: 
 

Purpose 
The purpose of the policy is to provide direction for the Town’s funding program to support local 
community development and community capacity building. 

Policy 
The Town of Claremont recognises the importance that local not for profit, community groups, 
schools and businesses all play a role in creating a vibrant, sustainable Town.  Council also 
recognises the difficulties these groups can face with accessing funds to support initiatives, and 
as such has developed (this program) to assist and contribute to a vibrant Claremont 
community. 

The goals of this program in line with the Town’s vision and objectives are: 
• To  provide  positive  opportunities  and  participation  of  all  community members 

within the Town 
• To  support  community  groups  /  clubs  and  not  for  profit  groups  that contribute to 

community participation and activation 
• To promote civic pride 
• To develop local ownership in community development initiatives 

 
Council will support a Vibrant Claremont Community Support Program through the provision of 
funds in the Annual Budget and where appropriate, providing exemption on Development 
Applications for community based development activities and providing use of the Town’s 
community facility known as ‘Meals on Wheels’ at no cost to approved no-for-profit community 
groups. 

Other Relevant Policies and Documents 

Work Procedures 
Vibrant Claremont – Community Funding Program Guidelines 
Vibrant Claremont – Community Funding Program Application Forms 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 133/12 07/08/12 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Amended 23/14 18/2/2014 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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MUSEUM SERVICES PE405 

 

MUSEUM SERVICES PE405 
 

Key Focus Area: 
PEOPLE 
 
 

Responsibility: 
EXECUTIVE MANAGER PEOPLE & PLACES 
Relevant Council Delegation:  

Purpose 
The purpose of this policy is to outline the principles for maintaining and developing the 
Claremont Museum as a focal point of the Town’s history. 

Policy 
Claremont Museum seeks to collect, document, conserve, exhibit and interpret objects and 
stories relevant to the social history, culture and heritage of the Town of Claremont and the 
districts surrounding Freshwater Bay. 

1. The Museum will accept on a permanent basis items which include, but are not 
limited to, artefacts, documents, photographs, artworks, oral histories, film, 
ephemera: 

a) Accept into the Main Collection items that relate to at least one of the following 
periods: 

Pre-European settlement to 1898: the land surrounding Freshwater Bay; 
1898 to 1932; 
1932 onwards. 

b) Accept into the Secondary Collection items that satisfy at least one of the 
following criteria: 

• Relate to the social and cultural history of the wider Freshwater Bay 
region, within the boundaries of Nedlands, Dalkeith, Mosman Park, 
Peppermint Grove and Cottesloe. 

• are representative of known social and domestic life in the Freshwater 
Bay area 

• relate to the Swan river area or life on the Swan River. 

c) Accept into the Education Collection items not necessarily directly related to the 
history of the area but reflect the known social and cultural environment of the 
district that either supplement the Museum collection or can be used in Public 
Program activities. 

Consideration of accepting items into the collections are further based on the 
Claremont Museum Collection Significance Assessment, Feb 2010 procedure. 

2. Items may be de-accessioned from the main collection for any of the following 
reasons: 
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a) Condition 

b) Significance 

c) Duplication 

The disposal such material will be accomplished by following the Procedures for 
Deaccessioning items from Claremont Museum Collection. 

3. The Museum will preserve and properly conserve the collections. It will endeavour to 
provide the best possible physical environment, preventative maintenance programs 
and conservation services, according to professional standards as set out by 
National Standards for Australian Museums and Galleries. This will be achieved by 
following the Procedures for the professional preservation and conservation of items 
within the Museum collections. 

4. The Museum will ensure the security of collection items that are loaned out and 
items received on loan. All objects entering or leaving the collection on a temporary 
basis will have documentation setting the responsibilities of both the lender and 
borrower as regards the use, care, maintenance and insurance. 

5. The Museum will display, exhibit and interpret themes relevant to the history of the 
building and the site including the boatshed; the development of the central 
business district of Claremont; Claremont Railway Station and the areas stated in 
section 1a) and b). 

6. The Museum’s Education Program will interpret and communicate the history of the 
local region and links with the current Western Australian Curriculum. 

7. The Museum will ensure that its operations reflect best practice sustainability. 

Other Relevant Policies and Documents 
Local Government Act 1995 

Work Procedures 
1. Procedures for de-accessioning items from Claremont Museum Collection. 

2. Procedures for the professional preservation and conservation of items within the Museum 
collections. 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 182/09 07/07/2009 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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LIBRARY SERVICES PE406 

 

LIBRARY SERVICES PE406 
 

Key Focus Area: 
PEOPLE 
 

Responsibility: 
EXECUTIVE MANAGER PEOPLE & PLACES 
Relevant Council Delegation:  

Purpose 
The purpose of this policy is to outline library collection development and membership 
standards. 

Policy 
The Town strives to provide the highest level of library services through making the best use of 
its allocated resources. 

Continued development of the Library collection takes in to account the following principles: 

1. The purpose of the Library is to provide, in a variety of formats, a suitable range of 
recreational, cultural and informational material of interest to the community. 
Selection of materials shall take into account a balance of viewpoints. 

2. The most senior library officer is responsible for the selection of library materials, 
collection development and determining the item limits for borrowing. 

3. Collection development will be in accordance with the principles as specified in the 
Australian Library and Information Association: Statement on Freedom to Read 
(amended 1985). 

The Town encourages residents to take out membership of the Library but requires the following 
guidelines to be followed to ensure that the services provided can be enjoyed by all: 

• The person should satisfy the requirements of the Library Board regulations and 
comply with the protocols of the Western Suburbs Library Group; 

• Persons under the age of 16 must have their membership card signed for by a parent 
or guardian who will accept financial responsibility for lost and/or damaged items; 

• Should a library card become lost or stolen, the borrower remains responsible for all 
items issued on that card unless the borrower notifies the Library of the card’s loss or 
theft; 

• A borrower may be banned or suspended from using the Library for a period of time, 
as determined by the Library Team Leader or Librarian, in the event of disruptive 
behaviour, vandalism, outstanding monies owed to Council or non-compliance with 
Claremont Library procedures or with obligations as described in the Library Board 
Act 1951 (as amended) or its subsidiary legislation; 

• Children under the age of 12 are not to be left unattended at the library; the Library 
employees reserve the right to contact parents, guardians or appropriate authorities if 
minors are left unsupervised for extended periods of time; 
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• Parents and guardians are responsible for the behaviour and supervision of their 
children at all times during visits to the library. 

Other Relevant Policies and Documents 

Work Procedures 
Library Procedures Manual 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 274/09 06/10/09 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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ENTERTAINMENT EVENTS PE407 

 

ENTERTAINMENT EVENTS PE407 

 

Key Focus Area: 
PEOPLE 
 

Responsibility: 
EXECUTIVE MANAGER PLANNING & 
DEVELOPMENT 
 
Relevant Council Delegation:  

 
Purpose 
The Town of Claremont acknowledges the importance of events and their contribution towards 
developing an active and vibrant community.  This policy provides a set of principles that 
support the processes used by the Town of Claremont for assessing and managing requests 
from external event management operators to host a major community event within the 
municipality. 

Policy 
For the purpose of this Policy a major community event is defined as: 

A significant occasion which brings together 100+ people to participate and / or 
celebrate. 

The Town believes that events at all levels encourage community participation, and 
understands the importance of participation to enhance the community’s sense of place and the 
lives of residents and businesses alike. 

The Town is also aware of the number of requirements and the impact that major community 
events have on the Town, and as such has created a work procedure with which all externally 
managed events are required to comply with (Please refer to Procedure  ‘Town of Claremont 
Event Management Guidelines’). 

The principles are as follows: 

The Town supports events that: 
• Promote a positive and vibrant image for the Town of Claremont; 

• Contribute to local economic development; 

• Help to create a proud, positive and safe community; 

• Incorporate responsible management practices to ensure safety to participants, 
residents and the environment; and 

• Adhere to legislative requirements. 
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Other Relevant Policies and Documents 
 
Work Procedures 
‘Town of Claremont Event Management Guidelines’. 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted  22/08/2001 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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LEADERSHIP & GOVERNANCE 
EFFECTIVE PEOPLE MANAGEMENT LG500 

 

EFFECTIVE PEOPLE MANAGEMENT LG500 
 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
CHIEF EXECUTIVE OFFICER 
Relevant Council Delegation:  
 

 
Purpose 
The purpose of this policy is to provide the guiding principles for the effective management of 
human resources within the Town of Claremont. 

Policy 
The Town of Claremont recognises the importance of fostering a safe, ethical and supportive 
working environment in order to achieve the Town’s goals.  As such it is committed to the 
following; 

• Ensuring the Town has the right number and kinds of people, at the right places, at 
the right time, capable of effectively and efficiently completing those tasks that will aid 
the organisation in achieving its overall strategic objectives; 

• Maintaining an effective induction and orientation program for new employees; 

• Developing and continuously improving a learning and development culture that 
ensures quality training and study assistance is provided and supported. This training 
will deliver a learning outcome that seeks a relatively permanent change in an 
individual and will improve his/her ability to perform the job; 

• Establishing and maintaining an effective Performance Management System linked to 
learning and development, developing career paths, succession planning and 
recognising and rewarding employees; 

• Planning, leading or facilitating organisation change with appropriate consultation with 
all levels of the organisation and in accordance with legislative requirements; 

• Establishing and facilitating effective workplace consultative committees which 
continuously improve productivity and workplace reform within the Town; and 

• Not tolerating harassment within its workplace. 

In accordance with the Local Government Act 1995, the Chief Executive Officer: 

1. Is authorised to establish and review the Town’s organisational structure. 

2. Is authorised to employ such persons as he/she believes are necessary and 
determine and amend position descriptions and classifications to enable the 
functions of the local government and the functions of the Council to be performed 
within the approved budget limit. 
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3. Is to decide the mix of permanent, contract, casual, full time or part time 
employment. 

4. To provide qualitative and quantitative justification for any salary variations in the 
budget from the previous year and proposed budget cycle. 

 
Other Relevant Policies and Documents  
Human Resources Procedures 
 
Work Procedures 
 
Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 23/12 06/03/12 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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ELIMINATION OF VIOLENCE, HARASSMENT & BULLYING IN THE WORK PLACE 
LG501 

 

ELIMINATION OF VIOLENCE, HARASSMENT 
& BULLYING IN THE WORK PLACE LG501 

  

Key Focus Area: 

LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation: 

Purpose 
The purpose of this policy is to outline the Town of Claremont’s position in relation to eliminating 
violence, harassment and bullying in the workplace, all three of which are related.  Harassment 
and bullying are both subtle forms of workplace violence. 

Policy  
The Town of Claremont has a no tolerance attitude to any form of violence, harassment and 
bullying in the workplace.  The Town of Claremont considers it is the right of every individual to 
carry out their job in an environment which promotes job satisfaction, maximises performance 
and provides economic security. Such an environment is dependent on it being free from all 
forms of harassment and victimisation. 

Workplace violence is an action or incident that physically or psychologically harms another 
person, including situations where employees and other people are threatened, attacked or 
physically assaulted.  For the purpose of this policy, non-physical violence, such as verbal 
abuse, intimidation and threatening behaviour, are also considered forms of workplace violence 
that affect a person's health and well being.   

Harassment and bullying of any sort are subtle forms of workplace violence.  Harassment is 
defined as any repeated unwelcome, offensive comment or action concerning a person’s race, 
colour, language, ethnic origin, sex, marital status, pregnancy, disability, political or religious 
conviction. It is behaviour towards another employee which is intimidating or embarrassing. 
Sexual harassment is a form of discrimination which contravenes this policy and is unlawful 
under the WA Equal Opportunity Act 1984.  

Workplace bullying is defined as repeated, unreasonable or inappropriate behaviour directed 
towards a worker, or group of workers, that creates a risk to health and safety. Bullying in the 
workplace can be identified where employees are harmed, intimidated, threatened, victimised, 
undermined, offended, degraded or humiliated whether alone or in front of co-workers, clients, 
visitors or customers. 

Bullying may involve verbal abuse and physical violence and also subtle intimidation with 
inappropriate comments about personal appearance, constant criticisms, isolation of workers 
from others and unrealistic, embarrassing or degrading work demands. Bullying can also be 
carried out via letters, emails and mobile telephone text messages. 
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Workplace violence, harassment and bullying will not be condoned and if necessary, disciplinary 
action will be taken. 
 
The Chief Executive Officer is responsible for ensuring appropriate policies are in place and 
training is available. 

Other Relevant Policies and Documents 
 
Work Procedures 
Elimination of Violence, Harassment & Bullying in the Work Place Work Procedures 

Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 786/99 28/9/99 Ordinary Council Meeting 
Modified 196/02 21/5/02 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Modified 23/12 06/03/12 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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EQUAL OPPORTUNITY LG502 

 

EQUAL OPPORTUNITY LG502 

 

Key Focus Area: 

LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation: 

 
Purpose 
The purpose of this policy is to outline the Town of Claremont’s responsibility toward equal 
opportunity in the workplace and to create employee awareness that the Town of Claremont is 
an equal opportunity employer and considers discrimination a serious issue. 

Policy  
The Town of Claremont recognises its legal obligations under the Equal Opportunity Act 1984 
and will actively promote equal employment opportunity, based solely on merit, to prevent 
discrimination on the grounds stated in the Equal Opportunity Act 1984. 

All employment training with the Town will be directed towards providing equal opportunity to all 
employees provided their relevant experience, skills, and ability meet the minimum 
requirements for such training. 

All promotional policies and opportunities with the Town will be directed towards providing equal 
opportunity to all employees provided their relevant experience, skills and ability meet the 
minimum requirements for such promotion. 

All offers of employment within the Town will be directed towards providing equal opportunity to 
prospective employees provided their relevant experience, skills and ability meet the minimum 
requirements for engagement. 

The equal employment goals of this Council are designed to provide an enjoyable, challenging, 
involving, harmonious work environment for all employees, where each has the opportunity to 
progress to the extent of their ability. 

Other Relevant Policies and Documents 
 
Work Procedures 

• Equal Opportunity Work Procedure 
• Equal Opportunity Grievance Procedure 

 

  



Town of Claremont Policy Manual  Page 116 
 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes 
Reference 

Date Meeting Type 

Adopted  787/99 28/09/1999 Ordinary Council Meeting 
Reviewed 196/02 21/05/2002 Ordinary Council Meeting 
Reviewed 37/03 18/02/2003 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Modified 23/12 06/03/12 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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ANNUAL BUDGET PREPARATION & PLAN FOR THE FUTURE REVIEW LG503 

 

ANNUAL BUDGET PREPARATION & PLAN 
FOR THE FUTURE REVIEW LG503 

 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

Purpose 
This policy provides the timeframe for the preparation of Council’s annual budget.  This is to 
ensure that the annual budget is aligned to Council’s Strategic Community Plan (through the 
Corporate Business Plan) and ready for adoption by Council as early as possible and that it 
provides Councillors, ratepayers and residents with adequate opportunity for input. 

Policy 
The annual budget will be prepared according to the following timetable. 
November Review and finalise review of Corporate Business Plan and 

consider budget implications. 
January Undertake half-yearly budget review for current year 
February (early) Councillor workshop to consider proposed infrastructure and 

other capital, and non-recurrent operating expenditure. Workshop 
to include project site visits. 

February (early) Seek input from Council Committees for Budget suggestions 
February (mid) Councillor workshop to consider  review and to review fees and 

charges for following year budget 
February (late) OCM to adopt half-yearly budget review for current year. 
March (early) Councillor workshop to review first draft of operating budget 
March (late) Councillor workshop to review infrastructure and other capital, 

and non-recurrent operating expenditure 
April Councillor workshop to review second draft of operating budget 
May Ordinary  Council  Meeting  to  consider  a  draft  budget  and 

endorse for public release. 
June (early) Draft budget to be released for public comment for 14 day 

period. 
June (late) Council adopts budget and revised PFF 

 
Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
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Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted    
Reviewed 1170/01 00/10/2001 Ordinary Council Meeting 
Reviewed 88/03 04/03/2003 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Modified 133/12 7/08/2012 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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FINANCIAL RESERVE ACCOUNTS LG504 

 

FINANCIAL RESERVE ACCOUNTS LG504 

 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
This policy has been developed to ensure that the Town establishes and utilises Reserve 
Accounts as a strategic approach to ensure that finance is available in a timely and responsible 
way to fund important initiatives, and to better manage the peaks and troughs which occur in 
meeting the funding of major expenditures.  The focus of this policy is on responsible financial 
management. 

Policy 
The purpose of this policy is to ensure that: 

• The maximisation of community benefit through exercising responsible financial 
management which includes the proper consideration of accessing the most 
appropriate funding sources (property rates, fees and user charges, grants / 
subsidies, borrowings, reserve funds, etc); 

• Reserve Accounts are established as sustainable financial management strategy to 
ensure funds are available to properly maintain, renew, enhance or provide 
community assets; 

• The peaks and troughs which occur in funding requirements can be managed in a 
financially viable and sustainable way; 

• Funds are correctly allocated and utilised in the Reserve Account established for that 
purpose; 

• Funds are not retained at the expense of deteriorating infrastructure assets. 

The Local Government Act 1995 provides that the Town may set aside money for use for a 
purpose in a future financial year. 

The Local Government (Financial Management) Regulations 1996 requires that a Reserve 
Account has a title which identifies the purpose for which the funds have been reserved. 

Subject to funding requirement and capacity, the following principles are to be applied when 
determining Reserve Account allocations for the purpose of providing funding to maintain, 
renew, enhance or provide community assets: 

a)  Funds are to be committed to the Town’s Reserve accounts on an annual basis 
through the budgeting process to ensure finances are available for the sustainable 
financial management of the Town, to reduce the impact on future budgets, of peaks 
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and troughs in funding requirements, and to minimise the necessity for future 
borrowing; 

b)  Funds are to be set aside in accounts which identify their purpose and are set aside 
to be used for the established purpose at the appropriate time; 

c)  The continued development of a Programmed Infrastructure Maintenance System is 
endorsed, to assist in determining resource commitments to asset funding as an 
ongoing improvement program; 

d)  Any surplus funds allocated for expenditure from the Reserve Accounts remaining at 
year end are to be carried over, or where appropriate, to be retained in the specified 
Reserve Account. 

 
Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 442/05 06/12/2005 Ordinary Council Meeting 
Reviewed  00/12/2009 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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SUSTAINABLE LOAN FUNDING LG505 

 

SUSTAINABLE LOAN FUNDING LG505 

 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
The purpose of this policy is to ensure: 

1. The maximisation of community benefit through exercising responsible financial 
management, which includes the proper consideration of accessing the most 
appropriate funding sources (property rates, fees and user charges, grants / 
subsidies, borrowings, reserve funds, etc); 

2. That Council uses borrowed funds to only: 

• Provide the initial/seed funds for projects which will have a future positive cash 
flow; that is, any borrowings must be linked to expenditures which will have a 
positive financial return for the Town. Examples of appropriate projects include 
the development of land for sale which will return a financial gain or major town 
centre infrastructure improvements which will support and promote private 
development which in turn will generate a positive financial return; 

• Finance major infrastructure which has a very long life, thus promoting 
intergenerational equity. Examples would include major community infrastructure 
such as recreation centres, swimming pools and libraries; or 

• Provide funds for exceptional projects that will have a long-term strategic benefit 
for the Town. 

To ensure: 

a) The maximisation of community benefit through exercising responsible financial 
management, which includes the proper consideration of accessing the most 
appropriate funding sources. 

b) The appropriate and responsible forward planning for the management of the 
Council’s financing of capital projects, utilising a sustainable borrowing strategy, 
and; 

c) Compliance with the Local Government Act 1995 and the Local Government 
(Financial Management) Regulations 1996. 

 
Policy 
The need for the effective delivery of services to the community, and undertaking of major 
capital infrastructure works and maintenance initiatives, often results in projects competing for 
limited financial resources. In order to ensure the maximisation of community benefit whilst 
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exercising responsible financial management, Council, through the budget process, will give 
proper consideration to accessing the most advantageous funding sources. 

The primary potential funding sources are: 

1. Property rates; 

2. Fees and user charges; 

3. Grants (e.g. Financial Assistance Grants) and subsidies; 

4. Borrowings from external institutions or from Council’s own (internal) Reserves; and 

5. Other funding sources such as interest income, dividends, interest on grants and 
subsidies, fines; 

6. Disposal of capital assets. 
 
Attempting to fund major projects such as those identified in this policy from the current budget 
without a responsible funding mix creates enormous short term pressures on rates and/or leads 
to a reluctance to adequately fund the capital requirements of the Town, leading to a growing 
gap between funding needs and the funding available to properly maintain, renew, enhance or 
provide community assets. 

The types of asset maintenance projects to be funded by loan borrowings are those that will 
have a financial impact over a number of years. This method ensures that Ratepayers are not 
burdened by unrealistic expenditure levels in short time frames. The repayment for these assets 
can then be repaid over the years relating to the life of the asset, thereby being potentially paid 
for by the rate revenue (and other sources) of the rate-payers that make use of the asset. 

Council can effectively manage the future funding requirements for appropriate capital projects 
by utilising borrowing capacity in a responsible and sustainable manner. There are peaks and 
troughs in asset renewal. Using debt to fund the peaks and using troughs to pay off the debt is a 
financially viable and sustainable strategy to adopt. 

The use of borrowing within a policy framework of responsible financial management is a 
legitimate, appropriate and financially viable funding alternative in the development of financial 
strategies for the Town’s capital funding initiatives. 

Policy Statement: 
Council recognises that the use of loans as a funding source is an integral component of a 
sustainable approach to financing the Town’s responsibilities and will therefore actively 
investigate the use of loans for significant capital projects where appropriate. 

a) Loan funds are in no circumstances to be used for ‘operational’ funding. They may 
only be applied to significant projects of a capital nature (including renewal of 
infrastructure assets) and may only be borrowed for those projects that: 

b) are of vital importance to the Town (e.g. an integrated town-wide traffic management 
plan); 

c) create or renew major community infrastructure which has an extended asset life; 

d) will have a positive future cash flow i.e. Expenditures which will have an investment 
return which will return a net financial gain to Council. 
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Proposals for the use of borrowed funds will be subjected to critical financial analysis and a 
report submitted to Council for final endorsement to undertake the borrowing. This analysis 
must include: 

a) the term of the loan; 

b) interest rates; 

c) borrowing source; 

d) an explanation and assessment of how the proposal complies with paragraph 2 
(above). 

e) Prior to Council authorising any proposal to utilise loan funds, the following policy 
requirements must be taken into consideration: 

 
When utilising loan funding, Council will consider borrowing from its own internal Reserves 
where it can be demonstrated that the Reserve funds will not be required for the purpose of the 
Reserve during the term of the proposed loan, and such utilisation would not cause any financial 
impediment to the Reserves’ designated purpose.  

Where internal reserves are utilised, the following is to be applied: 

a) Interest will be payable to the reserve at the existing State Treasury borrowing 
interest rate for the term proposed at the time of borrowing, on the reducing balance 
of the amount borrowed; 

b) Principal repayments will be made (together with interest) on a half yearly basis on 
31 December and 30 June each year; 

c) The annual principal repayments will be the sum required to extinguish the loan over 
the designated term; 

d) Repayments of the outstanding balances may be made at any time during the term 
of the loan if funds become available for such purpose. The repayments will be at 
the face value of the outstanding amount; 

e) Terms of borrowings are to be determined relative to the expected useful life of the 
asset /benefit resulting from the utilisation of the borrowed funds; 

f) All borrowings are to be undertaken in strict accordance with the statutory 
requirements as detailed in Section 6.20 of the Local Government Act 1995. 

 
Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 442/05 06/12/2005 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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EXPENDITURE VARIATIONS – OPERATING BUDGET LG506 

 

EXPENDITURE VARIATIONS – OPERATING 
BUDGET LG506 

 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
To provide the guidelines for authorising variations to the Annual Budget. 
 
Policy 
Employees cannot commit expenditure unless it is provided for in the Annual Budget, except 
where Council authorise the expenditure by Council Resolution. 

Where expenditure exceeds the annual budget: 

1. Funds are available to be reallocated from within the business unit, this reallocation 
may be authorised by the business unit manager. 

2. Funds are available to be reallocated from within a program, this reallocation may 
be authorised by the CEO. 

3. All other reallocations must be authorised by Council Resolution. 
 
Where reallocations are made in terms of 1 & 2, these must be included in monthly financial 
report to Council. 

Administration is to undertake a budget review six months into the financial year and make 
recommendations to Council on reallocation of funds based on priorities identified by 
Administration and Council during the period of the review. 

Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 182/09 07/07/09 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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ENTERTAINMENT LG507 

 

ENTERTAINMENT LG507 

 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
This policy prescribes which officers can undertake entertainment (that is of benefit to the Town 
of Claremont) on behalf of Council, and the conditions for entertainment to ensure that 
expenditure on entertainment is justified and undertaken by appropriate officers. 

Policy 
The following staff are permitted to entertain on behalf of Council: 

• Chief Executive Officer 
• Executive Manager Corporate & Governance 
• Executive Manager Community Services 
• Executive Manager Infrastructure Services 
• Executive Manager Regulatory Services 
• Principal Urban Planner 

 
These officers are able to seek reimbursement of the costs associated with entertainment, 
subject to that entertainment being: 

a) Of a business nature and a benefit to Council. 

b) During normal business hours, or after hours if the prior approval of the Chief 
Executive Officer has been obtained. 

A claim for reimbursement is to be made promptly and is to be accompanied by the relevant 
expense claim form and associated dockets and receipts. The purpose of the entertainment, 
and the attendees, is to be noted on the claim form or docket. 

Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 1286/01 18/12/2001  Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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ACCOUNTING LG508 

 

ACCOUNTING LG508 

 

 
Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation: 

 
Purpose 
To ensure that the Town of Claremont’s Annual Budget and Financial Statements are prepared 
in accordance and complies with the Local Government (Financial Management) Regulations 
and the Australian Accounting Standards in order to provide full disclosure to Council. 

Policy 
Significant Accounting Policies 
The significant accounting policies which have been adopted in the preparation of the financial 
statements are: 
 
a) Basis of Accounting 

The financial statements are been drawn up in accordance with the accounting 
concepts, standards and disclosure requirements of the Australian accounting bodies, 
the Local Government Act 1995 and the Local Government (Financial Management) 
Regulations. They have been prepared on the accrual basis under the convention of 
historical cost accounting. 

b) Local Government Reporting Entity 
The financial statements are prepared on the basis of one fund. Balances held in 
reserves have been consolidated into the municipal fund. 

c) Infrastructure, Property, Plant and Equipment 
Cost 
Infrastructure, property, plant and equipment are carried at cost.  Any gain or loss on 
disposal of assets is determined as the difference between the carrying value of the 
asset at the time of disposal and the proceeds from disposal and is included in the 
operating result in the year of disposal. 

Property, Plant and Equipment are capitalised if the threshold values exceed: 

• Buildings & Other Structures  $2,000 
• Plant & Equipment   $1,000 
• Furniture    $1,000 
• Tools     $1,000 
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Depreciation 
Items of property, plant and equipment, excluding freehold land, are depreciated over 
their estimated useful lives on a straight line basis, as follows: 
Plant and Major Equipment 

Powered Equipment 
Electrical Equipment 
Park Equipment & Furniture 
Attachable Non-Licensed Plant 
Playground Equipment 

 
3-5 years 
3-5 years 
10 years 
10 years 
10 years 

Mobile Plant  3-5 years 
Electrical and Internal Equipment  3-5 years 
Furniture and Equipment  10 years 
Tools  5 years 
Buildings  50 years 
Infrastructure Assets  50 years 
 
Assets are depreciated from the date of acquisition, or in respect of internally 
constructed assets, from the time that they are completed and held ready for use. 

d) Infrastructure 
Infrastructure assets are those amenities, structures or facilities, which assist Council in 
providing services to the community and may have the following characteristics: 

• A long life 
• Require substantial capital outlays 
• Do not necessarily have a realisable value 
• Usually a fixture - sometimes not readily visible / noticeable 
• Consist of a number of components of an overall system 
• Provide public facilities or deliver services 

Infrastructure assets typically include roads, paths and drainage and are only capitalised 
if the value exceeds $5,000. 

e) Rates 
The rating and reporting periods of the Council coincide. All rates levied for the year are 
recognised as revenues. 

f) Revenue 
Revenue from rates is recognised when the rates are levied. Interest revenue is 
recognised on a proportional basis taking into account interest rates applicable to the 
financial year. Revenue from the rendering of a service is recognised upon delivery of 
that service. 

g) Accounts Receivable 
The collectability of debts is assessed at balance sheet date and specific provisions 
made for doubtful accounts. Any outstanding rates are secured by a charge upon the 
ratepayers’ property and therefore no provision is made for bad or doubtful debts.  
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Receivables are generally settled under the terms of the agreements and are carried at 
the amounts due. 
 

h) Accounts Payable 
Trade payables and other accounts payable are recognised when the Council becomes 
obliged to make future payments resulting from the purchase of goods and services. 
 

i) Grants, Donations and Other Contributions 
All grants, donations and other contributions are recognised as revenue in the reporting 
period in which they are received. 
 

j) Investments 
All investments are valued at cost and interest on those investments is recognized when 
accrued. 

k) Employee Entitlements 
Employee entitlements are accrued on a pro-rata basis in accordance with contractual 
agreements, awards and relevant Acts, in relation to annual leave, sick leave and long 
service leave, in respect of services provided by employees up to the reporting date. 

Provisions are made for long service leave based on future rates of pay, liabilities for 
annual leave and rostered day off leave is based on current rates of pay. 

The Council’s liability for long service leave is recorded as current and/or non-current 
liabilities. The current liability represents the Council’s legal and contractual obligations 
at termination of employment. The non-current liability is calculated on a pro-rata basis 
by various percentages related to years of service. 

In respect of employees who have transferred to the Town of Claremont from other 
Local Government Authorities, Council’s liability for Long Service Leave is recorded in 
the statement of financial position net of contributions due from other Local Government 
Authorities. 

l) Superannuation 
The Council meets the statutory requirements of the Superannuation Guarantee Act by 
contributing the minimum 9% to the Local Government Superannuation Scheme. An 
additional 1% is contributed by Council for employees covered by the Enterprise 
Bargaining Agreements, excluding contracted officers. The Council also contributes an 
additional 2% to the Local Government Superannuation Scheme where voluntary 
contributions are made by employees. 

The Council contributions are charged against revenue in the financial years to which 
the payments relate. The Council has no unfunded liability in respect of employee 
superannuation entitlements and no liability has been recognised in the financial 
statements. 

m) Goods and Services Tax 
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In accordance with recommended practice, revenue, expenses and assets capitalized 
are stated net of any GST recoverable. Receivables and payables shown within this 
document are stated inclusive of applicable GST. 

n) Rounding 
All amounts are rounded to the nearest dollar and some minor variations between notes 
may occur as a result. 

o) Disclosure of Operating Revenues and Expenditures by nature and type 
Wherever the Local Government Act 1995, Australian Accounting Regulations or Local 
Government (Financial Management) Regulations require the disclosure of revenues or 
expenditures by nature and type, the following categories will apply: 

i) Operating Revenues Classified By 
Nature and Type: 

ii) Operating Expenditure Classified 
By Nature and Type 

Operating Revenues Operating Expenses 
Rates Employee Costs 
Licences Contractors and Materials 
Fines and Penalties Utility Charges 
User Fees and Charges Insurance 
Grants and Subsidies Interest Charges 
Contributions and Donations Loss on Sale of Fixed Assets 
Interest on Investments Other Costs 
Reimbursements Depreciation 
Profit on Sale of Fixed Assets  Bad Debts Written Off” 

 
Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 301/04 07/09/2004 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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PROCUREMENT LG509 

 

PROCUREMENT LG509 

 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
The Town of Claremont is committed to procurement practices across the organisation which 
recognise and include; 

1. Statutory Compliance considerations; to the Local Government Act 1995, other laws 
and state regulations, 

2. Economic considerations; best value for money, life cycle cost, quality, availability, 
functionality, past experience, 

3. Environmental considerations; impact on the environment the product and or service 
has over its whole life cycle [sustainability] 

4. Social considerations; effects of purchasing decisions on issues such as equity in 
the resource distribution, labour conditions, human rights; and 

5. Local considerations; effects on the local community, businesses, social groups, non 
for profits. 

Policy 
Where the value of procurement (excluding GST) for the value of a contract or service over the 
full contract period (including options to extend) is, or is expected to be:-  

• $100,000 and over; a Request for Tender [RFT] shall be undertaken in accordance 
with the provisions of the Local Government Act 1995. 

• $50,000 - $99,999; a formal request for quotation [RFQ] must be undertaken to 
three different suppliers. Specification of the details of the goods or services to be 
provided is to be issued to three alternative suppliers inviting a fee proposal from 
each. 

• $10,000 - $49,999; unless otherwise approved by the CEO, a minimum of three 
written quotes shall be obtained from alternative suppliers 

• $2,000 - $9,999; a minimum of three verbal quotes shall be obtained from 
alternative suppliers. These are to be adequately recorded by the officer and a 
written confirmation is to occur before a purchase order is issued. 

• $500-1,999; at least two oral quotations are recorded. 

At all thresholds, the Western Australian Local Government Association [WALGA] preferred 
suppliers, and State Government Common Use Agreements [CUA] may be engaged outside of 
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the Towns purchase policy requirements. CUA and WALGA preferred suppliers must be tested 
compared to others in the respective lists to seek further value. 

RFQ’s and written quotes shall be sought at least annually for regularly purchased goods to the 
same conditions outlined above. 

An evaluation panel shall be established prior to advertising of RFQ’s or tenders over $50,000 
and will include a mix of skills and experience relevant to the amount of the purchase. Panels 
for RFQ/tenders between $50,000 and $99,999 must contain two panel members and at least 
three members for tenders over $100,000.  

Record keeping requirements must be maintained for all procurement thresholds in accordance 
with record keeping policies and the State Records Act. 

In addition to reference to the WALGA Procurement Handbook, procurement processes specific 
to the Town will be documented and maintained within a Procurement Guideline covering;  

• Procurement Strategy 
• Statutory Compliance; 
• Economic Considerations; 
• Environmental Considerations; 
• Social Considerations; 
• Local Considerations; 
• Request for Tenders; 
• Request for Quotations; 
• Disposal of Goods; 
• Invoicing requirements. 
 
Other Relevant Policies and Documents 
o Section 3.57 of the Local Government Act 1995  
o Part 4 of the Local Government [Functions and General] Regulations 1996 
o Local Government [Functions and General] Amendment Regulations 2007 
o The Trade Practices Act [Cth] 1974 
o WALGA procurement Handbook [and its relevant revisions.] 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 862/99 26/10/1999 Ordinary Council Meeting 
Reviewed 536/03 16/12/2003 Ordinary Council Meeting 
Reviewed 202/07 17/07/2007 Ordinary Council Meeting 
Modified 210/10 05/10/2010 Ordinary Council Meeting 
Modified 23/12 06/03/2012 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 

  



Town of Claremont Policy Manual  Page 132 
 

DISPOSAL POLICY LG510 

 

DISPOSAL POLICY LG510 

 

 

Key Focus Area: 

LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation: 

Purpose 
To ensure that minor surplus goods, plant and equipment are disposed of in an appropriate 
manner. 

Principle 
Every effort will be made to dispose of minor surplus items at the best possible price. 

Surplus items with an estimated market value above $500 should be offered for sale to the 
general public. 

Surplus items with an estimated market value of $500 or less may be offered for sale to Council 
staff. 

The sale of surplus items by private treaty may be a last resort. The cost of selling surplus items 
should not exceed the market value of those items. 

Policy 
All goods, plant and equipment with an estimated market value above $500 should be: 

• Advertised for sale in a local newspaper; or 

• Sold by public auction; or 

• Offered for sale by public tender. 
 
All goods, plant and equipment with an estimated market value of $500 or less shall be: 

• Advertised for sale in an email or notice sent to all staff; or 

• Offered for sale by seeking bids from staff with a one week closing date for bids to 
be lodged with the CEO. 

 
The CEO may either proceed with such a sale or if appropriate instead donate the property 
available for sale to suitable not for profit community groups or schools. 

In the absence of any sale being made, it shall be at the absolute discretion of the CEO to 
dispose of any surplus goods, plant and equipment in any manner thought fit by the CEO. 
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Items of a significant value ($5,000 and above) are to be disposed in accordance with current 
budget parameters.   

Other Relevant Policies & Documents 
• s. 3.58 Local Government Act 1995 
• cl. 30(3) Local Government (Functions and General) Regulations 
• DA4 – Disposing of Property 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 23/12 06/03/2012 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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INVESTMENTS LG511 

 

INVESTMENTS LG511 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
CHIEF EXECUTIVE OFFICER 
Relevant Council Delegation: 

 
Purpose 
This policy provides clear guidance for the prudent allocation and management of the Town’s 
investments. 

Policy 
Council is custodian for the Town’s assets and this includes both cash and real assets which 
may be available to manage in a prudent and efficient manner as an investment portfolio. The 
underlying principles of the policy are the preservation of the capital and the maintenance of the 
real value of income. 

Investments must be ethically sound and not have potential to undermine confidence in the 
Council. 

Council will at all times conform to its fiduciary responsibilities under Section 6.14 of the Local 
Government Act 1995 and Section 18 (1)(a) of the Trustees Act 1962 (as amended) (the 
“Prudent Person” Rule) when considering investment decisions and requires the same diligence 
of any officer to whom responsibility is delegated for any investment decisions. 

Framework 
Council will not accept high risk to seek high returns. Council will seek to manage risk by: 

• Having a balanced portfolio 

• Avoiding high risk investments 

• Frequent monitoring of investments 

• Monitoring the investment environment 

• Obtaining external expertise as necessary (Investment advisor must be licensed by 
ASIC) 

• Implanting its investments in accordance with policy  

• Monthly reporting to the Council in support of the monthly statement of activity 

Authorised Investments 
Unless otherwise specifically authorized by Council, investments shall be limited to: 

• State/Commonwealth or Local Government Bonds; 

• Interest Bearing term deposits with Western Australian Treasury Corporation or 
Authorised Deposit Taking Institutions (ADI’s) for a maximum term of one year; 
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• Bank accepted/endorsed bank bills; 

• Bank negotiable Certificates of Deposit; 

• The investment already held in land within the Town. 

Council may authorise the following alternate investments, however such investments will be 
supported by an appropriate business case and comply with the clause 3.59 of the Local 
Government Act 1995 relating to commercial enterprise. 

• Additional land holdings within the Town; 

The following investments shall be prohibited: 
Stand alone securities that have underlying futures, options, forwards contracts and swaps of 
any kind. (Includes CDO’s) 

Restrictions on Investments 
Investments are to comply with the Regulation 19C of the Local Government (Financial 
Management) Regulation 1996. 

Benchmarking 
The performance of the investment portfolio shall be measured against the UBS Warburg 90 
Day Bank Bill Index and/or the Reserve Bank of Australia’s Official Cash Rate. 

Delegation of Authority to Invest 
The authority is to be delegated to the Chief Executive Officer to make investment decisions 
and sign investment lodgements and withdrawals pursuant to the provisions of Section 5.45 of 
the Local Government Act 1995. The CEO may in turn delegate the day-to-day management of 
the Council’s investments. 

RISK MANAGEMENT GUIDELINES 
 

Investments are to comply with three key criteria relating to : 
(a)  Portfolio Credi t   Framework  –  Limits  overall  credit  exposure  of the portfolio  to 
S & P-rated banking institutions as follows: 
 

 

S&P Long- 
Term Rating 

S&P Short- 
Term Rating 

Direct 
Investment 
Maximum% 

AAA A-1+ 100% 
AA A-1 100% 
A A-2 30% 

 

 
(b)  Counterparty credit framework (diversification) - the amount invested with any one 
*institution  should  not  exceed  the following  percentages  (restricted  by the institution’s 
credit rating) so that single entity exposure is limited: 

*  institution is defined as including wholly owned subsidiaries 
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S&P Long-

Term 
Rating 

 
S&P Short-

Term 
Rating 

Direct 
Investment 
Maximum 

% 
AAA A-1+ 45% 
AA A-1 35% 
A A-2 10% 

 
(c)  Term of Maturity Framework 

 

The investment portfolio is to be invested within the following maturity constraints:  

Overall Portfolio Return to Maturity 

Portfolio % <1 year Min 40% Max 100% 

Portfolio % >1 year < 3 years Min 0% Max 60% 

 
Variation to Policy 
Council will not vary the policy without first giving public advertising of its intention, which will 
include the reason for its intent to act outside this policy. 

Review 

The policy must be kept under review to ensure it is appropriate for the circumstances of the 
time. The CEO is to present a review of the policy biannually or more often if it is judged that 
circumstances have changed to the extent that an earlier review is prudent. 

Other Relevant Policies and Documents 

Appendix 1: Standard and poor’s rating description 

Appendix 2: Explanatory Notes to Investment Policy 

Work Procedures 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 205/10 21/09/2010 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Modified 133/12 07/08/2012 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
Modified 99/15 02/06/2015 Ordinary Council Meeting 
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Appendix 1 
  

Standard & Poor’s Ratings Description 

Credit Ratings  

Standard & Poor’s (S&P) is a professional organisation that provides analytical services.  An 
S&P rating is an opinion of the general creditworthiness of an obligor with respect to particular 
debt security or other financial obligation — based on relevant risk factors. 

 

Credit ratings are based, in varying degrees, on the following considerations: 

• Likelihood of payment. 
 

• Nature and provisions of the obligation. 
 
Protection afforded by, and relative position of, the obligation in the event of bankruptcy, 
reorganisation or other laws affecting creditors’ rights. 
 
The issue rating definitions are expressed in terms of default risk. 
 
Short-Term Obligation Ratings are: 

 

A-1 

This is the highest short-term category used by S&P.  The obligor’s capacity to meet its financial 
commitment on the obligation is strong.  Within this category, certain obligations are designated 
with a plus sign (+).  This indicates that the obligor’s capacity to meet its financial commitment 
on these obligations is extremely strong. 

 
A-2 

A short-term obligation rated A-2 is somewhat more susceptible to the adverse effects of 
changes in circumstances and economic conditions than obligations in higher rating categories.  
However, the obligor’s capacity to meet its financial commitment on the obligation is 
satisfactory. 
 

A-3 

A short-term obligation rated A-3 exhibits adequate protection parameters.  However, adverse 
economic conditions or changing circumstances are more likely to lead to a weakened capacity 
of the obligor to meet its financial commitment on the obligation. 
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Long-Term Ratings are: 

 

AAA 

An obligation/obligor rated AAA has the highest rating assigned by S&P.  The obligor’s capacity 
to meet its financial commitment on the obligation is extremely strong.  

AA  

An obligation/obligor rated AA differs from the highest rated obligations only in a small degree.  
The obligor’s capacity to meet its financial commitment on the obligations is very strong. 

Plus (+) or Minus (-): The ratings from “AA” to “CCC” may be modified by the addition of a plus 
or minus sign to show relative standing within the major rating categories. 

CreditWatch highlights an emerging situation, which may materially affect the profile of a rated 

corporation and can be designed as positive, developing or negative. Following a full review the 

rating may either be affirmed or changed in the direction indicated. 

A Rating Outlook assesses the potential direction of an issuer’s long-term debt rating over the 

intermediate-to-long term.  In determining a Rating Outlook, consideration is given to possible 

changes in the economic and/or fundamental business conditions.   An outlook is not 

necessarily precursor of a ratings change or future CreditWatch action.  A “Rating Outlook – 

Positive” indicates that rating may be raised.  “Negative” means a rating may be lowered.  

“Stable” indicates that ratings are not likely to change.  “Developing” means ratings may be 

raised or lowered.   
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Appendix 2 

Explanatory Notes to Investment Policy 

Overview 

1) The investment policy is an all encompassing document for the overall management of 
Council’s short and long-term funds. 

2) The policy’s risk management framework consists of four primary guidelines which help 
ensure the overall security of Council’s investment portfolio: 
a. Global Credit Framework: the percentage of the total portfolio exposed to any 

particular Standard & Poor’s rating category is limited to control the overall credit 
quality of the portfolio.  For example, Council may have 100% of its portfolio in AAA 
rated securities, but only a maximum of 10% in unrated building societies or credit 
unions. 

b. Counterparty Credit Framework: exposure to an individual institution is also 
restricted by their S&P credit rating.  For example, while Council may have 100% of 
its portfolio in AAA securities only 25% of its total portfolio may be exposed to an 
individual AAA rated institution.  

c. Term to Maturity Framework: exposure to longer dated securities is limited by their 
maturity.  For example, 100% of Council’s portfolio may be invested in securities of 
less than 1 year while only 25% of the total portfolio may be invested in securities 
greater than 5 years. 

d. Authorised Deposit Taking Institutions:  Council’s authorised investments are to 
be limited to Standard & Poor’s “investment grade” categories (AAA, AA, A).  ADIs 
are regulated by, and subject to the prudential standards of, the Australian 
Prudential Regulation Authority (APRA). 

 

3) Individual investment selection for each account (i.e., General Municipal, Reserves and 
Others) is to comply with the counterparty credit rating and term to maturity guidelines as 
detailed in this document.   

 

4) Specific strategies for each account will be updated and reviewed on a more regular basis 
than the investment policy.   
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CORPORATE PURCHASING CARDS LG512 
 

 

 
 
 
 
 
 

 

CORPORATE PURCHASING CARDS LG512 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation: 

 
Purpose 
To issue and control the use of the Corporate Purchasing Card for staff. 

Policy 
Issue and Use of Corporate Purchasing Card 

a) Council has authorised the responsibility of issue of Corporate Purchasing Cards to 
the Chief Executive Officer (CEO). 

b) The CEO can authorise the issue of cards to Executive Managers and other officers 
as required. 

c) Purchasing limits will be determined by the CEO. A monthly spend per card limit and 
an individual transaction limit will be determined for each card holder. 

d) Cards are to be used only for business related expenditure. 

e) The use of the cards does not negate the requirement to comply with the Town’s 
purchasing policy. 

f) The CEO is to establish procedures for the use of cards to ensure adequate control 
is exercised over their use and that expenditure incurred on cards is included in the 
monthly schedule of accounts to be reviewed by Council. 

g) Custodians of Corporate Purchasing cards are responsible for use of the card. 
No other officer may use the card. 

h) Cardholders cannot incur and certify their own expenditure when arranging payment 
of the monthly invoice to the card supplier. 

i) The CEO is authorised to use his card for the purpose of business entertainment. 
 
Other Relevant Policies and Documents 

Local Government Act 1995 - S 6.5(a) and S 2.7(2)(a) and (b). Local Government (Financial 
Management) Regulations 1996 

Regulation 11(1)(a). 

Work Procedures 
Procedure - Corporate Purchasing Cards 
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Policy Adoption and Amendment History 
 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 28/13 19/02/13 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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WEBSITE LINKS LG513 

 

WEBSITE LINKS LG513 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
The purpose of this policy is to provide the guiding principles for the provision of links to the 
external websites of community groups, government agencies and other relevant community 
service providers in the Town of Claremont, whilst protecting the interests of Council. 
 
Policy 
The Town of Claremont’s website provides local government and council information specific to 
the Town to its ratepayers, stakeholders and interested parties.  The Town of Claremont 
supports the consideration of links to and from its website based on: 

• Linking to an external organisation can assist in the provision of relevant information 
and, therefore, improves the service to the customer; 

• Linking reduces the duplication of information and improves the currency and 
relevance of content; 

• Linking enhances the Town’s website by positive association with stakeholders; and  

• Linking between websites can direct an increased traffic flow to the Town’s website. 

• All considerations for linking to and from the Town’s website should follow the 
‘Procedure for Linking External Websites’. 

Other Relevant Policies and Documents 

Work Procedures 
‘Procedure for Linking External Websites’ 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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CLOSED CIRCUIT TELEVISION LG514 

 

CLOSED CIRCUIT TELEVISION LG514 
 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation: 

Purpose 

The purpose of this policy is to provide guidelines on the provision of Closed Circuit Television 
(CCTV) by the Town to assist in the safety and enjoyment of residents, visitors and staff within 
the Town of Claremont. 

Policy 

The Town provides CCTV in buildings, facilities and public areas when determined by the Town 
as necessary. 

The aim is to deter offences against persons and property, protect assets, and provide video 
recordings/evidence to events or incidents which may have occurred in the area of use. 

Images or records will be captured, accessed and stored in accordance with the Town of 
Claremont Record Management Policy and the Freedom of Information Act. 

Other Relevant Policies and Documents 

CCTV Operating Procedure. 

Work Procedures 

Relevant Legislation: State Records Act 2000 
Freedom of Information Act 1992 
Evidence Act 1906 

Policy Adoption and Amendment History 

Reviewed/Modified  Minutes 
Reference  

Date  Meeting Type  

Adopted 222/12 20/11/12 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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USE OF TOWN CREST & LOGO LG515 

 

USE OF TOWN CREST & LOGO LG515 

 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  
CHIEF EXECUTIVE OFFICER 

 
Purpose 
To provide a policy framework for the use of the following images: 

• Town of Claremont’s Crest; and  
• Town of Claremont Logo. 

 
Policy 
The Town of Claremont has two images that can be associated with the business of the Town.  
The images are: 

 
The official Town of Claremont Crest  

 
 
The Town of Claremont Logo 

  
 
This policy outlines the purposes in which these images are to be used in relation to the 
promotion and recognition of the Town. 

 
Town Crest 
The Town of Claremont Crest is to be used for official Town business which includes the 
following: 

• Civic Functions (including Citizenships) 
• Civic Business (which includes agendas, minutes and other Council related 

documents) 

http://www.claremont.wa.gov.au/
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• Town of Claremont Budget and associated financial documents 
• Mayoral and Council Member Business / Stationary 

 
Town Logo 
Town of Claremont Corporate Logo is used for the promotion and recognition of corporate 
projects including: 

• All Corporate Stationary (to be used by the business units) 
• Town Website 
• External promotional (TOC sponsored activities) 

 
The use of the Town of Claremont crest and corporate logo is not permitted for the purpose of 
electioneering. 

The Chief Executive Officer (CEO) is custodian for the use of the crest or the logo, and where 
approval for the use of either is required the CEO has the authority to make the decision. 

Other Relevant Policies and Documents 
Town of Claremont Logo Style Guide 

Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 546/98 28/07/1998 Ordinary Council Meeting 
Reviewed 621/99 27/07/1998 Ordinary Council Meeting 
Reviewed 312/03 05/08/2003 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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COUNCIL MEMBERS FEES, ALLOWANCES & EXPENSES LG516 

 

COUNCIL MEMBERS FEES, ALLOWANCES & 
EXPENSES LG516 

 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  
CHIEF EXECUTIVE OFFICER 

 
Purpose 
To specify the type of fees, allowances and expense reimbursements payable to elected 
members. 

Policy 

1. Annual Meeting Fee (s. 5.99 Local Government Act 1995 [The Act]).  Council will 
pay all Council Members who attend Council or Committee meetings an annual 
attendance fee. The fee payable will be set at the maximum levels as set out by the 
Salaries and Allowances Tribunal’s (SAT) Determination for Local Government 
Elected Council Members of 19 June 2013 and subsequent reviews by SAT.  

2. Information, Communication and Technology Expenses (s. 5.99a The Act). Council 
will pay all Council Members an annual allowance in lieu of reimbursing expenses.  
The fee payable will be set at the maximum levels as set out by the Salaries and 
Allowances Tribunal’s (SAT) Determination for Local Government Elected Council 
Members of 19 June 2013 and subsequent reviews by SAT.  

3. Local Government Allowance – Mayor (s. 5.98(5) The Act).  The fee payable will be 
set at the maximum levels as set out by the Salaries and Allowances Tribunal’s 
(SAT) Determination for Local Government Elected Council Members of 19 June 
2013 and subsequent reviews by SAT.  

4. Local Government Allowance – Deputy Mayor (s. 5.98a The Act).  The Deputy 
Mayor’s percentage of the Mayor’s allowance will be set at the maximum levels as 
set out by the Salaries and Allowances Tribunal’s (SAT) Determination for Local 
Government Elected Council Members of 19 June 2013 and subsequent reviews by 
SAT.  

5. Individual elected members may, by written request, elect not to accept or accept a 
lesser level of any or all the payments. 

6. Any taxation liability arising from the fees is the responsibility of the Council 
member. 

7. The allowances will be paid in arrears for each of the September, December, March 
and June quarters. 

Other Relevant Policies and Documents 
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Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 182/09 07/07/2009 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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COUNCIL MEMBERS’ REPORTS ON EXTERNAL ORGANISATIONS, COMMITTEES 
AND FORMAL MEETINGS LG517 

 

COUNCIL MEMBERS’ REPORTS ON 
EXTERNAL ORGANISATIONS, COMMITTEES 
AND FORMAL MEETINGS LG517 
 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
CHIEF EXECUTIVE OFFICER 
Relevant Council Delegation: 

 
Rationale 
To guide Council Members on reporting to Council the content of meetings attended that may 
have an impact on the Town of Claremont.  This is to ensure that Council and the community 
are informed of any issues that may affect them. 

Policy 
Any Council Member appointed to any external organisation as a representative of the Town of 
Claremont or being on a committee or organisation by virtue of them being the Mayor or 
Councillor, is to prepare a report to Council (or a confidential report to the Mayor and 
Councillors) at least twice a year, in October and April, drawing attention to any strategic, policy 
or financial issues for the Town of Claremont arising from the deliberations of that organisation. 

Council Members who attend a formal meeting with any external organisation as a Town of 
Claremont representative must prepare a report to Council (or a confidential report to the Mayor 
and Councillors) within 30 days, drawing attention to any strategic, policy or financial 
implications arising from the meeting. 

A Council Member is to report matters to Council if, in the opinion of the Member, any one of the 
responses to the following questions is positive: 

1. Could there be an impact on the amenity of the Town? 

2. Could the Town's Strategic Plan be adversely impacted or need amending? 

3. Could the issue contravene any policy or Local Law of Council? 

4. Could the issue require a new policy to be developed or change to an existing 
policy? 

5. Could there be a cost to council that is above expenditure already approved by 
Council? 

6. Are there possible legal implications for Council? 

The report may take the form of a written report to the Mayor and Councillors and the CEO. 

Other Relevant Policies and Documents 

Work Procedures 
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Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 349/05 20/09/2005 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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RECORDS MANAGEMENT POLICY LG518 

 

RECORDS MANAGEMENT POLICY LG518 
 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation: 

Purpose 
To control and manage local government records within a records management and record 
keeping framework that complies with legislative, accountability, best practice requirements and 
standards to ensure that records are properly created, managed and maintained in the interest 
of corporate accountability. 

Policy 
The Town of Claremont (The ‘Town’) is committed to creating and maintaining full and accurate 
records of its business transactions and official activities. In accordance with legislative 
requirements, the Town is obliged to maintain a records management system that completely, 
accurately and reliably creates and maintains evidential records. Records created and received 
by Town personnel and contractors are to be managed in accordance with the Town’s Approved 
Record Keeping Plan, this Policy and the associated Procedure Manual.  

This policy applies to all external and internal records, which are handled, received or generated 
by the Town, regardless of their physical format or media type.  

1. It is the responsibility of all staff to ensure that the business, operational and 
administrative activities of the Town are appropriately documented and that records 
are created and maintained in accordance with legislative requirements.  

2. All records are to be managed according to whether they are significant or 
ephemeral records, vital or non-vital records and in accordance with their security 
classification;  

3. Registers are to be maintained of all record series and special categories, including 
but not limited to, registers of policies, databases, Freedom of Information 
applications, assets, tenders and quotations, forms, vital records, files and contracts. 

4. All significant records, irrespective of format, are to be registered, classified and 
captured into the Town’s official record keeping system. All hard copy 
correspondence should be attached to a corporate file.  

5. The Town is responsible for the security and protection of all records created or 
captured as part of the Town’s day to day operations. All Town staff and contractors 
have a responsibility to apply appropriate security and protection measures to all 
records created or received when carrying out the Town’s business.  

6. Access to the Town’s records by individual staff and contractors will be in 
accordance with designated access and security classifications. Access to the 
Town’s records by the general public will be in accordance with the Freedom of 
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Information Act 1992. Access to the Town’s records by Elected Members will be 
through the Chief Executive Officer. 

7. Records will only be destroyed or otherwise disposed of in accordance with the 
General Disposal Authority (GDA) for Local Government Records issued by the 
State Records Office, and following authorisation from the section manager and the 
Chief Executive Officer. Records identified as a State Archive should be transferred 
to the State Records Office in accordance with the requirements of the GDA.  

8. Records are not to be removed from the Town’s sites unless in accordance with the 
approved retention and disposal schedule, or in the custody of an officer performing 
official Town business. 

Roles & Responsibilities 

1. Elected Members  

Elected Members records must be created and kept which properly and adequately record the 
performance of member functions arising from their participation in decision making processes 
of all meetings where they represent Council on Committees or external bodies. This 
requirement should be met through the creation and retention of records of meetings of local 
government and other communications and transactions of Elected Members which constitute 
evidence affecting the accountability of Council and the discharge of its business. Political and 
personal records of Elected Members are exempt. Any correspondence received as part of their 
duties should be periodically returned to the Town for registering into the appropriate record 
keeping system.  

2. Chief Executive Officer 

In accordance with section 5.41(h) of the Local Government Act 1995, the Chief Executive 
Officer is to ‘ensure that records and documents of the local government are properly kept for 
the purpose of this act and any other written law’.  

3. Managers 

All managers are to ensure that appropriate document management systems are established to 
adequately manage all records under their control. It is also their responsibility to ensure all new 
staff are inducted as to their record keeping 

4. All Staff 

All staff, including contractors, are to create, manage and retain records relating to business 
activities they perform.  

5. Records Staff 

Records staff are responsible for providing a records management service which complies with 
this Policy, associated procedures and any State Records Office requirements. The Town of 
Claremont will ensure that appropriate practices are established to facilitate the ease of capture 
and management of all corporate records. 

Other Relevant Policies and Documents 
Local Government Act 1995 
State Records Act 2000 
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Freedom of Information Act 1995 
Town of Claremont Record Keeping Plan 

Work Procedures 
Record Management Procedures. 

Policy Adoption and Amendment History 

Reviewed/Modified  Minutes 
Reference  

Date  Meeting Type  

Adopted 222/12 20/11/12 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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COUNCIL FORUMS POLICY LG519 

 

COUNCIL FORUMS POLICY LG519 
 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation: 

Purpose 
To provide a process for effective Council forums for the Town of Claremont. 

Policy 
In general, Council forums of the Town of Claremont will be conducted in accordance with the 
principles of effective meeting management. The fundamental principles of meetings are as 
follows:- 

Principles 

A fair hearing Every Elected Member has the right to expect to have a fair hearing at 
any meeting of Council; 

Code of Conduct  All Elected Members and staff present at a meeting have the right and 
obligation to abide by the Council’s Code of Conduct; 

Statutory Compliance Where the Local Government Act 1995 provides for requirements relevant 
to meeting procedure those will be upheld in the course of the meeting. 

The Town of Claremont conducts the following forums on a fortnightly basis as determined to be 
the most useful mix of forums to facilitate strategic discussion and effect good decision-making: 

1. Agenda Briefing Forums; 
2. Concept Forums; and 
3. Update Forums. 

AGENDA BRIEFING FORUMS 

These are forums for Elected Members to become more informed on matters prior to formal 
consideration at the Ordinary Meeting of Council. The forums encourage open dialogue 
between Elected Members and Officers, and allow Elected Members to gain maximum 
knowledge and understanding of issues prior to presentation at the Ordinary Meetings of 
Council. 

Agenda Briefing Forums involve Elected Members, staff, and external advisors (where 
appropriate). Agenda Briefing Forums will be closed to the public. 
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Agenda Briefing Forums provide the opportunity for Elected Members to be equally informed 
and seek additional information on matters prior to the presentation of such matters to the next 
Ordinary Meeting of Council for formal consideration and decision. 

Agenda Briefing Forums are not decision-making forums and items on the agenda are not to be 
debated at the Forum. 

Agenda Briefing Forums occur one day prior to a Council meeting and consider the agenda 
prepared for the next Ordinary Meeting of Council. 

The agenda for this forum will comprise the agenda for the next Ordinary Meeting of Council. 

The Mayor is to be the Presiding Member. If the Mayor is unable or unwilling to assume the role 
of Presiding Member, then the Deputy Mayor may preside. If the Deputy Mayor is unable or 
unwilling, those Elected Members present may select one from amongst themselves to preside. 

The Meeting Procedures for the Ordinary Meetings of Council will generally apply including 
procedures around presentations. 

Relevant employees of the Town may make a presentation on agenda items and be available to 
respond to questions on matters listed on the agenda. 

All Elected Members are to be given a fair and equal opportunity to participate. 

The Presiding Member will ensure that time is made available to allow for all matters of 
relevance to be covered. 

Elected Members and employees shall disclose their interests on any matter listed in 
accordance with the meeting procedure for Ordinary Meetings of Council. 

A record shall be kept during the forum, however, as no decisions are made, the record need 
only be a general record of the items covered but shall record requests for further information 
and any disclosure of interests as declared by individuals. 

Additional requested information will be provided to elected members prior to the Ordinary 
Meeting of Council as soon as available. 

1. CONCEPT FORUMS 

Concept Forums involve Elected Members, staff and, where appropriate, external advisors, 
experts or proponents. They are to provide the opportunity to exchange information and ideas 
about issues or ideas that may affect the Town of Claremont. 

Concept Forums will generally involve projects or matters that are in the early planning stages 
and are some time away from being presented to the Council for consideration of a formal 
decision.   

During concept forums: 
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• The Chief Executive Officer or relevant officers will present on agenda items the 
Chief Executive Officer seeks input from the Elected Members as input  into 
research and further drafting of concepts for any future report; 

• Elected Members are fully informed on matters to enable decisions to be made in 
the best interests of the Town; 

• Elected Members represent the views of the community. 

The input through open and free-flowing exchange of ideas and the willingness to contribute to 
concept forums will provide direction to the Chief Executive Officer for research and the 
preparation of any report on the matter if required. 

Concept Forums will be closed to the public and agendas will be confidential. Concept Forums 
will generally be held on an as need basis, typically during the week off Council Meeting. 
Additional Concept Forums may be held at the discretion of the Chief Executive Officer in 
consultation with the Mayor. 

Where considered appropriate to ensure Elected Members are fully informed on a matter, 
guests including experts, consultants or proponents for an item listed on the agenda may be 
invited to attend and provide a presentation.  They will only be present for so much of that forum 
that applies to their presentation. 

Any matter raised during a Concept Forum will generally not be progressed to the Agenda 
Forum and Ordinary Meeting of Council scheduled for the following month. 

The Chief Executive Officer, in consultation with the Mayor, will prepare the agenda for the 
Concept Forum. The Chief Executive Officer will ensure timely written notice and a confidential 
agenda for each forum will be provided to all Elected Members, including briefing papers where 
necessary. 

The Mayor is to be the Presiding Member. If the Mayor is unable or unwilling to assume the role 
of Presiding Member, then the Deputy Mayor may preside. If the Deputy Mayor is unable or 
unwilling, those Elected Members present may select one from amongst themselves to preside. 

The Presiding Member shall: 

1. Advise Elected Members that no decisions will be made during the forum; 

2. Encourage all Elected Members present to participate in the sharing and gathering 
of information; 

3. Ensure that all Elected Members have a fair and equal opportunity to participate; 
and 

4. Ensure the time available is sufficient to allow for all matters of relevance to be 
identified. 

Elected Members, employees and invited experts, consultants or proponents shall disclose their 
interests on any matter listed in accordance with the meeting procedures of an Ordinary 
Meeting of Council. 

Elected Members have the opportunity to request matters to be included on the agenda for 
consideration at a future forum by: 
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• A request to the Chief Executive Officer; or 

• A request made during the forum. 

• A record shall be kept during the forum, however, as no decisions are made, the 
record need only be a general record of the items covered but shall record any 
disclosure of interests as declared by individuals. A confidential copy of the record is 
to be forwarded to all Elected Members. 

2. UPDATE FORUMS 

An update forum is an information forum only. This type of forum provides councillors an update 
on significant issues/projects and may be used where greater explanation on more complex 
items is required or a greater number of issues are covered. 

There is to be no debate or decision-making amongst Elected Members. 

Update Forums involve Elected Members, staff, and external advisors (where appropriate).  

The Mayor is to be the Presiding Member. If the Mayor is unable or unwilling to assume the role 
of Presiding Member, then the Deputy Mayor may preside. If the Deputy Mayor is unable or 
unwilling, those Elected Members present may select one from amongst themselves to preside. 

The Chief Executive Officer, in consultation with the Mayor, will prepare the agenda for the 
Update Forum. The Chief Executive Officer will ensure timely written notice and agenda for 
each forum will be provided to all Elected Members, including briefing papers where necessary. 

No disclosure of interest declaration is required for update forums. 

Update forums will be closed to the public. 

Other Relevant Policies and Documents 

Work Procedures 

Policy Adoption and Amendment History 

Reviewed/Modified  Minutes Reference  Date  Meeting Type  
Adopted 47/13 19/03/13 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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EQUAL OPPORTUNITY CUSTOMER SERVICE STATEMENT LG520 

 

EQUAL OPPORTUNITY CUSTOMER SERVICE 
STATEMENT LG520 

 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
Council has a commitment and responsibility toward equal opportunity for the community it 
serves either as a ratepayer or a visitor.  This policy outlines the responsibilities of the Town’s 
officers with regard to equal opportunity for ratepayers and visitors/users of the Town of 
Claremont services. 

Policy 
The Town of Claremont recognises its legal obligations under the Equal Opportunity Act 1984 
(WA) (“the Act”) to ensure that users of Council’s services are treated courteously and without 
discrimination due to any of the grounds defined under the Act.  The guiding principle for Town 
officers is: 

Officers should be directed towards providing equal opportunity to all ratepayers and 
visitors to the Town of Claremont by treating all courteously and without discrimination. 

 
The anti-discrimination goals of this Council are designed to provide an enjoyable and 
harmonious environment for the exchange of goods and services with visitors and employees of 
the Council treating each other with respect. 

Where deemed necessary; employment training in the area of equal opportunity for the Town’s 
officers will be undertaken. 

Any ratepayer or visitor who believes he/she has not been treated in the manner, which reflects 
the Council’s equal opportunity policy statement and who wishes to contact an officer who can 
provide advice and assistance may contact the Chief Executive Officer. 

Other Relevant Policies and Documents 
Work Procedures 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 67/06 21/03/2006 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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DISPLAY OF INFORMATIVE MATERIALS IN ALL PROPERTIES OWNED BY THE 
TOWN OF CLAREMONT LG521 

 

DISPLAY OF INFORMATIVE MATERIALS IN 
ALL PROPERTIES OWNED BY THE TOWN OF 
CLAREMONT LG521 
 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
To provide guidelines for the display and distribution of promotional material and community 
information received from external sources by the Town of Claremont. 

Policy 
Promotional material and community information that can be displayed or distributed at Council 
facilities is limited to: 

1. Official Council information 

2. Information from other local governments, from the State and Federal Governments 
and their agencies 

Furthermore; 

• Mass distribution of publication shall be restricted to Council publications; 

• Petitions shall not be displayed or circulated in Council facilities; 

• All materials shall be approved by the relevant business unit manager, with material 
of a contentious nature shall be referred to the Executive Manager; 

• Comprehensive community information for the Western Suburbs shall be provided 
through the WESROC LINCS database via Council’s website; 

• State level community information shall be accessed through the State Library of 
WA. 

Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 182/09 07/07/2009 Ordinary Council Meeting 
Reviewed 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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FREEMAN OF THE TOWN LG522 

 

FREEMAN OF THE TOWN LG522 
 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Rationale 
This policy outlines the procedure for the nomination, selection and awarding of the title to a 
person designated as ‘Honorary Freeman of the Town of Claremont’. 

Policy  
The Town of Claremont recognises that from time to time members of the community 
demonstrate outstanding commitment and contribution to the Town’s community and that this 
contribution should be acknowledged.  

The Town will achieve this by awarding an individual the title of “Honorary Freeman of the Town 
of Claremont”. This honour will be awarded on rare and exceptional occasions and selected on 
the criteria within this Policy. 

The process for nomination and selection of a person for the award of the title is as follows: 

1. Eligibility 
 Nominees for selection must ordinarily be a resident of the Town of Claremont and must 

have given distinguished service to the community, preferably in more than one capacity. 
A serving council member cannot be nominated for the award. 

 
2. Selection Criteria 
 Nominees will be judged on their record of service to the community on the basis of the 

following criteria: 

(a) Length of service in a field (or fields) of activity; 

(b) Level of commitment to the field (or fields) of activity; 

(c) Personal leadership qualities; 

(d) Benefits to the community of the Town of Claremont  but including more broadly 
to the State of Western Australia or to the nation resulting from the nominee’s 
work; and, 

(e) Special achievements of the nominee. 
 
3. Nomination Procedure 
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(a) Nominations for the Award may be made by individuals or organisations but must 
be sponsored by a Council Member of the Town of Claremont.  Nominations 
must be submitted in writing to the Chief Executive Officer or the Mayor; 

(b) Nominations must be made in the strictest confidence without the knowledge of 
the nominee; 

(c) On receipt of a nomination the Chief Executive Officer will circulate a copy of the 
nomination and any supporting information to all Council Members; 

(d) On receipt of the nomination and supporting information, Council Members must 
have at least two weeks to consider the proposal.  If a Council Member is in 
support of the nomination then they may make a written submission outlining the 
reasons for their support of the nomination. If a Council Member is not in favour 
of the proposal then the Council Member must: 
 (i) lodge a written submission to the Chief Executive Officer, outlining 

reasons why the nomination should not be supported.  The CEO will 
provide a copy of the submission to all Council Members. 

(e) Council Members who do not formally respond by lodging a written submission to 
the CEO are presumed not to object to the nomination; 

(f) No record of the nominee’s name shall be recorded in the Council or Committee 
minutes whether supported or not by Council. 

4. Confidentiality 
The nomination and consideration of proposals to award the title of Honorary Freeman of the 
Town shall be dealt with in strictest confidence.  Any decision of Council to adopt a 
recommendation requires an absolute majority. When Council meets to consider the 
recommendation it may close the meeting to members of the public and reports concerning the 
nomination procedure shall be deemed to be confidential items pursuant to section 5.95(3) of 
the Local Government Act 1995. 

5. Awarding the Title 
Once a nomination has been accepted by Council, the nominee shall be contacted by the CEO 
on a confidential basis to determine whether the award will be accepted.  Should a nominee 
decline to accept the Award all Council Members will be informed and the matter will lapse.  On 
confirmation of this acceptance any person or organisation involved in the nomination procedure 
shall be informed of the decision and a suitable media statement may be prepared for release 
under the Mayor’s name. 

Conferral of the title shall be carried out at a formal Council function.  The CEO, in consultation 
with the Mayor, will decide the occasion and format of the conferral ceremony. 

6. Entitlements 
Any person declared an ‘Honorary Freeman of the Town of Claremont’ may designate 
him/herself ‘Honorary Freeman of the Town of Claremont’. 

The recipient shall be awarded a certificate to commemorate receiving the award. 
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Any Honorary Freeman of the Town shall be invited to all subsequent Civic events and 
functions. 

 
Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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EXECUTING OF DOCUMENTS LG523 

 

EXECUTING OF DOCUMENTS LG523 
 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
The purpose of this policy is to ensure that Town of Claremont documents are duly executed in 
accordance with S9.49A of the Local Government Act 1995. 

Policy 
In relation to the use of the Town’s common seal: 

• The Chief Executive Officer is authorised to affix the common seal of the Town to 
documents; 

• The common seal must be affixed in the presence of the Mayor and CEO, each of 
whom is to sign the document to attest that it was so affixed; 

• The CEO is authorised to sign documents on behalf of the local government; 

• The CEO may approve other officers as persons duly authorised to sign documents 
on behalf of the local government. 

 
Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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COMMUNITY CONSULTATION LG524 

 

COMMUNITY CONSULTATION LG524 
 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 
 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 
Relevant Council Delegation:  

 
Purpose 
The Town of Claremont believes that consultation is an important component to assist in 
achieving the goals of the organisation.  This policy provides a set of principles to guide 
consultation processes used by the Town of Claremont as a significant part of the information 
gathering process to which Council makes decisions.     

Policy 
Community feedback is one part of the information gathering process upon which decisions are 
based.  Other information which may be taken into account includes technical advice, legal 
advice, third party expert advice and other stakeholder advice. 

In terms of community consultation, the Council has established the following principles.  The 
Town: 

• Values and encourages feedback from all population groups within the community, 
and will implement appropriate consultation practices to reach those groups; 

• Will implement practices to ensure an appropriate level of consultation;  

• Will clearly communicate to the community the purpose and aim of the consultation 
activity; 

• Will provide feedback to the community about how the information gathered was 
used to inform the decision or outcome. 

• Acknowledges that there are statutory requirements the Town must comply with in 
consulting with the community about particular issues, and in addition to this 
encourages an increase in the level and range of methods used in community 
consultation. 

In terms of when the Town of Claremont will consult with its community, there are two distinct 
requirements;  

1. When it is mandatory i.e. it is a compulsory obligation, and 

2. When it is discretionary i.e. the Town has decided to consult as an option. 
 
  



Town of Claremont Policy Manual  Page 164 
 

The table below outlines examples of mandatory and discretionary consultation. 
STATUS BASIS EXAMPLES 
Mandated Legislation – Town 

Planning Scheme 
• Advertising road closures 
• Informing neighbours of 

property changes 
• Advertising major trading 

undertakings 
• Council meeting dates 
 

Discretionary Policy  
Management Practice 

• Development of Strategic 
Plans 

• Gauging public opinion on 
services 

• Assist in determining 
branding and service costs 

• Changes to parking 
arrangements 

 
 
Where Council’s decision making is involved, the Town’s administration is responsible for: 

• Identifying the consultation opportunity (is it mandated, discretionary or a mix of 
both); 

• Recommending the appropriate level of consultation; 

• Determining and implementing the consultation methodology; and where necessary, 

• Reporting to Council on the outcomes of the consultation process. 

Other Relevant Policies and Documents 
 
Work Procedures 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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ADVERTISING OF DEVELOPMENT APPLICATIONS LG525    

 

ADVERTISING OF DEVELOPMENT 
APPLICATIONS LG525 

Key Focus Area: 
LEADERSHIP & GOVERNANCE 

Responsibility: 
EXECUTIVE MANAGER PLANNING AND 
DEVELOPMENT SERVICES 
Relevant Council Delegation: 

 
Purpose 
To ensure high levels of public consultation are maintained and that the community is informed 
and, where appropriate, involved in the approval of new developments and land uses under 
Town Planning Scheme No. 3 (TPS3) which may affect them. 
 
The public consultation requirements are based on the guidelines as to when and how to 
advertise Development Applications in accordance with TPS3, the Residential Design Codes 
(RDC) and Council Policy. 
 
Background 
Clause 86 of TPS3 specifies that Council may consult with any authority or person who, in the 
circumstance, it thinks appropriate in determining any application for planning approval.  Clause 
14 specifies the minimum advertising requirements of 21 days for ‘SA’ uses (those with greater 
potential impact on surrounding properties).  These requirements include newspaper 
advertising, placing of a sign on site and advising all owners and occupiers of land in the vicinity 
of the application, by registered post.  Clause 43 requires consultation with neighbours and 
occupants of adjoining land for setback variations for applications for Aged or Dependent 
Persons’ Dwellings or a Dwelling (Self-contained).  Other uses which may be approved under 
TPS3 and variations to provisions of the scheme or discretionary requirements of Council’s 
Local Planning Policies and Local Laws should be advertised for public comment in accordance 
with the provisions of Council Policy. 
 
The RDC requires that potentially affected adjoining owners and occupiers be advised and 
requested to make comment on development proposing a ‘design principle’ consideration under 
the RDC only where Council is of the view that there is a possible impact on their amenity or the 
street and only to those directly impacted by the proposal. 
 
The Town has traditionally required a greater level of public consultation than provided by the 
above statutory requirements through its Policy requirements designed to respond to the 
desires of the local community.  All Development Applications are to be advertised in 
accordance with Council Policy. 
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On occasion, the community has made comment and sought refusal or changes to compliant 
applications.  Where an application is compliant, it is unrealistic for Council to issue a refusal or 
apply a condition which goes beyond the statutes of TPS3 or the RDC (unless a serious breach 
of amenity will result) due to the applicant’s right to seek a review of the decision through the 
State Administrative Tribunal.   
 
As a result, full consultation has at times raised unrealistic community expectations of the 
planning process and has the potential to compromise the capacity of the Council to deliver an 
open and accountable planning service which is cognisant of its statutory limitations whilst at the 
same time responding to local concerns.  Where an unrealistic expectation cannot be delivered, 
the community may lose faith in the planning process or the Council.  This has the potential to 
fracture community relationships (between competing neighbours) and Council relationships 
with the community (as the arbiter and determining body).   
 
Accordingly, this Policy takes into account the realistic requirements for consultation to respond 
to the legislative bounds of the planning process, whilst at the same time ensuring the public 
has the capacity to comment on Development Application matters which are relevant. 
 
Requirement to give public notice of certain Development Applications 
Prior to consideration for approval, Development Applications under TPS3 are required to be 
advertised to all potentially affected owners and occupiers of property in accordance with TPS3 
or RDC requirements (except in circumstances where the Planning Manager or the Executive 
Manager Planning and Development considers an adjoining or adjacent property to not be 
adversely affected by the proposal). 
 
The potentially affected properties may include those adjoining, abutting or adjacent to the site, 
subject of a proposal.  Typically this will mean the adjoining and abutting properties (sharing a 
boundary) in addition to the properties directly opposite (across the road).  Lot configurations 
and proposal details relative to an individual application may require modification to this 
guideline (e.g. corner sites), however the principle will remain the same. 
 
It should be noted that, regardless of the above mentioned guidelines, the Planning Manager or 
Executive Manager Planning and Development may require advertising of a proposal contrary 
to these guidelines where it is considered to be in the interest of the affected owners and 
occupiers in the locality.  Where larger significant development is proposed and the impact may 
be more far reaching, the consultation area may be increased at the discretion of the Planning 
Manager or Executive Manager Planning and Development.  Consultation in this situation may 
include requirements for a sign to be erected on site to advertise the proposal for the duration of 
the consultation period in addition or supplementary to the letters being sent by registered mail. 
 
Where a Development Application requiring advertising is received 
The following requirements shall apply to all Development Applications required to be 
advertised under TPS3, the RDC or this Policy: 
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• The Town or applicant shall write to all potentially affected owners and occupiers of property 
advising them a development application has been received and noting plans (and pertinent 
supporting documentation) are available for inspection at the Council offices during normal 
office hours.  

• All consultation letters are to be sent by registered mail at the cost of the applicant. 
• Comments sought on residential applications should be focused on the ‘design principles’ 

being considered by the application – as required by the RDC. 
• If a proposed residential Development Application is considered in the first instance by the 

Town to be unacceptable, the application may be refused without undertaking public 
consultation. 

• The duration for comment on an ‘SA’ use under TPS3 is not less than 21 calendar days.  All 
other Development Applications under the RDC, TPS3 or for general variations to Council 
Policy or Local Law are to be advertised for 14 calendar days. 

• Council may choose to have regard to a submission received after the advertising period 
has concluded, provided the application has not been determined. 

• Affected parties may only be provided with a copy of the plans (hard copy or digital) when 
the applicant and copyright owner of the plans have provided consent. 

• Where the comment from affected parties has been acquired for the original Development 
Application, the comment from those parties (or subsequent parties) is also to be obtained 
for the amended plans with the exception of amendments that fully comply with the ‘deemed 
to comply’ or previously supported ‘design principle’ considerations of the RDC, variations to 
TPS3 or Council Policy requirements. 

 

Evidence of non objection 
The Council may waive the notification requirements in respect of any Development Application 
(except for ‘SA’ uses) in instances where the applicant provides a copy of the plan or letter/s 
which include certification by the owners and occupiers of the adjoining/adjacent property 
stating that they have no objection to the proposal.  Signatures should include all persons 
shown as owners on the Certificate of Title as ownership details will be confirmed.  The 
certification must include: 

• The full name of the owner/s or occupier/s certifying no objection and a signature 
• A statement indicating no objection to the proposal and 
• A current contact address and a contact telephone number. 
 
Opportunity for applicant to respond to submissions  
Copies of written submissions will be forwarded to the applicant to provide the opportunity to 
respond to issues raised in any submissions.  The RDC requires that the period for response by 
the applicant is to be no more than 10 calendar days.  Personal details such as names, 
telephone numbers and addresses of the party making the submission will not be provided 
(noting however that they may be obvious from submission received and information provided). 
 
Submissions 



Town of Claremont Policy Manual  Page 168 
 

All written submissions are required to relate to a ‘relevant planning matter’.  The supporting or 
objecting comments from affected parties does not mean automatic approval (with or without 
appropriate conditions to address the submission) or refusal to the Development Application.  
All written submissions together with the Development Application will be considered on the 
planning merits of the proposal and the determination of the application will take into account 
technical assessment and balanced judgment of the application. 
 
Review 
The Policy must be kept under review to ensure it is appropriate for the circumstances of the 
time.  The Chief Executive Officer is to present a review on a regular basis. 
 
Delegation 
Chief Executive Officer 
 
Other Relevant Policies and Documents 
Policy LG524 Community Consultation 
 
Work Procedures 
Nil 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 210/10 05/10/2010 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 160/14 07/10/2014 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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ASSET MANAGEMENT POLICY LG526 

 

ASSET MANAGEMENT POLICY LG526 

 

 

Key Focus Area: 
 
GOVERNANCE AND LEADERSHIP 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 

Relevant Council Delegation: 
 

Purpose 
To efficiently manage the Town of Claremont’s physical assets by setting guidelines for 
implementing consistent asset management processes throughout. 

For the purpose of this policy and subsequent documents an ‘Asset’ is defined as: 

“An individual or group of physical objects, which has value, enables services to be provided 
and has an economic life of greater than 12 months.” 

Policy 
The Claremont Town Council recognises its role as custodians of all assets relating to the 
Towns provision of services to the community. Council is committed to implementing a 
systematic asset management methodology in order to apply appropriate asset management 
best practices across all areas of Council.   

The Town owns and uses a vast number of non-current assets to support its core business of 
service delivery to the community. Asset management practices impact directly upon this and 
appropriate policy, processes and resources are required to achieve our strategic plans service 
delivery objectives. 

This requires that assets are planned, created, operated, maintained, renewed and disposed of 
in accordance with Council’s priorities for service delivery. 

The Town’s goal is to ensure adequate provision is made for the long term and cost effective 
replacement of major assets by a strategic approach to asset management that will deliver the 
highest appropriate level of service of its assets. This will provide a positive impact on:  

• Members of the public and staff; 

• Council’s financial position; 

• The ability of Council to deliver the expected level of service and infrastructure; 

• The political environment in which Council operates; 

• The legal obligations of Council; and 

• Controlling the risk associated with the use of these assets. 
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The Town of Claremont’s objectives relating to the management of its assets are:  

• To ensure that Council’s services and infrastructure are provided in a sustainable 
manner, with the appropriate levels of service to ratepayers, residents, businesses, 
visitors and the environment. 

• Safeguard Council assets including physical assets and employees by implementing 
appropriate asset management strategies and appropriate financial resources for 
those assets. 

• Create an environment where all Council employees take an integral part in overall 
management of Council assets by creating and sustaining an asset management 
awareness throughout the Council. 

• Meet all legislative requirements for asset management. 

• Ensure resources and operational capabilities are identified and responsibility for 
asset management is allocated. 

• Demonstrate transparent and responsible asset management processes that align 
with demonstrated best practice. 

The Town of Claremont will meet these objectives through the following guiding principles: 

• A consistent Asset Management Strategy must exist for implementing systematic 
asset management and appropriate asset management best-practice throughout all 
Departments of Council. 

• All relevant legislative requirements together with political, social and economic 
environments are to be taken into account in asset management. 

• Asset management principles will be integrated within existing planning and 
operational processes. 

• An inspection regime will be used as part of asset management to ensure agreed 
service levels and safety are maintained and to identify asset renewal priorities. 

• Asset renewals required to meet agreed service levels and identified in 
infrastructure and asset management plans and long term financial plans will be fully 
funded in the annual budget estimates. 

• Service levels agreed through the budget process and defined in Infrastructure and 
Asset Management Plans will be fully funded in the annual budget estimates. 

• Asset renewal plans will be prioritised and implemented progressively based on 
agreed service levels and the effectiveness of the current assets to provide that 
level of service. 

• Systematic and cyclic reviews will be applied to all asset classes and are to ensure 
that the assets are managed, valued and depreciated in accordance with 
appropriate best practice and applicable Australian Standards. 

• Future life cycle costs will be reported and considered in all decisions relating to new 
services and assets and upgrading of existing services and assets. 

• Future service levels will be determined in consultation with the community. 

Other Relevant Policies and Documents 
• Plan for the Future (PFF)  
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• Renewal Program  
• Asset Management Strategy (yet to be completed) 
• Local Government Act 1995 
• Asset Management Strategy Guidelines (yet to be completed) 
• International Infrastructure Management Manual 2006 

Work Procedures 
• Adoption of this Policy will require the creation of an Asset Management System including 

work procedures that ensure that Asset Management is in accordance with Policy. 

• The setting and review of Policy Priorities and outcomes will be required to be referred to 
the Council on a regular basis. 

• Development of the Asset Management System (including individual Asset Management 
Plans) will require ongoing and dedicated effort over an extended period to achieve long 
term Asset Objectives. Initially, an Asset Management Strategy will guide the development 
process. 

Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 151/11 19/07/2011 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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FLEET MANAGEMENT POLICY LG527 

 

FLEET MANAGEMENT POLICY LG527 

 

Key Focus Area: 

ENVIRONMENT 

Responsibility: 
EXECUTIVE MANAGER CORPORATE AND 
GOVERNANCE 

Relevant Council Delegation: 
 

Purpose 
This policy is to direct the responsible selection, usage and management of the Town’s Vehicle 
Fleet. 

Policy 
Used in the day to day operation of the Town, Council recognises that designated vehicles are 
provided to staff not only their duties as an officer, but also for their private use. Provision of a 
selection of desirable vehicles forms an important mechanism in attracting and retaining 
talented staff through use of a Town owned asset as an alternate to remuneration which is not 
recovered.  

The Town will ensure that it has Fleet Management Guidelines which dictate the implementation 
of fleet management practices.  The guidelines can be updated and revised as standards, 
specifications and trends change from year to year.  

The Fleet Management Guidelines must encompass the following items: 

• Fleet Vehicle Usage This will include a classing system with differing usage and vehicle 
selection entitlements for different positions to allow for fair usage and to ensure that 
vehicles provided are fit for purpose. Most importantly it will highlight the officer’s role in 
the upkeep of the Town’s asset.  

o Explanation of Classing System (selection criteria, type limitations) 
o Explanation of Usage Privileges and Penalty (distance limits, safe driving) 
o Tabulated Outline of Usage, Fleet Privileges and Selection. 
o Allocated Driver Responsibilities (upkeep, monitoring) 

• Fleet Vehicle Selection Criterion 
o Economic Factor (Purchase Price, Value for money & Resale). 
o Safety Factor (ANCAP or equivalent). 
o Environmental Factor (fuel consumption & CO² emissions etc). 
o Critic/ Usage Factor (comfort, reputation & so on). 

• Fleet Management Responsibilities 
o The position’s responsible for fleet management and their roles. 
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o All staff, irrelevant of vehicle classification, are required to actively reduce the 
Town’s Fringe Benefits Tax liability through: 

o Completing an annual declaration detailing any contributions they have made 
towards the vehicle expenses and submitting suitable documentation to support 
the declaration, 

o return to the Council Office for garaging and allocation to other staff  by those 
officers who are permitted to utilise the vehicle during leave but do not require it. 

o exchange of vehicles (as directed by the CEO) with other officers in the same 
classification to ensure that kilometre targets are met.  

All usage limitations set out by the guidelines may be lifted temporarily upon approval by the 
CEO. 

This policy will apply to all officers employed by the Town excluding those whose contracts 
specifically state otherwise. 

 All new contracts with differing packages can occur but must remain within the limits allowed in 
the classification system at the time of employment. 

Other Relevant Policies and Documents 
Town Of Claremont Fleet Management Guidelines (TBC). 
 
Work Procedures 
Nil 
 
Policy Adoption and Amendment History 
Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 151/11 19/07/2011 Ordinary Council Meeting 
Reviewed 360/13 10/12/2013 Ordinary Council Meeting 
Reviewed 203/14 09/12/2014 Ordinary Council Meeting 
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GIFTS TO TERMINATING EMPLOYEES POLICY LG528 

 

GIFTS TO TERMINATING EMPLOYEES 
POLICY LG528 

Key Focus Area: 
LEADERSHIP & GOVERNANCE  

Responsibility: Chief Executive Officer 

Relevant Council Delegation: 

Purpose 

To comply with section 5.50 of the Local Government Act 1995, and set out the circumstances 
in which the Town may pay to an employee whose employment with the Town is finishing, an 
amount in addition to any amount to which the employee is entitled under a contract of 
employment, or award, and the manner of assessment of the additional amount.  

Policy 

1. General provisions 

1.1  Where an employee’s employment with the Town is finishing, the Town may give the 
employee a payment or other gift to a value – 
(a)  in the case of an employee who has completed 7 years of service with the Town 

approximately $250;  
(b)  in the case of an employee who has completed 15 years of service with the Town 

approximately $500;  
(c)  in the case of an employee who has completed 20 years or more of service with 

the Town approximately $1000; and is entirely at the discretion of the CEO. 

1.2  The CEO may approve a nominal gift to a value of $100 for an employee who has less 
than 7 years service if the CEO judges such a gift to be appropriate. 

2. Exceptional circumstances 

2.1  In exceptional circumstances, where an employee’s employment with the Town is 
finishing, the Town may give the employee (in lieu of a gift under 1 above) a payment or 
other gift that does not exceed the maximum amount  prescribed under section 5.50(3) 
of the Local Government Act 1995. 

2.2  Exceptional circumstances for these purposes include - 
(a)  outstanding service to the Town; and 
(b)  significant achievements in the performance of the employee’s functions; and is 
entirely at the discretion of the Council.  

Other Relevant Policies and Documents 

Local Government Act1995 section 5.50 and section 5.36(2) and (3) and 5.41(g). 
Local Government (Administration) Regulations 1996, regulation 19A. 
Council policy LG500 Effective People Management.   
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Work Procedures 

Nil. 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 158/15 15/09/15 Ordinary Council Meeting 
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APPOINTMENT OF ACTING CHIEF EXECUTIVE OFFICER POLICY LG529 

 

APPOINTMENT OF ACTING CHIEF 
EXECUTIVE OFFICER POLICY LG529 

 

Key Focus Area: 

 

Responsibility: 

Relevant Council Delegation: 

Purpose 

Provides for the appointment of one of the City’s Executive Managers to perform the role of 
Acting Chief Executive Officer during limited absences of the Chief Executive Officer. 

Policy 

In accordance with the requirements of the Local Government Act 1995, section 5.36(2)(a), the 
Council has determined that the persons appointed as the permanent incumbent to the position 
of a Executive Manager are suitably qualified to perform the role of Acting Chief Executive 
Officer. 
 
The City’s incumbent Executive Managers are:- 
• Executive Manager Corporate Governance 
• Executive Manager People and Places 
• Executive Manager Infrastructure 
• Executive Manager Planning & Development 
 
Appointment to the role of Acting Chief Executive Officer shall be made in writing for a 
defined period that does not exceed 30 working days. A Council resolution is required for 
periods exceeding 30 working days. 
 
Executive Managers will be appointed to the role of Acting Chief Executive Officer at the 
discretion of the Chief Executive Officer, subject to performance and dependent on availability 
and operational requirements. 

Other Relevant Policies and Documents 

Local Government Act 1995, s5.36(2)(a) 

Department of Local Government Operational Guideline No.10 Appointing a CEO. 

Work Procedures 

Nil 

Policy Adoption and Amendment History 

Reviewed/Modified Minutes Reference Date Meeting Type 
Adopted 159/15 15/09/15 Ordinary Council Meeting 
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13.3.2 LIST OF PAYMENTS 1-30 NOVEMBER 2015 

File Ref: FIM00062 
Attachments: Schedule of Payments to 30 November 2015  
 NAB Purchase Card Statement - November 2015  
Responsible Officer: Les Crichton 

Executive Manager Corporate and Governance 
Author: Edwin Kwan 

Finance Officer 
Proposed Meeting Date: 15 December 2015 

Purpose 
For Council to note the payments made in November 2015. 

Background 
Council has delegated to the CEO the exercise of its power to make payments from 
the Municipal Fund or Trust Fund.  The CEO is then required to prepare a list of 
accounts, for recording in the Minutes, detailing those payments made since the last 
list was presented. 

Discussion 
Attached is the list of all accounts paid totalling $1,637,495.76 during the month of 
November 2015. 

The attached schedule covers: 

• Municipal Funds electronic funds transfers (EFT) $           1,077,198.44 
• Municipal Fund vouchers (39424-39427) $                11,869.58 
• Municipal Fund direct debits $              503,633.09 
• Trust Fund electronic funds transfer (EFT) $                44,794.65 
• Trust Fund vouchers  $                         0.00 
 
All invoices have been verified, and all payments have been duly authorised in 
accordance with Council’s procedures. 

Past Resolutions 
Ordinary Council Meeting 17 November 2015, Resolution 202/15: 
THAT Council notes all payments made for October 2015 totalling $1,966,441.85 
comprising; 
The attached schedule covers: 
• Municipal Funds electronic funds transfers (EFT) $          1,494,667.39 
• Municipal Fund vouchers (39408-39421) $               50,936.42 
• Municipal Fund direct debits $             386,831.98 
• Trust Fund electronic funds transfer (EFT) $               34,006.06 
• Trust Fund vouchers  $                        0.00 
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Financial and Staff Implication 
Resource requirements are in accordance with existing budgetary allocation. 

Policy and Statutory Implications 
Regulations 12- 13 of the Local Government (Financial Management) Regulations 
1996. Town of Claremont Delegation Register Item 37. 

Publicity 
N/A 

Urgency 
N/A 

Voting Requirements 
Simple majority decision. 
OFFICER RECOMENDATION:  
THAT Council NOTES all payments made for November 2015 totalling 
$1,637,495.76 comprising; 
Municipal Funds electronic funds transfers (EFT) $         1,077,198.44 
Municipal Fund vouchers (39324-39427) $              11,869.58 
Municipal Fund direct debits $            503,633.09 
Trust Fund electronic funds transfer (EFT) $              44,794.65 
Trust Fund vouchers $                       0.00 
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ELECTRONIC FUNDS TRANSFERS NOVEBMER 2015 - MUNICIPAL FUND
Date Ref. Name Details Amount

20/11/2015 EFT01260 21ST CENTURY BUSINESS EQUIPMENT Repairs to Casio till at Golf Course $480.70
6/11/2015 EFT01253 4BRANDING PTY LTD Claremont NOW Town Centre Custom Print Lollipops $550.00

26/11/2015 EFT01262 A LORENZ Refund of 2015 LG Election Nomination Deposit $80.00
26/11/2015 EFT01262 A TULLOCH Refund of 2015 LG Election Nomination Deposit $80.00
20/11/2015 EFT01260 ACCORD SECURITY PTY LTD Security - A Night on Bay View $1,711.60
26/11/2015 EFT01262 ADAM WILLIE Grant - A Night on Bay View $550.00

6/11/2015 EFT01253 ADVANCE PRESS Vinyl Banner - Night on the Bay View $440.00
6/11/2015 EFT01253 AKASHIC GARDENS Herb Garden - October 2015 - Museum $90.00

20/11/2015 EFT01260 ALL FENCE U RENT Fence hire- SMH November 2015 $295.63
20/11/2015 EFT01260 ALLIED EXPRESS TRANSPORT PTY LTD Courier Expenses - A Night On Bayview $304.21
12/11/2015 EFT01256 ALLWEST DECORATIVE CONCRETE Shed pad - 51m2 - No.1 Claremont $4,400.00
12/11/2015 EFT01256 ALSCO Feminine Hygiene Unit Service $360.04
26/11/2015 EFT01262 ALSCO Feminine Hygiene Unit Service $25.91
26/11/2015 EFT01262 AMCOM PTY LTD Internet December 2015 $8,632.31

6/11/2015 EFT01253 ANDREW GOTT Professional golf sales $468.50
12/11/2015 EFT01256 ANDREW GOTT Professional golf sales $544.60
20/11/2015 EFT01260 ANDREW GOTT Professional golf sales $385.10

6/11/2015 EFT01253 ARBORLOGIC Assessment of roots growing against wall lakeway $253.00
6/11/2015 EFT01253 ARMAGUARD Bank Charges - Aquatic Centre $558.75

20/11/2015 EFT01260 ARTIST'S CHRONICLE Advertising - Art Award $690.00
20/11/2015 EFT01260 ASADO PTY LTD Grant for A Night on Bay View $550.00
20/11/2015 EFT01260 ASPIRE FITNESS WA Seniors Week Morning Tea $174.00
12/11/2015 EFT01256 AUSTRALIAN TAXATION OFFICE PAYG November 2015 $48,432.00
26/11/2015 EFT01262 AUSTRALIAN TAXATION OFFICE PAYG November 2015 $48,262.00
20/11/2015 EFT01260 ATTICA MARINE PTY LTD T/A AUSNET INDUSTRIES Repairs to tennis net at Rowe Park $165.00

6/11/2015 EFT01253 AUSTRAL MERCANTILE COLLECTIONS P/L Debt recovery fees $2,797.18
12/11/2015 EFT01256 AUSTRAL MERCANTILE COLLECTIONS P/L Debt recovery fees $1,138.34
26/11/2015 EFT01262 AUSTRAL MERCANTILE COLLECTIONS P/L Debt recovery fees $667.94

6/11/2015 EFT01253 AUSWEST DISPLAYS Christmas Lighting CBD $5,814.60
26/11/2015 EFT01262 AUSWEST DISPLAYS Christmas Decorations Install CBD $16,539.60

6/11/2015 EFT01253 AUTO MASTERS COTTESLOE Car Service 1ENB604 $870.00
6/11/2015 EFT01253 AVENTEDGE Women leadership conf registration - Cr Goetze, Main and Wood $6,254.33
6/11/2015 EFT01253 AXON ELECTRICAL Install Times Square Carpark Christmas Lights $1,533.85

12/11/2015 EFT01256 B & B WASTE CONTRACTORS PTY LTD Removal of bulk green waste -Area 1-4 October 2015 $22,770.00
6/11/2015 EFT01253 BALLOONS ON THE NET Custom print CTC Balloons - Claremont NOW $355.00

12/11/2015 EFT01256 BEAVER TREE SERVICES Various tree works $1,232.00
26/11/2015 EFT01262 BELLRIDGE PTY LIMITED Exchange Reporter - Annuals $430.71
20/11/2015 EFT01260 BINLEY FENCING Fencing - A Night on Bay View $817.85
20/11/2015 EFT01260 BOOKERY PTY LTD Library Acquisitions $770.00
20/11/2015 EFT01260 BORAL BRICKS - MIDLAND BRICK Avion Way - Pavers $10,702.09
12/11/2015 EFT01256 BOTICA ARCHITECTS Refund of BCITF fees $40.00
12/11/2015 EFT01256 BOX CORPORATE Milk order- October 2015 $242.20

6/11/2015 EFT01253 BOYAN ELECTRICAL SERVICES Various electrical works $2,591.60
12/11/2015 EFT01256 BOYAN ELECTRICAL SERVICES Various electrical works $353.10
20/11/2015 EFT01260 BOYAN ELECTRICAL SERVICES Various electrical works $1,049.40
26/11/2015 EFT01262 BOYAN ELECTRICAL SERVICES Various electrical works $93.50

6/11/2015 EFT01253 BUNNINGS Tools and equipment $64.64
12/11/2015 EFT01256 BUNNINGS Tools and equipment $295.93
20/11/2015 EFT01260 BUNNINGS Tools and equipment $162.00
20/11/2015 EFT01260 BURGESS RAWSON (WA) PTY LTD Water usage - SMH $431.84
20/11/2015 EFT01260 BY WORD OF MOUTH PTY LTD A Night on Bay View - Function $5,332.25
26/11/2015 EFT01262 C MEWS Refund of 2015 LG Election Nomination Deposit $80.00
12/11/2015 EFT01256 C.V.P.  ELECTRICAL CO Building Aquatic Centre 2015-16 - Tower Light Works $18,838.49
20/11/2015 EFT01260 CATERALL A Night on Bay View Hire Equipment $1,474.00
20/11/2015 EFT01260 CHRISTINE ANU PTY LTD Final payment - A night on Bay View $8,250.00

6/11/2015 EFT01253 CITY OF NEDLANDS Book Club $65.00
12/11/2015 EFT01256 CITY TOYOTA Toyota 30,000km Rav 4 Service 1 EPQ239 $486.04
20/11/2015 EFT01260 CLAREMONT FOOTBALL CLUB INC RAS Parking 2015 Adjustment $10,430.00
20/11/2015 EFT01260 CLAREMONT NEDLANDS LIONS CLUB (INC.) A Night on Bay View - Distribution $4,400.00

6/11/2015 EFT01253 CLAREMONT NEWSPAPER DELIVERY SERVICE Newspaper delivery $334.40
26/11/2015 EFT01262 CLAREMONT NEWSPAPER DELIVERY SERVICE Newspaper delivery $133.00

6/11/2015 EFT01253 CLEAN CITY GROUP PTY LTD Various street and signage works $8,618.50
12/11/2015 EFT01256 CLEAN CITY GROUP PTY LTD Various street and signage works $6,644.00
20/11/2015 EFT01260 CLEAN CITY GROUP PTY LTD Various street and signage works $1,555.13
26/11/2015 EFT01262 CLEAN CITY GROUP PTY LTD Various street and signage works $324.50
26/11/2015 EFT01262 COATES HIRE OPERATIONS PTY LTD Hire of Equipment - 5Kva Gen $56.19

6/11/2015 EFT01253 COFFEY AND TEA Coffey and Tea for Social Media Workshop $1,045.00
12/11/2015 EFT01256 COLIN & LEE AINSWORTH Materials for Golf Course $185.60
26/11/2015 EFT01262 COLLABORATIVE BUSINESS Writing training 23 & 26 October 2015 $6,202.28
12/11/2015 EFT01256 COMMERCIAL AQUATICS AUSTRALIA Emergency replacement of chlorine gas pump $1,232.00
20/11/2015 EFT01260 COMMUNITY NEWSPAPER GROUP Western Suburbs Weekly Ads- A Night on Bay View $3,945.83
20/11/2015 EFT01260 COMPOSITE MATERIALS AUSTRALIA PTY LTD Avion Way - Composite Decking supply $11,418.68
12/11/2015 EFT01256 COMPU-STOR External Records Storage $936.36
20/11/2015 EFT01260 COPELAND PUBLISHING PTY LTD Various advertising $1,460.00

6/11/2015 EFT01253 CORNERSTONE RENOVATIONS Library repairs to furnishings/pinup board $176.00
20/11/2015 EFT01260 CORNERSTONE RENOVATIONS Avion Way - Decking Construction $16,575.90
26/11/2015 EFT01262 CORNERSTONE RENOVATIONS Strip and repaint lakeway screen and maintenance works $1,252.90
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Date Ref. Name Details Amount
26/11/2015 EFT01262 COTTESLOE PEST CONTROL Treat termites on verge tree at 23 Mofflin Street $187.00
12/11/2015 EFT01256 CSP INDUSTRIES PTY LTD Service concrete cutter $633.20
26/11/2015 EFT01262 DATACOM SYSTEMS (W.A.) PTY LTD RM 8 Licenses for Peppermint Grove $4,246.49

6/11/2015 EFT01253 DE FREITAS & RYAN REAL ESTATE Museum O'Connor Lease Nov 2015 $2,055.71
12/11/2015 EFT01256 DEENA MANDER Library Acquisitions $198.00
12/11/2015 EFT01256 DEPARTMENT OF TRANSPORT Electricity - Lot 1 Jetty Rd $62.41
20/11/2015 EFT01260 DEPARTMENT OF TRANSPORT Vehicle search fees October 2015 (2) $2,630.30

6/11/2015 EFT01253 DIELECTRIC SECURITY SYSTEMS Building security and electrical works $759.93
12/11/2015 EFT01256 DIELECTRIC SECURITY SYSTEMS Building security and electrical works $950.40

6/11/2015 EFT01253 DONEGAN ENTERPRISES PTY LTD Remove, repair & reinstall rocker at Rowe Park $550.00
26/11/2015 EFT01262 DONEGAN ENTERPRISES PTY LTD Wkly inspection of p/ground at various parks $1,386.00

6/11/2015 EFT01253 DOWSING CONCRETE Mulder Park redevelopment $12,358.06
12/11/2015 EFT01256 DOWSING CONCRETE Various road works $57,743.29
20/11/2015 EFT01260 DRIP STOPPER WAWA Backflow Testing $214.50
26/11/2015 EFT01262 DYNAMICS AUDIO VISUAL SOLUTIONS PTY LTD Interactive Screen $220.00
12/11/2015 EFT01256 ELAN MEDIA PARTNERS PTY LTD Library Acquisitions $378.20
20/11/2015 EFT01260 ELEMENTI COOKING SCHOOL Grant for A Night on Bay View $550.00
26/11/2015 EFT01262 ELLIOTTS IRRIGATION PTY LTD Maintenance at various places $2,687.59
26/11/2015 EFT01262 EMBROIDME CLAREMONT Shirts and name tags for Rangers - Embroidery $212.87
13/11/2015 EFT01258 EMILE NELSON Reimbursement of car hire for A Night of Bay View $351.65
26/11/2015 EFT01262 EMMET GRIMES Reimbursement of 50% Pool Operations Course $450.00

6/11/2015 EFT01253 ENVIRO SWEEP CBD & area sweeps for Sept 2015 $18,722.00
6/11/2015 EFT01253 ENVIROCARE SYSTEMS Urinal Services - Aquatic Centre $182.82

20/11/2015 EFT01260 EVENT HEALTH MANAGEMENT Health Services - A Night on Bay View $918.23
6/11/2015 EFT01253 EVOLUTION TRAFFIC CONTROL PTY LTD T/A TRS Various traffic control $2,536.05

12/11/2015 EFT01256 EVOLUTION TRAFFIC CONTROL PTY LTD T/A TRS Various traffic control $12,618.65
20/11/2015 EFT01260 EVOLUTION TRAFFIC CONTROL PTY LTD T/A TRS Various traffic control $36,615.72
26/11/2015 EFT01262 EVOLUTION TRAFFIC CONTROL PTY LTD T/A TRS Various traffic control $14,544.76

6/11/2015 EFT01253 FAST FINISHING SERVICES Council minutes June 2015 $93.50
12/11/2015 EFT01256 FEAST CAFE Catering for OCM $2,200.00
26/11/2015 EFT01262 FOOD TECHNOLOGY SERVICES Food Business Risk Assessments October 2015 $2,438.17

6/11/2015 EFT01253 FREO FIRE SERVICES PTY LTD 12 month fire panel maintenance $1,309.00
26/11/2015 EFT01262 FRUIT AT WORK Fruit Order- October 2015 $484.00
12/11/2015 EFT01256 GEORGIOU GROUP Refund of BCITF fees $40.00

6/11/2015 EFT01253 GLG GREENLIFE GROUP PTY LTD Grounds maintenance at Golf Course $5,074.32
20/11/2015 EFT01260 GREENLINE Battery for John Deere TX Gator & Spray Unit $150.26
20/11/2015 EFT01260 GREENWICH EQUITIES PTY LTD Rate Refunds A3736 -paid twice by tenant $2,686.12
26/11/2015 EFT01262 GRIFFITHS ARCHITECTS Professional Architectural Heritage Services $1,567.50

6/11/2015 EFT01253 GUARDIAN TACTILE SYSTEMS PTY LTD Tactile Indicators Stirling Hwy 9 intersections $3,607.67
26/11/2015 EFT01262 GYM CARE Gym Equipment $1,290.94
20/11/2015 EFT01260 HANNAH ETHERINGTON FLOWERS Wreath for Remembrance Day $100.00

6/11/2015 EFT01253 HAWAIIAN MANAGEMENT PTY LTD Comms Room rent November 2015 $707.43
6/11/2015 EFT01253 HAYS PERSONNEL SERVICES (AUSTRALIA) PTY LTD EHO services - Week ending 25/10/15 $552.77

12/11/2015 EFT01256 HAYS PERSONNEL SERVICES (AUSTRALIA) PTY LTD EHO services - Week ending 1/11/2015 $2,796.38
20/11/2015 EFT01260 HAYS PERSONNEL SERVICES (AUSTRALIA) PTY LTD EHO services - Week ending 8/11/15 $2,438.70
26/11/2015 EFT01262 HAYS PERSONNEL SERVICES (AUSTRALIA) PTY LTD EHO services - Week ending 15/11/15 $2,633.80

6/11/2015 EFT01253 HOME STYLE FOOD BAR Dining & Refreshments Claremont NOW $100.00
12/11/2015 EFT01256 HOME STYLE FOOD BAR Catering for election 17/10/15 $201.00

6/11/2015 EFT01253 HORTWEST INDUSTRIES Service for various places $3,634.07
26/11/2015 EFT01262 HORTWEST INDUSTRIES Labour for planting gardens and Streetscape maintenance to Verges $17,940.51
20/11/2015 EFT01260 HYDRAMET Purchase lead washers for chlorine gas - Aquatic $71.43
26/11/2015 EFT01262 I3 CONSULTANTS Review background documents & data for Scotch College $2,037.75
20/11/2015 EFT01260 INFORMATION PROFICIENCY RM8 Security Training for Records staff $1,980.00

6/11/2015 EFT01253 INSIGHT CALL CENTRE SERVICES Overcall fees- September 2015 $1,017.45
26/11/2015 EFT01262 INSIGHT CALL CENTRE SERVICES Overcall fees- October 2015 $431.15
26/11/2015 EFT01262 INSTANT PRODUCTS HIRE Toilet hire - A Night on Bay View $1,638.45
12/11/2015 EFT01256 IPWEA-WA DIVISION IPWEA Public Works Training Week $2,900.00
26/11/2015 EFT01262 IXOM OPERATIONS PTY LTD Chlorine charge - Aquatic Centre $3,003.93

6/11/2015 EFT01253 J & V CONTRACTORS Various work roads $2,844.60
12/11/2015 EFT01256 J & V CONTRACTORS Various work roads $5,379.00
26/11/2015 EFT01262 J & V CONTRACTORS Various work roads $1,832.60
12/11/2015 EFT01256 JENNIFER ANDERSON Rate Refunds - A2552 Paid twice by owner $2,637.88
26/11/2015 EFT01262 JIM'S MOWING (NORTH MOSMAN PARK) Various mowing $275.00
26/11/2015 EFT01262 K MAIN Refund of 2015 LG Election Nomination Deposit $80.00

6/11/2015 EFT01253 KERB DOCTOR Various kerb and road works $21,469.42
12/11/2015 EFT01256 KERB DOCTOR Various kerb and road works $1,276.00
20/11/2015 EFT01260 KERB DOCTOR Various kerb and road works $11,416.85
26/11/2015 EFT01262 KEVIN WOODS Refund of 2015 LG Election Nomination Deposit $80.00
12/11/2015 EFT01256 KONICA MINOLTA BUSINESS SOLUTIONS Various internal printing $684.64
26/11/2015 EFT01262 KONICA MINOLTA BUSINESS SOLUTIONS Various internal printing $148.49
20/11/2015 EFT01260 KONICA MINOLTA EQUIPMENT FINANCE Copier Monthly Leasing $1,832.61
12/11/2015 EFT01256 LANDGATE - MIDLAND GRV Schedule G2015/20 26/09/15 to 09/10/15 $125.28
26/11/2015 EFT01262 LANDGATE - MIDLAND Title Searches $516.60
26/11/2015 EFT01262 LAURAIN MCCAUGHAN Refund of 2015 LG Election Nomination Deposit $80.00
20/11/2015 EFT01260 LAWN CULTURE Lawn Works at various locations $792.00
20/11/2015 EFT01260 LUCIOLI Grant for A night on Bayview $550.00
12/11/2015 EFT01256 MARGARET BROPHY Farewell morning tea for staff $118.12

6/11/2015 EFT01253 MARKETFORCE Various advertising $5,973.45



SCHEDULE OF PAYMENTS 
1-31 NOVEMBER 2015

Page 3

Date Ref. Name Details Amount
12/11/2015 EFT01256 MARKETFORCE Various advertising $1,414.78
20/11/2015 EFT01260 MARKETFORCE Various advertising $6,660.42
26/11/2015 EFT01262 MARKETFORCE Various advertising $194.65
12/11/2015 EFT01256 MARSHALL BUILDING GROUP Shed deconstruction of exist bays $1,650.00
26/11/2015 EFT01262 MARYANNE MARTINO Reimbursement of 50% phone bill $58.35
26/11/2015 EFT01262 MCLEODS Legal consultations $17,068.61
26/11/2015 EFT01262 MEI & PICCHI (AUST) PTY LTD Exhibition display equipment - Museum $505.00
26/11/2015 EFT01262 MIRACLE RECREATION EQUIPMENT Avion Way - Playground Equipment and Hatchett Park Upgrade $10,972.50
26/11/2015 EFT01262 MK ILLUMINATION PTY LTD Christmas Lighting extensions cords for Swanbourne $23,658.48

6/11/2015 EFT01253 MOORE STEPHENS Audit Fees - FY 2014/15 $13,338.62
12/11/2015 EFT01256 MOORE STEPHENS Audit Fees - Pensioner Deferred Rates 30/6/15 $495.00

6/11/2015 EFT01253 MOTOROLA SOLUTIONS 2 way radios for Royal Show - Rangers $516.78
20/11/2015 EFT01260 MPL LABORATORIES Water sampling Lake Claremont Oct 2015 $787.60
20/11/2015 EFT01260 NATURAL AREA MANAGEMENT & SERVICES Review Lake Claremont Management Plan $13,519.00

6/11/2015 EFT01253 OCE CORPORATE CLEANING Cleaning materials for various places $996.74
12/11/2015 EFT01256 OCE CORPORATE CLEANING Cleaning at various places $11,792.84
26/11/2015 EFT01262 OCE CORPORATE CLEANING Cleaning Materials for various places $877.79

6/11/2015 EFT01253 OCLC (UK) LTD Staff Training AMLIB training Inv.201670433 $440.00
26/11/2015 EFT01262 OGILVIE & CO FINE FOOD MERCHANTS Gifts for Volunteers Function $1,320.90
20/11/2015 EFT01260 OPEN OFFICE Support July & August 2015 $1,143.45

6/11/2015 EFT01253 OPTEON PROPERTY GROUP Market rental valuation - 331 Stirling Highway $4,400.00
6/11/2015 EFT01253 OPTIMA PRESS PTY LTD Seniors Week Booklets $1,474.00

26/11/2015 EFT01262 OPTIMA PRESS PTY LTD Discover Claremont - Claremont NOW $701.80
26/11/2015 EFT01262 P BROWNE Refund of 2015 LG Election Nomination Deposit $80.00
26/11/2015 EFT01262 P EDWARDS Refund of 2015 LG Election Nomination Deposit $80.00
12/11/2015 EFT01256 PALM SPRINGS Library water for staff $12.60
20/11/2015 EFT01260 PALM SPRINGS Staff water - Library $6.30
26/11/2015 EFT01262 PALM SPRINGS Staff water - Museum $6.30
20/11/2015 EFT01260 PAN DEFRENNE FAMILY TRUST Remove swarm of bees of street tree $190.00
20/11/2015 EFT01260 PERTH EXPO Exhibition equipment - Art Award $5,105.32
20/11/2015 EFT01260 PERTHWASTE PTY LTD Domestic Waste Collection $29,978.31

6/11/2015 EFT01253 PHASE 3 LANDSCAPE CONSTRUCTION Refund of Building Application Fees $650.20
6/11/2015 EFT01253 PHIL JOHNSON PLUMBING AND GAS Service toilet system - Aquatic Centre $146.00

12/11/2015 EFT01256 PHIL JOHNSON PLUMBING AND GAS Fix faulty toilet system - Aquatic Centre $138.00
26/11/2015 EFT01262 PIPELINE IRRIGATION Retic maintenance at various parks $2,601.50

6/11/2015 EFT01253 PLANNING INSTITUTE OF AUSTRALIA WA DIVISION PIA - Apartment Design & Delivery $155.00
6/11/2015 EFT01253 PRIESTMAN & SHARP SMASH REPAIR Insurance excess claim #63 3469061 $300.00

20/11/2015 EFT01260 PROFESSIONAL PC SUPPORT IT Operations Library $1,026.88
26/11/2015 EFT01262 PROFESSIONAL PC SUPPORT IT Operations Library $1,026.88

6/11/2015 EFT01253 PROFESSIONAL TREE SURGEONS Various tree works $2,277.00
26/11/2015 EFT01262 PROFESSIONAL TREE SURGEONS Various tree works $1,804.00

6/11/2015 EFT01253 R K ROACH Claremont Park Toilet Block and Avion Way Survey $3,828.00
26/11/2015 EFT01262 R K ROACH Survey for wall damp problem - SMH and path alignment $792.00
20/11/2015 EFT01260 RAZIEGH ZAIN Arty April - Live performances $350.00
20/11/2015 EFT01260 REECES STRUCTURES & GILKISON EVENTS HIRE Carpet Cleaning - A Night on Bay View $165.00
26/11/2015 EFT01262 REECES STRUCTURES & GILKISON EVENTS HIRE A Night on Bay View - Equipment $790.46
20/11/2015 EFT01260 RETECH RUBBER Avion Way Works $3,243.90

6/11/2015 EFT01253 ROAD SIGNS AUSTRALIA Road Signs $66.00
6/11/2015 EFT01253 ROADS 2000 PTY LTD Various road works $44,796.97

26/11/2015 EFT01262 ROADS 2000 PTY LTD Various road works $17,473.94
12/11/2015 EFT01256 ROTARY CLUB OF CANTERBURY Badges for Citizenship Ceremonies $162.00
26/11/2015 EFT01262 SALLY DODDS Refund of Twilight River Cruise - non-attendance $10.00
26/11/2015 EFT01262 SETON AUSTRALIA Safety tag order - Aquatic Centre $96.69

6/11/2015 EFT01253 SHAMROCK RETAINING Avion Way - Retaining Wall $10,800.00
12/11/2015 EFT01256 SIFTING SANDS supply and install of white sand for playgrounds $2,072.40
26/11/2015 EFT01262 SIGMA CHEMICALS Aquatic centre chemicals order $1,595.09

6/11/2015 EFT01253 SLICKER STICKERS PTY LTD 500 Clear Claremont Logo Label $689.70
6/11/2015 EFT01253 SNAP CLAREMONT Scanning of bird images for Lake Claremont signage $15.20
6/11/2015 EFT01253 SPECIALISED SECURITY SHREDDING Shredding Bin - Records $59.40
6/11/2015 EFT01253 STAPLES (CORPORATE EXPRESS) Stationery and Sundry Expenses $928.62

12/11/2015 EFT01256 STAPLES (CORPORATE EXPRESS) Stationery and Sundry Expenses $379.03
20/11/2015 EFT01260 STAPLES (CORPORATE EXPRESS) Stationery and Sundry Expenses $532.88
26/11/2015 EFT01262 STAPLES (CORPORATE EXPRESS) Stationery and Sundry Expenses $331.10
12/11/2015 EFT01256 STATE LIBRARY OF WESTERN AUSTRALIA Lost and Damaged Replacement Stock $84.70
20/11/2015 EFT01260 STATE LIBRARY OF WESTERN AUSTRALIA Lost and Damaged Replacement Stock $61.60

6/11/2015 EFT01253 SUSTAINABLE OUTDOORS Weed control at various places $17,792.31
6/11/2015 EFT01253 SWANBOURNE VETERINARY CENTRE Trigene - Cleaning Product for Caddy $236.65

20/11/2015 EFT01260 SWANBOURNE VETERINARY CENTRE Boarding September 2015 $38.50
26/11/2015 EFT01262 SWANBOURNE VETERINARY CENTRE Dog leads for Rangers Caddy $23.40

6/11/2015 EFT01253 SWIFT RUBBER STAMPS (QLD) Stationery - Replacement ink pads $24.60
6/11/2015 EFT01253 SYNERGY Electricity at various places $1,564.30

12/11/2015 EFT01256 SYNERGY Electricity at various places and street lighting $18,604.65
20/11/2015 EFT01260 SYNERGY Electricity at various places and street lighting $22,145.37
26/11/2015 EFT01262 SYNERGY Electricity at various places $17,825.35
20/11/2015 EFT01260 TAPPS CONTRACTING PTY LTD Avion Way - Paving stack and lay & TGSI's $29,205.00
26/11/2015 EFT01262 TASSIE DEVIL LINEMARKING Line markings - Hatch & Keep clear Typika Car Park $608.30

6/11/2015 EFT01253 TELSTRA Mobile October 2015 $1,615.66
26/11/2015 EFT01262 TELSTRA Telephone Landline November 2015 $3,895.80
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26/11/2015 EFT01262 THE LANE BOOKSHOP Library Acquisitions $444.37
12/11/2015 EFT01256 THE PAPER COMPANY OF AUSTRALIA Stationery- Paper $466.13
12/11/2015 EFT01256 TIM EVA'S NURSERY Trees for street tree planting $3,380.85

6/11/2015 EFT01253 TOTAL EDEN PTY LTD Retic maintenance at various places $426.80
26/11/2015 EFT01262 TOTAL EDEN PTY LTD Retic maintenance at various places $853.60

6/11/2015 EFT01253 TOWN OF MOSMAN PARK EEO Training Managers $1,785.88
6/11/2015 EFT01253 TRAFFIC LOGISTICS Traffic Counts $750.00

12/11/2015 EFT01256 TRAFFIC LOGISTICS Traffic Counts $375.01
20/11/2015 EFT01260 TRAFFIC LOGISTICS Traffic Counts $8,998.00

6/11/2015 EFT01253 TURFWORKS WA PTY LTD Various parks and verge works $3,905.30
12/11/2015 EFT01256 TURFWORKS WA PTY LTD Various parks and verge works $330.00
20/11/2015 EFT01260 TURFWORKS WA PTY LTD Various parks and verge works $275.00
26/11/2015 EFT01262 TURFWORKS WA PTY LTD Various parks and verge works $5,066.47
20/11/2015 EFT01260 UNITED TILT TRAY SERVICE Removal - Abandoned vehicle $159.50
20/11/2015 EFT01260 VARISIGNS Road sign Repair $764.50

6/11/2015 EFT01253 WA RANGERS ASSOCIATION Ranger note books and covers $52.55
6/11/2015 EFT01253 WALGA Course booking- Cr Edwards $450.00

26/11/2015 EFT01262 WAVESOUND PTY LTD Library Acquisitions $2,640.00
12/11/2015 EFT01256 WEST COAST PROFILERS PTY LTD Avion Way  2m profiler $5,605.52
12/11/2015 EFT01256 WESTBOOKS Library Acquisitions $436.73
20/11/2015 EFT01260 WESTBOOKS Library Acquisitions $1,554.48

6/11/2015 EFT01253 WESTERN METROPOLITAN REGIONAL COUNCIL Domestic Refuse Service $16,957.72
12/11/2015 EFT01256 WESTERN METROPOLITAN REGIONAL COUNCIL Domestic Refuse Service $16,625.50
20/11/2015 EFT01260 WESTERN METROPOLITAN REGIONAL COUNCIL Domestic Refuse Service $16,691.17
26/11/2015 EFT01262 WESTERN METROPOLITAN REGIONAL COUNCIL Domestic Refuse Service $14,938.35
20/11/2015 EFT01260 WESTERN POWER Install street light shade on existing $296.00

6/11/2015 EFT01253 WESTERN SUBURBS LANDSCAPE & BLDG  SUPPLIESLandscape work for Golf Course $134.00
12/11/2015 EFT01256 WESTERN SUBURBS LANDSCAPE & BLDG  SUPPLIESBlack mulch for Freshwater Close $459.50

6/11/2015 EFT01253 WORK CLOBBER Uniforms for Rangers $226.80
12/11/2015 EFT01256 WORK CLOBBER Staff Uniforms/Protective Clothing - Rangers $267.30
26/11/2015 EFT01262 WORK CLOBBER Uniform items for Operation Centre $298.89
26/11/2015 EFT01262 ZIPFORM PTY LTD War memorial relocation-print, supply and mailing $2,650.58
12/11/2015 EFT01256 ZURICH INSURANCE Insurance Excess 1EGK702 CLAIM 633441760 $300.00

Total EFT 1,077,198.44
Total Number of EFT Transfers 266

CHEQUES ISSUED NOVEMBER 2015 - MUNICIPAL FUND
Date Ref. Name Details Amount
Cheque Posting D Document NoVendor No / Name Description Cheque Amount

23/11/2015 39424 67788  K H JONES, J ROBINSON Rate Refunds A57 credit due to OSR rebate $313.88
23/11/2015 39426 80046  WATER CORPORATION Water consumption for various places $6,787.22
30/11/2015 39427 80046  WATER CORPORATION Water consumption for various places $4,768.48

Total EFT 11,869.58
Total Number of Cheques 3

DIRECT DEBITS NOVEMBER 2015 - MUNICIPAL FUND
Date Ref. Name Details Amount

NAB / CBA Various Bank Fees $1,025.64
PERTHWASTE Domestic Waste Collection $30,001.80
PAYROLL Payroll and Superannuation $449,845.93
CALTEX Caltex card fuel expenses $3,595.01
SHELL Shell card fuel expenses $2,512.00
IINET Internet access $259.95
EXETEL Variable Message Signs (VMS) $191.27
SG FLEET Lease of Vehicle $572.47
Fines Enforcement Registry Unpaid infringement pursuit November 2015 $1,872.00
NAB Purchase Card Purchase Card November 2015 $13,757.02

Total Direct Debits 503,633.09

TOTAL MUNICIPAL PAYMENTS FOR THE MONTH OF NOVEMBER 2015 1,592,701.11

ELECTRONIC FUNDS TRANSFERS NOVEMBER 2015 - TRUST FUND
Date Ref. Name Details Amount

13/11/2015 EFT01257 AUSTIN DEVELOPMENTS Refund of Bond $1,000.00
13/11/2015 EFT01257 BA & AM NAIDU Refund of Bond $15,400.00

6/11/2015 EFT01254 BCITF BCITF Levies Oct 2015 $4,429.54
6/11/2015 EFT01254 BUILDERS REGISTRATION BOARD OF WA BRB Levies Oct 2015 $3,965.11

25/11/2015 EFT01263 CANVALE PTY LTD Refund of Bond $1,000.00
13/11/2015 EFT01257 HJ & LF LEYS Refund of Bond $1,000.00
20/11/2015 EFT01261 MALCOLM SEYMOUR Refund of Bond $3,000.00
13/11/2015 EFT01257 JH BAILEY Refund of Bond $3,000.00
25/11/2015 EFT01263 NEXUS HOME IMPROVEMENTS Refund of Bond $3,000.00
13/11/2015 EFT01257 LACYDEE INVESTMENTS PTY LTD Refund of Bond $3,000.00
27/11/2015 EFT01264 LACYDEE INVESTMENTS PTY LTD Refund of Bond $3,000.00
13/11/2015 EFT01257 RICHMOUNT ENTERPRISES PTY LTD Refund of Bond $1,000.00
25/11/2015 EFT01263 STEPHEN J BULLOCK Refund of Bond $1,000.00
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Date Ref. Name Details Amount
13/11/2015 EFT01257 THOMAS C KELLY Refund of Bond $1,000.00

Total EFT 44,794.65
Total Number of EFT Transfers 14

CHEQUES ISSUED NOVEMBER 2015 - TRUST FUND
Date Ref. Name Details Amount
Cheque Posting D Document NoVendor No / Name Description Cheque Amount

Total Cheques 0.00
Total number of Cheques 0.00

Date Ref. Name Details Amount
TOTAL TRUST PAYMENTS FOR THE MONTH OF NOVEMBER 2015 44,794.65

TOTAL ALL PAYMENTS FOR THE MONTH OF NOVEMBER 2015 1,637,495.76
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13.3.3 MONTHLY STATEMENT OF FINANCIAL ACTIVITY FOR THE PERIOD 
ENDING 30 NOVEMBER 2015 

File Ref: FIM/0062-02 
Attachments: Statement of Financial Activity to 30 November 

2015 
Infrastructure report November 2015 

Responsible Officer: Les Crichton 
Executive Manager Corporate and Governance 

Author: Hitesh Hans 
Manager Finance 

Proposed Meeting Date: 15 December 2015 

Purpose 
Report presents the Statement of Financial Activity for the month ending 30 
November 2015. The Annual Revised Budget column within the statements 
incorporates all budget amendments, including 2014-15 carry forward projects, 
approved by Council since adoption of 2015-16 Budget in June 2015. 

Background 
The Monthly Financial Report is presented in accordance with the Local Government 
Act 1995 and Local Government (Financial Management) Regulations 1996. 

Discussion 
The Financial Statements to 30 November 2015 summarise operations for the first 
five months of the 2015-16 financial year. 
 
The closing surplus of $11,180,797 compares favourably against the budgeted 
surplus of $9,657,501. The $1,523,296 variance is comprised of operating revenue 
$161,209 above budget (excluding non cash), operating expenditure $649,369 under 
budget, capital works $201,092 under the year to date (YTD) forecast, and non-
operating (capital) income above the budget by $511,626.   

Operating revenue - $161,209 above budget 
• $62,179 increase in interest is due to the timing against budget forecasts for 

instalment interest on rates together with higher interest earnings derived from 
investment holdings. 

• $89,633 increase in fees and charges is due to increase in income from waste 
management ($36k), Aquatic Centre ($37k), and parking infringements ($19k). 

Operating expenditure - $649,369 under budget 
• $540,470 of variance is due to timing difference across materials and contracts 

services ($180k roads, $108k waste, $30k election expenses, $30k Claremont 
Now, $25k emergency services, $20k Aquatic Centre, $15k the Claremont Way, 
$10k parking); office expenses ($25K); maintenance ($31K) and consultancies 
($20K Special projects, $20k heritage, $40k planning). 
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• $99,190 under the budget for other expenditure is mainly due timing of 
expenditure on WESROC, donations, and parking commission along with over 
allocation of overheads to Infrastructure works. 

• $27,081 under the budget for utilities is due to timing. 
• ($33,863) above the budget for employee costs mainly due to timing and 

payment of Long Service Leave. 
 

Capital expenditure – $201,092 under budget 
 
As detailed within the capital works schedules (note 10), the capital expenditure 
comprises; 

• ($215,434) ahead of budget in infrastructure works.  Attachment 2 provides 
further detail on the projects and variance explanation. 

• $215,476 and $99,642 under budget in land & building and plant & equipment is 
mainly due to timing. Please refer to note 10 for further detail. 

• $101,408 under budget on transfers to reserves due to timing of interest income 
on reserve investment. 

 
Capital income – $511,626 above the budget 
 
• Proceeds from sale of Claremont Crescent lot ahead of the budget timing. 
 
Summary 
As detailed, the majority of variance between budget and actual for the period is due 
more to timing differences rather than identified ‘savings’.  With operating 
expenditure, capital revenue, and capital expenditure accounted for, the result is 
tracking slightly ahead of budget with a small surplus identified within the operating 
income area.   
 
Administration has commenced the mid-year review of the budget in the lead up to 
the end of December and will present a detailed report to Council on progress of the 
budget in February 2016.  

Past Resolutions 
Ordinary Council Meeting 1 December 2015, Resolution 210/15: 
That Council notes the Financial Statement of Activity for the period 1 July 2015 to 31 
October 2015. 

CARRIED 

Financial and Staff Implications 
Resource requirements are in accordance with existing budgetary allocation. 

Policy and Statutory Implications 
Local Government Act 1995. 
Local Government (Financial Management) Regulations 1996. 
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Communication/Consultation 
N/A 

Strategic Community Plan 
Governance and Leadership 
We are an open and accountable local government that encourages community 
involvement and strives to keep its community well informed. 
• Provide and maintain a high standard of governance, accountability, 

management and strategic planning. 
• Maintain long term financial stability and growth. 

Voting Requirements 
Simple majority decision of Council required. 

OFFICER RECOMMENDATION 
That Council notes the Financial Statement of Activity for the period 1 July 
2015 to 30 November 2015. 
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Note 10: CAPITAL DISPOSALS AND ACQUISITIONS

Valuation as 
at 01 July 

2015 Accum Depr Proceeds
Profit
(Loss) Budget Actual Variance

$ $ $ 0 $ $ $
135,935 0 586,407 450,471 Sale Lot 15 Claremont Cres 383,734 450,471 66,737

Vehicle Replacement Program 24,356 0 (24,356)

135,935 0 586,407 450,471 Totals 408,090 450,471 42,381

Comments - Capital Disposal

Grants Reserves Borrowing Total Budget Actual Variance
$ $ $ $ $ $ $

Property, Plant & Equipment
0 0 0 0 Land and Buildings 696,651 102,510 (594,141) 
0 0 0 0 Plant & Equipment 317,296 114,774 (202,522) 
0 0 0 0 Furniture & Equipment 0 0 0

Infrastructure
0 0 0 0 Roadworks #VALUE! #VALUE! #VALUE! 
0 0 0 0 Footpath & Cycleways #VALUE! #VALUE! #VALUE! 
0 0 0 0 Parks, Gardens & Reserves #VALUE! #VALUE! #VALUE! 
0 0 0 0 Other Infrastructure #VALUE! #VALUE! #VALUE! 

0 0 0 0 Totals #VALUE! #VALUE! #VALUE!

Grants Reserves Borrowing Total Budget Actual Variance
$ $ $ $ $ $ $

14-15 Disability Access Upgrade Various 
Buildings 46,227 0 (46,227)
14-15 Civic & Administration Centre - 308 
Stirling Highway 15,000 18,326 3,326
14-15 Anzac Cottage Upgrade 15,000 12,066 (2,934)
15-16 Aquatic Centre Upgrade - Tower 
Light & Hand Rail 62,754 36,907 (25,847)
15-16 CBD Public Toilet 250,000 0 (250,000) 
15-16 Golf Course Upgrade - Asbestos 
removal & Access upgrade 31,670 27,529 (4,141)
15-16 Meals on Wheels Upgrade 28,000 694 (27,306) 
15-16 Museum Upgrade 3,000 0 (3,000) 
14-15 Claremont Park Toilet Cf 200,000 360 (199,640)
Lot 13 Stirling Hwy Claremont 40,000 0 (40,000)
Lot 15 Claremont Crescent 5,000 6,628 1,628

0 0 0 0 Totals 696,651 102,510 (594,141)
Comments - Land & Buildings

Contributions

Profit (Loss)

Town of Claremont
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Land & Buildings
 Current Budget 

For the Period Ended 30 November 2015

Profit(Loss) of Asset Disposal
Disposals

Current BudgetContributions Information
Summary Acquisitions
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14 ANNOUNCEMENTS BY THE PRESIDING PERSON 
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15 ELECTED MEMBERS’ MOTIONS OF WHICH PREVIOUS NOTICE HAS 
BEEN GIVEN 

15.1.1 NOTICE OF MOTION – ONLINE GIFT AND TRAVEL REGISTER 

File Ref: CRD/0008 
Author: Jock Barker 

Mayor 
Proposed Meeting Date: 15 December 2015 

Moved Mayor Barker,  
That Town of Claremont instigate without delay an online gift and travel 
register to supplement the existing written register and annual returns. 
Reasons:  
 
The State Government in its reaction to shortcomings of the Lord Mayor and others 
at City of Perth has taken the predictable approach of tarring all elected members 
with the same brush. 
 
I am not surprised by this, just disappointed at how boringly predictable it is. 
 
In a way it is fitting that the City of Perth Act is amended because it is Perth’s 
behaviours that brought the issue to light. The amendment will create the 
requirement for an online register of gifts and travel within 10 days of receipt. It 
appears this requirement will apply from 1 July 2016. 
I can see no reason to wait for next year. 
 
I would like Claremont to again show leadership and act now to implement the 
register. 

CEO Comment 
The rules about accepting gifts are set out in the Local Government Act (Rules of 
Conduct) Regulations 2007. 
 
Very briefly, some gifts are prohibited altogether and others are notifiable gifts. 

A person receiving a notifiable gift must notify the CEO in writing within 10 days of 
accepting the gift. 

The CEO is required to maintain a register of such notified gifts. Since 2011 there 
has been three entries (from two councillors) in the register. 

Declarations about contributions to travel are covered by Section 5.83 of the Local 
Government Act 1995. The declarations are to be made in the person’s annual 
return. The change about declaring travel contributions is a significant change, i.e. 
they will now be required to be declared within 10 days of being accepted. There are 
no relevant or required travel related declarations since 2011. 
 
The proposal to create an online register is not considered a major resource issue 
and be arranged relatively quickly. Given the low number of gifts received and 
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registered by council members and designated officers, an elaborate on-line portal 
will be over engineered for our requirements. When we proceed, I suggest; 
• ‘Notification of Acceptance of Gift’ form be developed and placed on extranet 

for elected members to use. 
• ‘Online Gift Register’ page be created and added under the ‘Mayor & 

Councillors’ page on the website 
• When an elected member accepts a ‘notifiable gift’, they complete and email it  

to the CEO who will arrange for it 
o To be entered into TRIM (the records system) 
o Updated on the ‘Online Gift Register’ webpage with new notification. 
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16 NEW BUSINESS OF AN URGENT NATURE APPROVED BY THE PERSON 
PRESIDING OR BY DECISION OF MEETING 
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17 CONFIDENTIAL MATTERS FOR WHICH THE MEETING MAY BE CLOSED 
TO THE PUBLIC 

17.1 CHIEF EXECUTIVE OFFICER 

17.1.1 STATION MASTER'S HOUSE - PROPOSALS FOR LEASE 

File Ref: COP00055 
Responsible Officer: Stephen Goode 

Chief Executive Officer 
Author: Stephen Goode 

Chief Executive Officer 
Proposed Meeting Date: 15 December 2015 

Purpose 
It is proposed that the following item be considered in closed session. 
 
Consideration of proposals received for the future use and lease of the Station 
Master’s House, 39 Gugeri Street, Claremont. 

OFFICER RECOMMENDATION 
That in accordance with Section 5.23 (2) of the Local Government Act 1995 the 
meeting is closed to members of the public with the following aspect(s) of the 
Act being applicable to this matter: 
(c) A contract entered into, or which may be entered into, by the local government 
and which relates to a matter to be discussed at the meeting 
(e) (ii) A matter that if disclosed, would reveal information that has a commercial 
value to a person. 
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18 FUTURE MEETINGS OF COUNCIL 

19 DECLARATION OF CLOSURE OF MEETING 
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